YTBEPXIEHA

pemeHreM TeppuTopruaIbHOU
n30upatenbHoi komuccuu Ne 39
ot 06 urossa 2020 roma Ne 2-2

HHCTPYKIUS 11O JEJIOIPOU3BOJICTBY
B TEPPUTOPUAJIbHON U3BUPATEJBHON KOMUCCHHU Ne 39

1. O0mue mos10KeHus

1.1. Uuctpykuus 10O  JETONPOU3BOJICTBY B TepputopuaiibHOM
u3zbuparenbHor kKomuccuu Ne 39 (manmee — MHCTpyKIMs) yCTaHABIMBAET MOPSIOK
paboThl C JTOKyMEHTaMM, OCHOBHBIE NpaBUJa MX MOATOTOBKUM M OQOPMIIECHHUSA
B TepputopuansHoii n3duparensHoil kKomuccuu Ne 39 (manmee — TepputopranbHas
KOMUCCHSA).

[Topssmok  paboTbl C  DJIEKTPOHHBIMH  JOKYMEHTaMH, JIOKyMEHTaMHU
0 BEJACHUIO KaJpPOBOTO JEJIONPOU3BOACTBA  ONPEAEISIETCS  OTAEIbHBIMU
UHCTPYKLHSIMU.

UncTtpykuuss paszpabotaHa Ha ocHOBaHMM DenepalbHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSAX M30UpATENbHBIX TMpaB W INpaBa Ha YydacTHe
B pedepenayme rpaxknaaH Poccuiickort dDepeparun», «O0 apXwBHOM el
B Poccuiickoii ®@enepaunn», «O mOpsSIKe pacCMOTPEHHUs OOpaILEHUN TpakKaaH
Pocculickon denepanumny, 3aKOHOB Cankr-IletepOypra, [IpaBun
NeNIONPOU3BOACTBA B  (peiepalibHBIX  OpraHax MCIOJHUTEIBHOM  BJACTH,
YTBEPXKIAEHHBIX TnocTaHoBIeHWeM lIpaBurensctBa Poccuiickonn ®@enepanun
or 15 wutons 2009 roma Ne 477, ¢ ydyetoM MeTOAMYECKUX PEKOMEHIALMI
no pa3pabOTKe HMHCTPYKUHUHA MO JEJIONMPOU3BOJCTBY B (helepalibHbIX OpraHax
WCIIOJIHUTENbHON BJIACTH, YTBEPXKACHHBIX NpHkKazoM DenepabHOro apXMBHOTO
arearctBa ot 23 naexadpst 2009 roga Ne 76, mOCTaHOBIEHUN U UHBIX HOPMATUBHBIX
aktoB [IUK Poccun, Cankr-IlerepOyprckoii u30uparenbHOH  KOMHUCCHUH,
pernamenta TeppuropuanbHOM KOMHccUHM, ¢  ucnoiab3oBanueM ['OCTa
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u onpeaenenus», ['OCTa P 7.0.97-2016 «CUBU/]. YauduimpoBaHHble CUCTEMBI
JOoKyMeHTauu. OpraHu3alioOHHO-PaCIIOPAIUTENIbHAS JOKYMEHTALIH.

PabGota ¢ pokymeHTamu, colepKalluMu HWHGOPMAIMIO OrPaHUYEHHOTO
paclpoCTpaHEHHUsl, OCYIIECTBISICTCSI B COOTBETCTBHM C TMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®denepanum ot 3 HosOps 1994 roma Ne 1233
«O06 yrBepxaeHun [lomoxeHuss o TOpsiAKe OOpameHusi €O CIyKeOHOM
uH(OpMaIMel OTPAaHWYCHHOTO pacHpocTpaHeHUsT B QefepalbHBIX OpraHax
WCIIOJTHUTEIIbHOM BJIACTH, YIIOJJTHOMOYEHHOM OpPraHe YIIPABIICHHS UCIIOIb30BaHUEM
aTOMHOM SHEPruy M YIOJHOMOYEHHOM OpPraHe MO KOCMHUYECKOWU ACATEIbHOCTUY,
3a HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXKalluX CBeACHHs 00 u30upaTesx,
ydyacTHHKax pedepeHayma, oOpamammumxcs B paMKax (QyHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbI peructpanuu (ydera) wusz0Ouparesied, y4aCTHUKOB
pedepenayma B Poccuiickoit deaeparumu.

1.2. [IpaBuna odopMiaeHUs] IAOKYMEHTOB U TMOPAIOK paboOThl C HHUMH,
NpeayCMOTpEeHHbIE HacTosmed MHcTpykuuedt, oOsg3aTenbHbl Uil YICHOB
TeppuTopralbHOW KOMHUCCHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIyKaIUX
arnmapata TeppUTOpPHAILHON KOMHUCCHM (Jlajiee — TpakIaHCKHE CIyKaIlue),
a TaK)Ke JIMLI, IPUBJIEKAEMBIX 10 TPaXKAaHCKO-IIPABOBBIM JOTOBOPAM.

1.3. PaGoTHUKH, TOCTYNHUBIIINE HA TOCYAAPCTBEHHYIO TPAKIAHCKYIO CITYKOY
B anmapaT TeppuTOpHaIbHOM KOMHMCCHHU, JOJDKHBI OBITh O3HAKOMIJICHBI MO/
MOJIMUCH C TEKCTOM HacTosen MHcTpyKumy.

1.4. Benenue JETTONTPOU3BOCTBA TeppuropuasibHON KOMUCCHH
OCYIIECTBISIET MpeAcenaresib TeppuTOpUaIbHOM KOMHUCCUM WM TPa)XTaHCKUU
CIy)Kaluy armapara TeppuTopraibHOW KOMHCCHM B COOTBETCTBUU CO CBOUM
JIOJDKHOCTHBIM PErJIaMEHTOM.

1.5.B cmydae yxoma B OTHYCK, BbI€3Ja B KOMAaHJIHUPOBKY, OOJIE3HH,
YBOJIBHEHMSI  MCIIOJIHUTENS  JOKYMEHTOB Ipejacenarenb TeppuTopualibHON
KOMHCCUU JaeT YyKa3aHHE Iepe/laTh HEUCIOJHEHHbIC JOKYMEHTHI JAPYyromy

HUCITIOJTHUTCIIIO.
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1.6. lenonpou3BoactBo B TeppuropruaabHOW KOMHCCHUU OCYILIECTBISIETCS C
VCIIOJIB30BAaHUEM IMPOIPAMMHOIO M3Jenus «Jleso» IMOJCHCTEMBl aBTOMATH3ALUU
aIMUHUCTPATUBHOW  JE€ATEIBHOCTHM 1'OCYyapCTBEHHOM aBTOMAaTU3MPOBAHHOM
cuctembl Poccuiickoit @enepannu «BeiOOpb1», BXOAIICH B COCTaB CHEIUAIBHOTO
nporpammHoro odecnedenus (manee — [ JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUU C PerimameHTtom
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA aBTOMAaTH3alluU
TepputopraibHON u3ouparensHoil komuccuu (nanee — KCA TUK) nmo mpukasy
npexacenarens TeppuTopranbHOl KOMUCCUMU.

Pabora ¢ pokymentamu TeppuTOpHalbHON KOMHUCCHUM OCHOBBIBAETCS Ha
IIPUHIUIE OJHOKPATHOW PErMCTpalvy JOKYMEHTA.

1.7. 111 AEJIO mpenocTaBisieT BO3MOXXHOCTb padOTaTh C AJIEKTPOHHBIMU
oOpa3namMu JTOKYMEHTOB U 3JIEKTPOHHBIMU JOKYMEHTaMH, OCYLIECTBISATh B 0a3e
JAHHBIX aBTOMATU3UPOBAHHBIA TMOMCK JOKYMEHTOB IO Pa3jIUYHBIM KPUTEPHSIM,
OpraHU30BbIBaTh KOHTPOJIb HCIIOJHEHUS JOKYMEHTOB M IOPYYEHMH, a TaKXKe
[OJIy4yaTh CTATUCTHUUECKHE OTYETHl MO JTOKyMEHTo0o0opoTy B TeppuropuanbHOu
KOMUCCHUHU.

1.8. UucTpyKius yTBepkaaercs peneHuem TeppuropuaibHON KOMUCCHU.

1.9. B UHCTpyKIIMK UCTIONB3YIOTCS CIEAYIOIINE TTOHSTHS:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJCHTU(DUIMPYIOUIUX aBTOpa
o(pULIMaTBFHOTO MUCBMEHHOTO TOKYMEHTA;

BHYTPEHHHMU TOKYMEHT — JOKYMEHT, TOATOTOBIIEHHBIN B TeppuTOpranbHON
KOMHCCHH, HE BBIXOAIINM 32 €€ IPeebl;

BXOJISIIMA JIOKYMEHT — HOKYMEHT, MOCTYNMBIIUM B TeppUTOPHAIBHYIO
KOMUCCHIO;

JeJN0 — COBOKYIHOCTh JIOKYMEHTOB WJIH OTIEIbHBIM  JOKYMEHT,
OTHOCAIIMECS K OJIHOMY BOIIPOCY WJIM YYacTKy AESTENbHOCTH, MOMEIIECHHBIE B
OTJICJIBHYIO OOJIOXKKY;

JEJIONPOM3BOACTBO  —  JIEATENBHOCTh,  OOECIeuuBarolas  Co3/aHue

0(1)I/II_II/Ia.HBHBIX JOKYMCHTOB M OpPraHu3alunro pa6OTI:>I C HUMU,
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NOKJagHas  3amMcKa —  BHYTPEHHUM — JOKYMEHT,  aIpECOBAaHHBIN
BBILIECTOSILEMY JOJHKHOCTHOMY JIMIY OT HHUYKECTOSIIETO JTOHKHOCTHOTO JIMIA U
coJiepKaliuii 00CTOSATENBHOE H3JI0KEHHE KaKOoro-Tubo BONpPOCa C BBIBOJAMHU U
IIPEUIOKEHUSIMUA COCTABUTEIS;

JOKYMEHT — O(UIUaIbHBIA JOKYMEHT, CO3JIaHHBIH TOCYJapCTBEHHBIM
OpraHoM, OpraHOM MECTHOI'O CaMOYIpaBJECHUS, IOPUINYECKUM WU (PU3NYECKUM
JAUIOM, OQOPMIICHHBII B YCTaHOBJICHHOM TMOPAAKE M  BKJIIOYCHHBIH B
TOKyMeHT0000poT TeppuTopuanbHO KOMUCCHH,

JOKYMEHTUpOBaHHE — (Qukcanuss HWHPOPMAIMM HA  MaTepHAIbHBIX
HOCUTEIISX B YCTAHOBJICHHOM ITOPAIKE;

JOKYMEHTOOOOPOT — JABM)KEHUE TOKYMEHTOB C MOMEHTA MX CO3JIaHUsl WIIU
ITOJTYYEHHUSI 10 3aBEPLICHUS UCTIOJHEHHS WM OTIIPABIICHUS,

nyOauKaT JOKyMEHTa — MOBTOPHBIM 3K3EeMIUIAp MOJJIMHHUKA JIOKYMEHTAa,
MMEIOIINHN IOPUINYECKYIO CHITY;

3aBEpEHHAs KOMHUS — KONMsS JOKYMEHTa, Ha KOTOPOHM B COOTBETCTBUU C
YCTaHOBJICHHBIM TOPSAJIKOM MPOCTABIISIIOT HEOOXOIUMBIE PEKBU3HUTHI, TIPUJIAIOIINE
el FOPUIUYECKYIO CUITY;

UCXOJAIINN JOKYMEHT — JIOKYMEHT, OTHPABIIEMbId U3 TeppUTOPHAIBHON
KOMMCCHU;

KOHTPOJb  HUCIIOJHEHUS  JOKYMEHTOB —  COBOKYNHOCTb  JIEWCTBHU,
00ecreunBaoIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KONUS ~ JTOKYMEHTa —  JIOKyMEHT, TMOJHOCTBIO  BOCHPOHU3BOISAILNN
uHOpMAIMIO TOJJIMHHUKA ¥ €ro BHENIHUE TMPU3HAKH, HE WMo
FOPUIAYECKON CHIIBI,

HOMEHKJIAaTypa AEN — CUCTEMATU3UPOBAHHBIN IT€pEYEHbh HAMMEHOBAHUM JIEII,
3aBOJIMMBIX B TeppUTOpPHAIBbHON KOMHCCUH, C YKAa3aHHEM CPOKOB UX XPaHEHUS,
O(QOpPMJICHHBIN B YCTAHOBJIEHHOM TMOPSIKE;

HOPMATHBHBIE JOKYMEHTBI — COBOKYITHOCTh MHCTPYKTHUBHBIX MAaTE€pHUAasOB,
PACCUMTAHHBIX HA IIOCTOSHHOE WJIM MHOTOKPAaTHOE JEWCTBHE M COJEPIKALINX

Kakue-1M00 HOpMBI, TTpaBUJiia, IPEAITUCaHUS;
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oopmiieHHE JOKYMEHTa — MPOCTaBICHHE HEOOXOIUMBIX PEKBU3HTOB,
YCTaHOBJICHHBIX MPABUIIAMU JOKYMEHTUPOBAHMUS;

NUCbMEHHOE O0pallleHHue TpaxAaHNHAa — HAMPaBIEHHOE B TOCYapCTBEHHBIM
opraH, OpraH MECTHOIO CaMOYIPABJIEHUS WU JOJDKHOCTHOMY JIMIy MHUCbMEHHOE
NpeIOKEHHE, 3asBJICHUE WM 5Kao0a;

MMCBbMO — 0000IIEHHOE Ha3BAHHUE PA3JIMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEXy OPraHU3alUsIMHU, FPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM 3K3EMIUISp
JIOKYMEHTA;

HOPYYEHHE — JOKYMEHT, IPEANHCHIBAIOIINK BBIIIOJIHEHUE TE€X WM WHBIX
3aJIaHUU;

perucTpalMoHHas kKapTouka nokymeHta (nainee — PK) — perucrtpammonHo-
yueTHasi ¢popMa, B TOM YHKCJE B IJIEKTPOHHOM BHJE, UCIIOJIb3yeMas IJis 3aluCu
CBEJICHUN O JOKYMEHTE B LIENSAX y4yeTa, MOMCKA M KOHTPOJS, CO3JaBaeMasl IpH
peructpauuu J1o0KyMeHTa ¢ ucnolibzoBanuem 111 JIEJIO;

perucrpanys JOKyMEHTa — IPHUCBOCHHUE JTOKYMEHTY PETMCTPALOHHOTO
HOMEpPA U BHECEHHE CBEACHUI O JOKYMEHTE B PETUCTPALIMIOHHO-YUYETHYIO (popMmy;

peructpaliMoHHass (gopma — cHUCTeMa pEerucTpaluu, HCIoIb3yeMas B
TepputopraibHONH KOMUCCUU TTPU PETUCTPALIMH TOKYMEHTOB (SKypHaI);

PEKBU3UT  JOKyMEHTa —  O0s3aTelbHbIA  3JeMEHT  O(OopMIIEHUS
OQUITMATBHOTO TOKYMEHTA;

CUCTEMA 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa — MH(pOpPMAalMOHHAsI CHCTEMA,
oOecrieunBaroIiasi cOOp JTOKYMEHTOB (BKIIOUEHHE TOKYMEHTOB B CHUCTEMY), HX
00paloTKy, yrpaBieHHE JOKYMEHTaMHU U TOCTYI K HUM;

CKaHMPOBaHUE JOKYMEHTA — MOJIyYeHHE 3JIEKTPOHHOT0 00pa3a JOKYMEHTa;

CPOK HCIHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBI HOPMATHBHBIM
MIPABOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPAIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMU

10 UCITOJIHCHUIO JOKYMCHTA WUJIU ITIOPYUYCHUCM;



YKa3aHUS M0 UCIOJHEHUIO TOKYMEHTA — PEKBU3UT, COCTOSIINMA U3 HAAMNMHUCU
Ha JIOKyMEHTE WJIM Ha OTJEIIbHOM JIUCTE YCTaHOBJICHHOW (hopMbl, chaenaHHON
JOJKHOCTHBIM JTULIOM;

y4eT JOKyMEHTOB — (Qukcamus Qaxta TMOJy4eHHUs JOKYMEHTOB 0e3
NPOCTaBICHHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

(dopMupoBaHue Aena — rpyninupoBaHre UCTIOJTHEHHBIX TOKYMEHTOB B JIEJO B
COOTBETCTBHUHM C HOMEHKJIATYpOH JIeJd U CHUCTEeMaTH3alusi JTOKyMEHTOB BHYTPH
nena;

AKCIIEPTH3a LIEHHOCTH JOKYMEHTOB — M3Y4YCHHE JOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LEHHOCTU B LIEJSAX OINpPENEICHUs] CPOKOB XPaHEHUS! JOKYMEHTOB U
oT0opa UX AJis JaJIbHEHIIIEr0 XpAHEHUs WM YHUUTOKEHUS;

AIIEKTPOHHBIA  JOKYMEHT — JOKYMEHT, B KOTOpOM uH(pOpMaIus
IpeJICTaBICHA B AIEKTPOHHO-LIU(POBOI dopMme;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMUSA JIOKyMEHTa,

HN3TOTOBJICHHAA Ha 6YM2DKHOM HOCHTCIIC.

2. Ilpuem, perucTpanusi ¥ NPOX0KAeHUE MOCTYNAIIIHNX JOKYMEHTOB

2.1. lokymeHTsl B TeppuUTOpHaIbHYI0O KOMHCCHIO JOCTaBISIOTCS dYepes
oTneseHre CBa3u (mouToi, Tenerpadom), (Genpaberepckod WM CHeluaIbHOU
CBSA3bI0, HAPOUYHBIM WJIM MEPEJAIOTCS Ha JIMYHOM NPHUEME IPaKJIaH Mpe/ICEeqaTENI0
TeppuropraibHON KOMUCCHH.

JIOKyMEHTBI MOTYT ITOCTYIIaTh B TeppUTOPHATIBHYIO KOMUCCHIO IO KaHaJIaM
cBsi3u ['ocygapCTBEHHOM aBTOMATU3UPOBAHHOM cuctembl Poccuiickoit deneparuu
«Bw10ops» cpenctBamu dnektporHor moutsl [IU JIEJIO, uepe3 oduimanbHyro
AJIEKTPOHHYIO MOUTY, MO0 (PaKCUMUIBHOMN CBSI3H.

2.2. Ilpuem, mnepBuuHas o00pabOTKa M  PErucTpalus MOCTYNArOUIUX
JOKYMEHTOB MPOU3BOJATCA MpelceaaTesieM TeppuTopruasbHOil KOMUCCHHA WIIU

OTBETCTBEHHBIM 3a BeqieHue nesnonpousBojactsa ¢ [T JIEJIO exxenHeBHO B 4achl



pabotsl TeppuTopualbHON KOMHUCCHHM, KpOME BBIXOJAHBIX M HEpabo4nx
Mpa3IHUYHbIX JHEM.

B mepuon moaroToBKH W MPOBEACHUS M30UPATENIbHBIX KaMIaHU MOPSA0K
MOJyYeHUSI M PErucTpali JOKYMEHTOB TIOCIE€ OKOHYaHHs pabodyero [H,
B BBIXOJIHbIE U Hepabouue Mpa3gHUYHbIC JHH, YCTaHABIMBAETCS Mpejce/aTeseM
TepputopruaibHON KOMUCCHH.

OOparienus, Kacaromiyecss HapylleHHH W30UpaTeNbHBIX MpaB TpakIaH
B [1I€PUO/I MOJATOTOBKU U MPOBEACHUS BHIOOPOB U PEPEPEHIYMOB, PETUCTPUPYIOTCS
B JE€Hb NOCTyIUIEHUS B TeppuTOpHaipHyl0 KOMHUCCHUIO WM Ha CIEIYHOLIUI
pabouuii 1eHb.

Perucrpanuss JOKYMEHTOB OCYILIECTBIISIETCSI B COOTBETCTBHUU CO CPOKAMH
U MOPSAIKOM, YCTAHOBJIEHHBIMU B COOTBETCTBUU C 3aKOHOJIATEIBCTBOM O BhIOOpax
u pedepenaymax Juist pacCCMOTPEHMSI OOpaIleHU.

2.3. [locTynuBie TOKyMEHTHI TOJPA3ACAIOTCA Ha PETUCTPUPYEMbIE U HE
noyiexartue peructpaiuu B [TW JIEJIO (mpunoskenune Ne 1),

2.4.[Ipn BCKpBITUM KOHBEPTOB, NOCTYHAIOMIUX (EIbIbErepcKoil niu
CHEUaIbHOW CBA3BIO, MO MOYTE, MPOBEPSETCS MPABUIBLHOCTh aJPECOBAHMS,
KOMILJIEKTHOCTh M ILIEJIOCTHOCTh JOKYMEHTOB, HAJIM4YWE IPUIIOKEHUN, CBEPSETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpPTAaX.
HenpaBunbHO  ajnpecoBaHHble U OMIMOOYHO  BJIOKEHHBIE  JOKYMEHTBI
HE PErUCTPUPYIOTCS, NEPECHUIAIOTCA IO HA3HAYEHUI0 WM  BO3BPAILAOTCS
OTHPABUTEIIO.

2.5. Ecnu mipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBHUE JTOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPUIIOKEHHUM, NOBPEXKJICHUE JOKYMEHTOB WM
HECOOTBETCTBME HOMEpPOB JIOKYMEHTOB HOMEpaMm, YKa3aHHbIM Ha KOHBEpTE,
npexacenareiaeM TeppuUTOpPUATIBHON KOMHUCCHM WJIM OTBETCTBEHHBIM 3a BEICHHE
JIEIOMPOU3BOCTBA COCTABIISIETCS aKT YCTAHOBJIEHHON (POPMBI B ABYX IK3EMILISIPAX
(mpunoskenre Ne 2). OOuH 3K3EMIUIAP aKTa MOCBUIACTCS OTIPABHUTENIO, JPYrOd

HpI/I06H_[aeTC$I K IIPUHATBIM JOKYMCHTAM.
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Ha o00opoTHO# CTOpOHE MOCIETHEro JIMCTa TMOBPEXKIESHHOTO JOKYMEHTa
B MIPABOM HHKHEM YTy JAENAETCs OTMETKA «JIOKyMEHT MOJIy4eH B OBPEKICHHOM
BUJIEY.

2.6. KouBepThl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXXAIOTCS B CIydae,
€CJIM TOJIBKO M0 HUM MOKHO YCTAHOBHUTH AJIpEC OTHPABUTENSA, AaTy OTHPABKU U
NOJIYYEHHUs] JOKYMEHTOB, €CIIH OHU COJAEPkKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIN
n3-3a npeaenoB teppuropun Poccuiickorn denepanuu, U3 CyJa0B, CIEICTBEHHBIX
OpraHoB, JIMOO JIOTOBOPBI, TMPETEH3UU, HWCKOBBIC 3asBICHUS, JOKYMEHTHI,
CBSA3aHHBIE C Pa3MEIIECHHUEM 3aKa30B HA MOCTAaBKH TOBAPOB, BBINOJHEHUE PalOoT,
OKa3aHue yCIYT JJIsl TOCYAAapPCTBEHHBIX HYXI.

2.7. TTakeTsl ¢ mOMETKOMN «JIMYHO» YUUTHIBAIOTCA MO MAKETHOMY KypHAIYy U
NepeNarnTCs aJpecaraM B 3aKPhITOM BUJIE TIOJI MTOAMHCH.

2.8. Ilpu peructpamuu mnoctynuBiiero aokymeHtra B PK o0s3aTensHO
BBOJISATCA CIEAYIOIINE PEKBU3HUTHI: BUJl JOKYMEHTA, €r0 UCXOIALIMNA HOMED U J1aTa,
JaHHBIE O KOppecnoHjeHTe (aapecante) (pamMuius, uMs, OTYECTBO (PUIUIECKOTO
JUIA WKW Ha3BaHME OPraHU3allMM, MECTOHAXOXIACHUE OTIPABUTEINS), a TaKKe
KpaTKoe cojAepKaHue TOKYMEHTa, KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTa W
JIMCTOB MPUJIOKEHHUSI, KOJIMYECTBO 3K3EMILIIPOB.

PerucrpaiimoHHbBIN ITAMI C YKa3aHUEM BXOJSIIET0 HOMEPA, 1aThl, BPEMEHU
(mpu HEOOXOAMMOCTH) PETUCTPAlMU MPOCTABIAETCS, KaKk MpaBUiO, B IMPaBOM
BEPXHEM yIJIy JIMUEBOM CTOPOHBI II€PBOrO JIUCTA 3aPErMCTPUPOBAHHOIO
nokymeHTa. Ilpy HEOOXOIMMOCTH YyKa3bIBAE€TCS BpeMsl perucrpauuu (4acbl U
MUHYTBI). Ha NOpUIOKEHUH TMPOCTABISETCS BXOIAIIMNA HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCHI.

Ha xommm pokymenTta Bxomsammii Homep, nara, ®.M.O., noamuce u
JIOJKHOCTD JIWIA, MPUHSBIIETO TOKYMEHT, TPOCTABJISETCS B IPABOM BEPXHEM YTy
JUIEBON CTOPOHBI IEPBOTO JIUCTA.

Hymepanusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBIISIETCS B Ipenaenax

KaJICHAAPHOI'O roaa.



IIpu perucrtpaumn noxkymenta B IIM JIEJIO, sBasromerocst oTBETOM Ha
UCXOISIINI TOKYMEHT WIM MPHUCIAHHOTO B JOMOJHEHHUE K pAaHEE HANIPABICHHOMY
nokymeHTy, B PK nenaercs cooTBeTcTByIOIIas CChlIKA (CBSI3KA).

K moBTOpHBIM JOKyMEHTaM MPUKIAAbIBACTCS HHPOpMAIMs O paHee
MOCTYNUBIINX JOKYMEHTAX M PE3yJbTaTax MX HCIOJIHEHUS, KOTOpas NEepeaacTcs
OTBETCTBEHHOMY 32 €r0 MCIIOJIHEHUE.

[Tocne perucrTpanuu JOKyMEHTa Ha OyMa)XHOM HOCHTENIE OH MOXKET OBITh
orckanupoBad, a 3areMm Kk PK B [IM JEJIO wmoxer ObITh NpUCOEAUHEH
AIIEKTPOHHBIN 00pa3 JOKYMEHTa U MPHIOKEHMs K HeMy B (opmarte .pdf.

2.9. 3aperucTpupoBaHHbIe JTIOKYMEHTBI PacCMaTpHUBAIOTCS IpeJCcenaTeIeM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
ucnonHennto gokymenta B PK (B ciyuae peructpauuu noxkymenta B 111 JIEJIO)
[IEPEAOTCS UCIIOITHUTENAM IO IOAIUCH.

2.10. UcrionHeHHBIC JTOKYMEHTHI CITMCBIBAIOTCS B JCNO TMpejceaaresieM
TeppuropHalbHOM KOMHCCHM M TOMEMIAIOTCS B JIEJO B COOTBETCTBUU

C HOMEHKJIATYpOu Jie1 TeppuTopruaibHON KOMUCCHH.

3. OcHOBHbIE TPeOGOBAHUS K MOATOTOBKE H 0OPMIIEHUIO JOKYMEHTOB

3.1. JlokyMeHTbl oQopMIsitoTcsT Ha OJaHKaX YCTaHOBJICHHOW (OpMBI,
M3TOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOCOOOM (TprioskeHue Ne 3).

B TepputopuanbHOii KOMHCCHMH MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOIINE
BUJIbI OJIAHKOB:

OJIaHK TMPOTOKOJda 3acenaHus TeppUTOopUabHOW KOMHUCCUM (MPUIIOKEHUE
Ne 3.1);

onank perrenus: TepputopuanbHoii Komuccuu (puaoxenue Ne 3.2);

OJlaHK TpHKa3a npeacenarens TeppUTOpUaTbHOM KOMUCCUU (TPUIIOKEHHE
Ne 3.3);

Onank nmuceMa TepputopuanbHOl Komuccuu (puiioxerue Ne 3.4).
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3.2. Ha Onankax pokymeHtoB momeniaercs tepd Cankr-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankrt-IletepOypra «O [eTaqbHOM ONUCAHUU
oduimanbHbeIX cuMBOJIOB CaHkT-IleTepOypra u nmopsiike ux UCIOIb30BAHUS.

3.3. KouTponr 3a TpaBWIBHBIM  HCIIOJIb30BAaHHEM OJIAaHKOB U UX
COOTBETCTBHEM YCTaHOBJICHHBIM OOpa3liaM OCYIIECTBISETCS MpeaceaaTesieM WM
OTBETCTBEHHBIM 32 BEJICHUE JICTIONPOU3BOJICTBA.

3.4. lokyMeHTbl OQOPMIISIIOTCSI B COOTBETCTBUM C  TpeOoBaHUSIMHU
K JIOKYMEHTaM, U3TOTOBJISIEMBIM C MTOMOIIBIO TIeYaTaIONIMX YCTPOUCTB U K ¢aiiiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. Ilpu noaroroBke v 0hOPMIIEHUN JOKYMEHTOB YJEHBI TeppUTOpHATBHON
KOMUCCUM WM TPaXKIaHCKUE CIIy)Kaliue ammapara TeppuTopuaibHOM KOMHCCHUH,
a TakKe JUIa, MPUBJIEKaeMble MO TPa)XAaHCKO-TIPABOBBIM JOTOBOPAM, TOJIKHBI
co0r01aTh MpaBuiia 0POPMIIEHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHbIE HUXKE.

3.5.1. laTta tokymMeHTA.

JlaToii MOKyMEHTa SIBJISIETCSl JlaTa €ro MOJANUCAaHUs, yTBepxKiaeHus. [laToii
MIPOTOKOJIA SIBJISIETCS IaTa 3aceaHus, a akTa — JjaTa COOBITHS.

JlaToil TOKyMEHTa, U3JaHHOTO COBMECTHO JByMsl U OoJjiee OpraHu3alusIMH,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Haty nokymenTa opopMIIIOT apabCKuMu HudpaMu B IOCIEI0BATENbHOCTH:
JIeHb Mecsla, Mecsll, ToA. [leHp mecsma u mecsi oGOopMIISIOTCS ABYMsS HapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKON, TOJ — YEThHIPhbMS apaOCKuMu Iudpamu,
HanpuMmep:

17.01.2011
JlonyckaeTcst ciioBecHO-IIM(poBoii crtiocod oopMIICHHS AaThl, HAIPUMED:

17 suBaps 2011 1.

3.5.2. PerucTpannoHHblii HOMep TOKYMEHTA.
JUiss BXOZSAIMX M MCXOASIIMX JOKYMEHTOB — 3TO HMHAEKC Jena II0

HOMEHKJIaType U, YEPE3 KOCYIO YepTy, NOPSAKOBBI HOMEP JOKYMEHTA.
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Perncrpanvonsslii HOMEP ITOKYMEHTA, M3JIAHHOTO COBMECTHO, COCTOUT M3
pa3EeNeHHBIX KOCOM 4YEepTOM PErMCTPAllMOHHBIX HOMEPOB, IPUCBOEHHBIX
OpraHu3alusIMU — aBTOPAMHU JOKyMEHTa " PacIOJIOKEHHBIX
B IIOCJEIOBATENbHOCTH, COOTBETCTBYIOIIEH OOO3HAYEHHIO HAMMEHOBaHWUN

OpI‘aHI/ISaIlHﬁ B 3aroJIOBOYHOM 4acCTH JOKYMCHTA.

3.5.3. CcpLIka Ha HCXOASIIIMIA HOMeEP U ATy TOKYMEHTA.

Ccbulka Ha MCXOISIIMI PErMCTPALMOHHBIA HOMEpP M JaTy JIOKyMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHKa mnucbMma. CcChlUIKa HAa HMCXOMASIIUN
pPErHCTPAlMOHHBIA HOMEpP M JaTy JOKYMEHTA MPOCTABIISIETCS WCIIOIHUTENIEM MpU

IIOAT'OTOBKC ITMCbMAa-0OTBCTA.

3.5.4. Anpecar.

PexBu3uT «Ampecary pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJpecyIOTCs B OpPTaHHU3allMK, UX CTPYKTYpPHBIC TTOAPA3CICHU,
JOJDKHOCTHBIM JIMIIAaM WM TpakKJaHaM TMpHd OTBETE Ha WX OOpalieHusl.
HanmeHnoBaHue opraHu3alli W CTPYKTYPHOTO TIOApa3elieHUs YKa3bIBAHOTCS

B HMCHUTCIIBHOM IIaACKC, HAIIPUMCP:

[IpaBuTenbcTBO CTAaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrpaBieHue

Ecmn nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAMMEHOBAHUE
OpraHU3alliy YKa3bIBACTCSl B UMEHUTEILHOM MaJIeKe, a I0JKHOCTh U (pamMuius — B
natenbHOM. [Ipu 3TOM MHUIIMATBI YKA3bIBAIOTCA MOCIE (PaMUIINH, HATIPUMED:

IIpaButensCTBO

Mypwmanckoit o0iacTu
3aBenyroleMy OTAEI0M

Aunexkcanapory A.B.
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Ecnm  pgoxkymeHT amgpecyeTcs pPyKOBOOUTENIO OPraHU3allMM WM €T0
3aMECTUTEN0, HAMMEHOBAHUE OpPraHU3allMyd JOJDKHO BXOAUTH B HAaUMEHOBAaHUE

AJOJDKHOCTH aapecaTta, HalIpuMcEp:

3amecTtuTento aupekropa Beepoccuiickoro
HAy4YHO-UCCJIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUS U ApXUBHOTO JIeJia

3umuny B.C.

Ecan JOKYMCHT aIpCCyYCTCA OpraHu3aliny, CHadadjJla YKa3bIBACTCA CC
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpcC, HAIIPUMCP:

LlenTpanbHas n3duparenbHas KOMUCCHUS
Poccuniickon @enepanun
b. Uepkacckwuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LEHTpUPOBATh KAXKIYK0 CTPOKY pEKBU3UTa «Ajapecar» IO
OTHOILIEHUIO K CaMOM JNIMHHOU CTPOKE.

JlommyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMMEHOBAaHUS OPraHOB TI'OCYAApCTBEHHOW BIJIACTH, MECTHOTO CaMOYIpaBJIECHUS,
OpraHu3aIuu.

[TouTOBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamMu OKa3aHus YCIAYyr TOYTOBOM CBSI3M, YTBEPXKACHHBIMU IPUKA30M
Munkomcsizu Poccun ot 31 utons 2014 roga Ne 234 «OO6 yTBEepKACHUU TIPABHUII
OKa3aHUs yCIYT MOYTOBOM CBSI3M».

Ecnu 1OKyMEHT OTIIpaBisieTCss B HECKOJIBKO OJHOPOIHBIX T'OCY/1apCTBEHHBIX

OpraHoOB WJIM OpTaHU3ALMM, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensm y4aCTKOBBIX KOMUCCHU

JIOKyMEeHT HE JOJDKEH CcojaepaTh Ooisiee deThipex anpecatoB. CioBo

«CKOIIMA» MEPEC BTOPBIM, TPETbUM, UCTBEPTHIM aApCCaTOM HC YKA3bIBACTCH.
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[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YEThIpE ajpeca COCTaBISETCS
CIIMCOK PAaCChUIKM YCTaHOBJCHHOW (opmbl (npuioxenue Neb), KoTopbIii
MOJAMKCHIBAETCS MpezceaaresieM TeppuTopruaibHON KOMUCCHHU.

[Ipu anmpecoBaHnu JOKyMeHTa (PU3MUECKOMY JHUI[y BHaudajie YKa3bIBAIOTCS

q)aMI/IJ'II/IH N MHUIAJIBI I10JIYYaTCJIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

AreeBoit A.1.
yi. KocMonaBToB, 1. 42, r. [TonbicaeBo,
Kemepogckas o01actb, 652560

3.5.5. I'pu¢ yrBep:kaeHNs JOKYMEHTA.

JIOKyMEHT  YTBEpP)KJIAaeTCs JOJDKHOCTHBIM  JIMIIOM WM  CHEHUAIbHO
H3/1aBa€MbIM JIOKYMECHTOM.

[Ipu yTBepkKIEHUH MTOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noJkeH coctosiTh u3 ciaoBa Y TBEPXKIIAIO Oe3 kaBbluek U 3arjiaBHBIMU OyKBaMU
W Ha CICAYIOIIeH CTpOKE — HaWMMEHOBAaHHME JODKHOCTH, IOIIWCH, WHHUITHAIBI

u (aMunus Jauia, yTBEpAUBIIETO JOKYMEHT, JaTa YTBEPKACHUS, HAIPUMEP:

YTBEPXJIAO
IIpencenarens TeppuropuanbHoOn

n3zbuparenbHor komuccuu Ne 39
JIU4YHasi noAnucCh HWHHUIIUAJIBI, (1)aMI/IJ'II/I$I

JlaTta

[Ipu yTBepkKaeHUU TOKYMEHTA PEIICHUEM, TPOTOKOJIOM, TpU( YTBEPKACHUS
cocrour u3 cinoBa YTBEPXIEH (YTBEPXJIEHA, YTBEPXIEHBI wumm
YTBEPXJIEHO) 06e3 kaBblueK | 3arjlaBHbIMU OyKBaMH, HaWMEHOBaHUS
YTBEPXKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM TaJexke, €ro JaThl U HOMeEpa,
HaIrpuMmep:

YTBEPX/EH
pewenueM TeppuropuanbHOU

u3ouparenbHoi komuccuu Ne 39
oT 16 utons 2020 r. Ne 1-7
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I'pud yTBepkmeHus pacmojararoT B NPaBOM BEPXHEM Iy IOKYMEHTA.
B rpude yTBepkaeHHs MOMYyCKAaeTCAd LIEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.5.6. Yka3zaHus 110 HCIIOJTHEHHIO IOKYMEHTA (Pe30JI01usl).

VYKkazaHus MO HCIOJMHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npexacenarenaeM TeppUTOpHATIBHOM KOMHCCHM Ha MOJJIMHHUKE JOKyMEHTa
Ha CBOOOJHOM OT TEKCTa MECTE WM OPOPMIICHBI Ha OTAEIBHOM JIMCTEe (hopmara
A6 (105x147), npumokeHHOM K JOKYMEHTY. YKa3aHus [0 MCIOJHCHHUIO
JOKyMEHTa  BKJIIOYAIOT (GaMWIMKM W  HWHUIMAIBI  WUCIOJTHUTENCH, TpHU
HEOOXOJMMOCTH — COJIEp)KaHUE TOPYYEHHUS, CPOK UCIOJHEHHUS, TMOANUCH
PYKOBOJUTENA U J1aTy, HAIIPUMED:

I'enzenxo E.B.
Cunoposoii B.A.

[Ipomry paccMOTpeTh U JaTh OTBET
K 25.06.2020

JInuHasg nmoanmch
Jara
3.5.7. 3aro/10BOK K TEKCTY J0KYMEHTA (HAaUMeHOBaHUeE IOKYMEHTA).
3aroJioBOK K TEKCTY JTOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKphIBaTh €ro
coJiep>KaHre U OBITh COIVIACOBAH C HAMMEHOBAHUEM BHJIa IOKYMEHTA. 3aroJiOBOK

MOJKCT OTBCYATb HAa BOIIPOCHI:

«0 4eM (0 KoM)?», HarpuMep:

IIpukas
O co3pannn DKCepTHOM KOMUCCUU

«uero (Koro)?», HampuMep:

JIOJKHOCTHOM peryiaMeHT
BEJYLIETO CIELUATIUCTA

3aroJ0BOK COCTaBIISIETCS JTULOM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.
3aroj0BOK, COCTOSIIIMM W3 JBYX M 0OoJjiee CTPOK, MedaTaeTcs depe3 OJUH

MG)I(CTpO‘—IHBIﬁ HHTCPBAJI, TOYKAa B KOHIOC 34aroJIOBKa HC CTaBUTC. 3aroJIoBoK
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pacrnoJiaraeTcsi Ha IMEpPBOM JIHMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpHU
0o OpMJIECHUU TUChMA — OT TPAHULIBI JIEBOTO TOJIS.

3.5.8. TekeT n10KyMeHTA.

Texct moxymeHTa O(OpPMIIAIOT B BHUJIE CBS3HOTO TEKCTa, TAOJIULBI WIH
COEIMHEHUS ITUX CTPYKTYP.

Texct JgOKyMeHTa JOJDKEH  H3J1aratbCd  Kparko H  SCHO, OBbITh
apryMEHTHPOBAHHBIM, OO0ECeuYnBaTh TOYHOE M OJHO3HAUYHOE BOCIPHUSITHE
coJiepkaleicst B HeM HHGOpMAIIHH.

TekcT AOKyMEHTa NOJDKEH, KaK IPABUIIO, COCTOSTh M3 JIBYX 4Yacreu. B
IIEPBOM YaCTH YKa3bIBAIOTCS PUYMHBI, OCHOBAHUS, LIEIM COCTABIICHUS IOKYMEHTA,
BO BTOPOU — pEIICHHUs, BBIBOJIbI, TPOCHOBI, MPEI0KEHHSI, PEKOMEHIALIUH.

TexkcT MOKyMEHTa MOXKET COJEp)KaTh TOJBKO 3aKIIOUUTEIBHYIO YacTh
(Hampumep, MpHUKa3 — PACMIOPAIUTENbHYIO YacTh 0€3 KOHCTAaTUPYIOLIEH, MHChMO,
3asBJICHUE — IPOCKOY 0€3 MOSICHEHUS).

B Tekcrte nOKyMeHTa, NOATOTOBIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIIBHBIX,
WHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABJICHUS,
UK Poccun, Cankr-IlerepOyprckoil wu30MpaTenbHONl KOMHCCHEH, paHee
V3IaHHBIX TeppuTOpHaIbHOW KOMHUCCHEH, YKa3bIBAETCSI HAUMEHOBAaHHWE BHUJA
JIOKyMEHTa, HAaMMEHOBAaHHWE OpraHa, M3JaBIIEro JOKYMEHT, AaTa NPUHATUS WU
YTBEPXKJICHUSI JTOKYMEHTA, €ro PETrMCTPAllMOHHBIA HOMEp, a TaKXe 3arojloBOK
JOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,

MO/IPa3/IeIbl U MMyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCckumMu 1udpamMu, HalpuMmep:

1. Pa3nen
1.1. IToppaznen
1.1.1. ITyHkT

AG3a11bl BHYTpH IMMYHKTOB HE HYMEPYIOTCS.
B nucemax ucnonb3yroT ciaeayronme GopMbl U3JI0KEHHUS:
or l-ro mma wMHoxecTBeHHOro uyucina («[Ipocum  HampaBuUTh

uHpopMaluto...», «Harpasisem Ha 3aKiIIOU€HUE TPOEKT...» U 1p.);
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or 3-ro numa eauHCTBeHHOro uucna («TeppuropuanbHas KOMUCCHUS
HE CUMTaeT BO3MOXHBIM...», «TepputopuanpHas KOMHCCHS Ipejjaraer
PaccMOTPETh BOZMOKHOCTb...»).

I'padbl ¥ CTpOKM TaOMUIBI MOJDKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B HMMEHUTENbHOM manexe. llomzaromoBku rpad M CTpOK
JIOJKHBI OBITH COTJIACOBaHBI ¢ 3arosioBkamu. Ecnu Tabnuiyy nmedararoT Oosiee yeM
Ha OJHOW cTpaHuie, rpadbl TaOMUIBI JOKHBI OBITH MPOHYMEPOBAaHBI U Ha

CICAYIOIHX CTpaHHUIIaX OOJIKHBI OBITH HalleYaTaHbl TOJIHKO HOMCpPaA 3TUX rpa<1).

3.5.9. OT™MeTKa 0 HAJTMYMH NPUITOKEHHIA.

OTMmeTKa 0 HAIMYWU MPUJIOKEHUHA PACIIOaraeTcsi OT TPAHHUIIBI JICBOTO ITOJIS
1ocJie TEKCTa Mepesi MOAMNUCHIO.

Ecnu noxkymMeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKa 00 WX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan AJOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHLBIC B  TCKCTC,
X HaMMCHOBAHUA H606XOI[I/IMO NEPCUNCINTL IIOCJIC TCKCTAa JOKYMCHTA IICPCA
MNOANMCHIO C YKA3aHUEM KOJIMYCCTBA JIMCTOB B KAXKIOM IMPHUIIOKCHHUHU U KOJINMYCCTBA

DK3EMIUISIPOB, IIPU HAJTMYMU HECKOJBKUX MPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunosxenue: 1. Tlonoxenue 00 sKcrepTHOM KOMHCccHM Ha 15 1. B 1 9K3.
2. IlpumepHas HoMeHKIaTypa jen Ha 14 1. B 1 9K3.
Ecim MIPUITOKECHUSA COPOIIIOPOBAHBI, TO KOJIMYECTBO JIUCTOB
HE YKa3bIBaCTCS.
Ecnu mnpunoxeHne HampaBiSIETCS HE BO BCE YKa3aHHbIE B JOKYMEHTE

ajpeca, TO OTMETKA O HAJIMYUHU TIPUIIOKEHUST 0OPMIISETCA 110 Clieyromieit hopme:

[Tpunoxenue: Ha 20 1. B 3 3K3. TOJBKO B MEPBBIN aJIpec.

Ecmn k nokyMeHTy mnpwiaraercss Ipyroul IOKYMEHT, TAaKKE€ HMMEIOIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMH MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM

obpazom:
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IIpunoxenue: nuceMo  IlerponaBnoBck-KaMuaTckoii  ropoacKold — TE€ppUTOpPHAIBHOMN
komuccu ot 15.11.2010 Ne 01-21/450 m mpumnokeHne K HEMY, BCETO Ha
12 .

B PCUICHUAX W IIPHUKAa3axX CBCACHUA O HAJIMIHUU HpI/IJIO)KeHI/Iﬁ YKa3bIBAIOTCA

B Tekcte. Hanpumep:

«Pazpaborate W mOpeAcCTaBUTH  NPOEKT IIaHa 1o  QopMe,  yKa3aHHOM
B IIpui10>keHun Ne 1.

Ecmm B J0OKyMeHTE, K KOTOPOMY OTHOCUTCS MPHUIOXKEHUE, OHO
HE YTBEPXKIACTCs, a MPOCTO COAECPKUTCSA CChUIKA HA HETO, TO B IIPABOM BEPXHEM
VIIy YKa3bIBa€TCA, K KaKOMY pEHIeHUI0 (MpUKa3zy) MOPWIOKEHUE OTHOCUTCH,
Hanpumep:

[Ipunoxxenne
K peuieHuIo TeppuTopuanibHOU
n3buparenpHO Komuccuu Ne 39
ot 16 utons 2020 . Ne 1-7

[Ipunoxenune
K MIpUKazy npezcenarens TeppuropuaibHON
n3buparenbHoi komuccuu Ne 39
ot 25 utonst 2020 r. Ne 2

[Ipy HaMMUMM HECKOJBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Halpumep,

npunoxenue Ne 1, mpunoxxenue Ne 2 u Tak nanee.

3.5.10. loanuch AOKHOCTHOTO JINLIA.

B cocraB nmoamucu  BXOASAT: HAaMMEHOBAHHWE JOJDKHOCTH  JIMLA,
HOJIMCABUIET0 JOKYMEHT, €ro JHMYHas MOJIUCh, KOTOopas o(popmisieTcss CHHUMU
WM Y€PHBIMH YEPHUIAMHU, paciIM(ppOBKa NOANKUCH (MHULIUAIIBL, (pamMuIns).

Ecnu noxymenT odopmisiercs Ha Onanke TeppuTopuaibHOM KOMUCCHH,
TO PEKBU3HUT BKJIIOYAET HAMMEHOBAaHUE JOJKHOCTH JIMIA, MOMUCHIBAIOIIETO
JOKYMEHT, €ro JHUYHYI TOJMUCh, pacmudpoBKy moAmucH (MHUIHAIBI |

dbaMuInio), HapUMep:

HpCI[CG,Z[aTCJ'IL JJUYHasA noAInrcChb HWHUIIUAIBI, (I)aMI/IJ'II/I}I
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Ecnu momxHOCTHOE NUIO, MOANMCH KOTOPOTO 3aroTOBJIEHA HA TMPOEKTE
JTOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT IOJAINUCHIBAET €T0 3aMECTUTEb UM UHOE
JMIIO0, MCIONHSIONIEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTENbHO YKa3bIBAIOTCA
dakTUyeckass JOKHOCTh JIMIA, MOAMKMCABIIETO JOKYMEHT, M €ro (Qammius.
He pomyckaercss TOANMCHIBATH JOKYMEHTHl C MPEIJIOTOM  «33» WU
POCTaBJICHUEM KOCOM YepThI Nepel HAMMEHOBAHUEM JIOJKHOCTH.

Ecnu nokymeHT odopmiisercss He Ha OJaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaNMEHOBAHME JOJDKHOCTH JIMIA, MOJNHMCABIIETO JIOKYMEHT, €ro JIMYHYIO

MOJIUCH, PaCIIU(PPOBKY MOAMUCH (MHUIIMANBI U Gamuuio). Hampumep:

3aMecTUTENb MpeaceaaTelIs
TeppuropuanbHON N30UpaATEITHHOM
komuccuu Ne 39 JINYHAS IIOAIINCH WHULIAAIIBI, paMuIus

HpI/I IMOAIMMCAaHNH AOKYMCHTA HCCKOJIBKMMHU JOJIKHOCTHBIMH JIMIIAMH HX
IIoAIINCH paciojaararoTcs OJHa 1o g npyroﬁ B IIoCJICA0BAaTCIBHOCTH,

COOTBETCTBYIOIIEH 3aHMMAaEeMOM JOJKHOCTH, HAIPUMED:

[Ipencenarens JIMYHAA ITOAIUCH WHULAAIIBI, pamMuIus

I'naBHBIN 6yxranTep JIM4YHas nmoAInuch HWHHUIIUAJBI, q)aMI/IJ'II/IH

B nokymeHTe, moaroToBJIEHHOM KOMUCCHUEN, OAIMCH PACIIOIAratoTCs OJHa
noA apyroi. IlepBeIM yka3bIBaeTCs MpeiceiaTesib KOMUCCUM, a PaMUIIMU YJIEHOB

KOMHCCUHU pacroiaratorcs B aindaBuTHOM nopsiake. Hampumep:

[Ipencenarens koMuccuu JINYHAA TTOAIMUCH WHUILHAIIBI, (aMUITUs

YieHBl KOMUCCUH JIUMYHas 1nmoJnunchb HWHHUIIUAJIBI, (1)3MI/IJ'[I/I$[
JIM4YHas moAnuch HWHHUIINAJIBI, (I)aMI/IJ'II/IH

Ecau nokymeHT cocTaBlieH Kak IpujaracMas K OCHOBHOMY JOKYMEHTY
CIpaBKa WU MHGOPMAIIHSI, TO OH MOAMUCHIBACTCS COCTABUBIIINM €TO JIMIIOM.

3.5.11. I'pud corsiacoBaHus.

I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 0e3 KaBBIYCK
W 3arjJjaBHBIMH OyKBaMH, HaWMMCHOBAHHS JO/DKHOCTH JIUIA, C KOTOPBIM

COTJIACOBBIBAETCS IOKYMEHT (BKJIIOUAsi HANMEHOBAHUE OPraHU3AIMM), €r0 JTUYHOMN



19

MOJMKCH, pacu@POBKHA MOANUCH (MHUIUAIBI, (haMUJTUs) U TaThl COTIIACOBAHUS,

HaIpumep:

COI'JTACOBAHO
3aMecTUTENb I1aBbl AJIMUHUCTPALIUH
Kamunaunackoro paiiona Cankt-IlerepOypra

JUYHAs TOANMKUCh  WHUITHAIBI, (haMUIIUS
Hara

Ecaun cornacoBanue OCyHICCTBIACTCA IIPOTOKOJIOM, ITMCbMOM WJIM APYTI'MM

JOKYMCHTOM, TO COI'JIaCOBAHUC O(i)OpMJ'ISICTCSI CJICcayromumM O6p&30M:

COI'JTACOBAHO
MPOTOKOJI 3aCEeIaHus
aTTECTAlMOHHON KOMUCCUU
TeppuropuaibHON U30UpPATETHLHON KOMUCCUU
Ne 39
ot 25 utons 2020 r. Ne 2
WJIN:
COI''TACOBAHO
nucbMo Pocapxusa
ot 05 mapra 2011 r. Ne 4-15/46

I'pu¢ cormacoBanus pacronaraercst noJ pexkBusutoM «lloamuce» B 1eBOM
HWKHEM 110JIE JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corjmacoBaHHME TMpOEKTa JOKyMEHTa O(OopMIseTcs BH30M.
Buza Bkitouaer moAnuCh BU3UPYIOLIET0, Pacliu@poOBKY MOAMUCH (MHUIUAIIBI,
bamMunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJIKHOCTb
BHU3UPYIOLLEr0, HaIlpUMED:

[Mpencenatens TepputopuanbHOI H30UparenbHO Komuccuu Ne 39
JIMYHAs TOANUCH WHUIHAIB, paMuins
Hara

[Ipy Hamuuuy 3aMe4aHui K TOKYMEHTY BU3a o(popMIIsIeTcs CleayomuM o0pa3om:

3amevaHus IpUJIaraloTcs

[Ipencenarens TeppuropuanbHOil n306MparensHOl Komuccuu Ne 39
JTUYHAas NOANKUCH WHUIUANBI, pamMuus

Hara
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3amevanus U3JIaratoTcs Ha OTJIETILHOM JUCTE, MOAMKUCHIBAIOTCS
U TIPUJIAratoTCs K JOKYMEHTY.

JlomyckaeTcsi HOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Eciu mognuHHMK JOKyMeHTa ocTaercs B TeppUTOpHATIbHOW KOMMCCHH,
BU3BI MPOCTABJISAIOTCS B HUKHEH 9acTH OOOPOTHOM CTOPOHBI MOCIICTHEro JIMCTa
MO/JIMHHUKA JIOKYMEHTA.

JIJist TOKyMeHTa, MOJJIMHHUK KOTOPOTO OTHPABIIAIOT U3 TEPPUTOPUATBHOU
KOMMCCHUH, BU3bI IPOCTABIISIOTCA B HUYKHEW YaCTH JIMIEBOM CTOPOHBI MOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOT'O JOKYMCHTA.

3.5.13. OTTHCK neuaTH.

Ileyatp  3aBepseT MOJJIMHHOCTh  TMOJMMCH  JOJDKHOCTHOTO  JIMIIA
Ha JOKyMEHTaX, YJIOCTOBEPSIONIMX MPEAYCMOTPCHHBIC TMPABOBBIMHA aKTaMH
MOJTHOMOYHS  JIOJDKHOCTHBIX —JIMIT WM (DUKCHUPYIOMIUX (DAKThI, CBsS3aHHBIC
c (GUHAHCOBBIMH  CpEICTBAMHM, a TaKKe HAa  HMHBIX  JIOKYMCHTax,
MIPETyCMaTPUBAIOIINX 3aBEPECHUE IO TMHHON TTOIITHACH.

IleuaTs cTaBUTCA Ha CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaTbIBas JTUYHOU
MIOAINACU JOJDKHOCTHOrO Juia. [ledaTs MOXKET 3aXBaTbIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TTOITHMCABIIETO JOKYMEHT.

B nmokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHH(MUIIMPOBAHHBIX (HOpM,

neyaTh CTaBUTCA B MecTe, 0003HaUeHHOM oTMeTKOoU « MID» ninu nHbIM 00pa3oMm.

3.5.14. OTMeTKa 0 3aBepeHUH KONMH.

JIist  3aBepeHHMs] COOTBETCTBHS KOMHWHM JOKYMEHTA TIOJJUHHUKY HIDKE
pexBu3uta «l[logmuce» mpocTaBigeTcsl OTMETKa O 3aBEPEHUU KOMUU —
3aBepuTeNnbHas Haamuch «BepHo» wmmum «Komus BepHa», MODKHOCTH JIHIIA,
3aBEPUBIIETO KOIUIO, €r0 JIMYHAs TMOAMUCH, pacim@ppoBKa MOANUCH W JaTa

3aBEpEHUs, HAIPUMED:
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Bepno

IIpencenarens TeppuropuanbHOU
n3buparenpbHo Komuccuu Ne 39

JIUYHAs TIOANKCH WHUIHAAIIBI, (aMUTUs
Hara

[Ipy HEoOXOOUMOCTH TPHU 3aBEPEHUH KOIMUU JOKYMEHTa MOXET OBbITh
IPOCTaBIICHO BpeMsl 3aBepeHus (HalpuMep, MpH 3aBEPEHUH KOMUN MTPOTOKOJIOB 00
UTOTaX TOJIOCOBAHMS).

Eciu komust JOKyMeHTa M3rOTaBIMBACTCSI Ha HECKOJBKHUX JIUCTaX,
TO 3aBepSAETCS KaK/bIN JIUCT JOKYMEHTA JIN0O JOKYMEHT MPOIINBAETCS U HA MECTe
NPOIIMBKYA CTAaBUTHCS 3aBepuTenbHas Haamuch «BepHo» mmm «Kommst BepHay,
JOJKHOCTh JIMIA, 3aBEPHUBIIETO KOIWIO, €ro JIMYHAas TOJIHNCh, pacimmdpoBka
HOJIITUCH U J1aTa 3aBEPEHMUS.

[Tpu mepechUTKe KOMUU JOKYMEHTA B JIPYTHe OPTaHM3AIMM WU BbIIaye ee
Ha PYKHM 3aBEpUTENIbHAs HAJIUCh YAOCTOBEpsETCs neuyaThio «TeppuTopuasibHas
nzbuparenbHas  komuccuss  Ne  39.» nmbo mpum  HaMMuUMM  TEYATHIO

«Teppuropuanbhas n3buparensHas komuccust Ne 39. [t TOKyMEHTOBY.
3.5.15. OT™MeTKa 00 HUCHIOJHUTEIIE.

OTtMeTka 00 UCHOJHUTENE BKIIOYAET B ce0d HMHULMAIBI M (HaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa U HOMEp €ro CiayeOHOro TejaeoHa ¢ KOJOM pEruoHa.
OTMeTKy 00 MCIIOJIHUTEIIE paclojaraioT Ha JIMLEBON WM, P OTCYTCTBUU MECTa,
Ha OOOpPOTHOI CTOPOHE IOCJIEJHETO JIMCTa JOKYMEHTa B JIEBOM HIDKHEM YIUIY

pazmepom mmpudrta 10 myHKTOB, HATTpUMED:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 UCTIOJHEHUH JOKYMEHTA.

OTtmeTka 00 HCIOJHEHUH JIOKYMEHTa M HaIpaBICHWHU €ro B Jel0
BKJIIOUAET CIICIYIOIINE JaHHBIC: KpaTKUEe CBEJCHHS 00 MCIIONHEHWU JOKYMEHTa
(mpu OTCYTCTBUHM JOKYMEHTA, CBUICTEIHCTBYIOIIETO OO HCIIOJHEHUH), NaTy |

HOMCP HMMCIOHICTIOCA ONOKYMCHTA 00 HCIIOJIHCHHUH, CJIOBA «B ACJI0», HOMEp Aacja,
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B KOTOpOM OylIeT XpaHUThCA JOKYMEHT, JaTy, WOJAMHUCH TMpeacenaress

TeppuropualibHOM KOMUCCHHU.

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxondiue MOKYMEHTHl TedaTaioTcsi Ha OJaHKax YCTaHOBJIECHHOM
dbopMbl W OQOPMISIOTCSI B COOTBETCTBHHM C TIOJOKCHUSMH HACTOSIICH
HNHucTpykuum.

4.2. OtnpaBka JIOKYMEHTOB u3 TepputopuanbHoOl KOMHCCHUU
OCYIICCTBISETCS  (PENbIBErepCKOM  WJIM  CHCIMATbHOW  CBSI3bIO,  ITOYTOM,
no Ttenerpady, kaHamam cBsism ['AC  «Bwiboper», IIM  JEJIO, xanamam
(bakCUMWIBHOMN CBsI3U, CeTU MIHTEpHET UiTn HApOYHBIM.

4.3. Tlpu odopmieHHNM THCEM U TEJIETpaMM HCIOJHUTEIh YKa3bIBAaeT
MIOJIHBIN TIOYTOBBIN (BKJIIOYAsl MHACKC) aJpec OpraHu3allK WK TpaKIaHuHA.

4.4, Ucxopsume mnHUChbMa HAMpaBJSIOTCS 3a MOANUCHIO MpeacenaTens
TeppuroprualbHOM KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a MOJAMNMUCHI) 3aMECTUTEIIA
npeacenaTens WM MUHOTO 4jieHa TeppUTOpUaibHOW KOMMCCHUU, HCIOJIHSIOIIETO
00sI3aHHOCTH TIpeJiceaTeNs, Ha OJaHKe MUChMa.

4.5. Ilonmucannple McbMa U TenerpamMmbl peructpupytorces B [T JJEJIO
WJIU KypHAJIE.

Ecnu oTnpaBiisieMblil JOKYMEHT SIBJISICTCSI OTBETOM Ha BXOJSIINI JOKYMEHT,
HEOOXOAMMO TPUOOIIUTH TMOJIMHHUK BXOJSIIETO JIOKYMEHTa K  KOIHUHU
OTIPABIISIEMOrO JOKYMEHTA, OCTAIOIIEHCS B JIETIE.

4.6. JIokyMEeHTaM MPUCBAUBACTCSA UCXOJSIINUNA HOMEP, KOTOPBIM COCTOUT U3
WHJEKCa JieJla 10 HOMEHKJIAType Jeld U MOPSAKOBOIO HOMEpa JIOKYMEHTa,
pa3iesieHHbIX KOcoW yepToul. Mcxomdmmii HOMep yKa3bIBAETCS TAK)KE HAa KOIWHU
JOKYMEHTA, OcCTawmencs B xeine. Hymepamusa wucxoasmuyx JTOKYMEHTOB
OCYILIECTBIISIETCA B TIpEJIeNiax KaJeHIapHOIO roja.

[Ipu peructpanuu HCXOASIIETO JOKYMEHTa B PErUCTpaIllMOHHON dopme
00s13aTEIPHO  YKa3bIBAIOTCS CJEAYIONIME PEKBU3UTHI: JaHHBIE 00 ampecare

(bamuiusi, uMs, OTY4eCTBO (PU3UYECKOrO JHMIA WJIM Ha3BaHWE OpraHu3allu,
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MECTOHAXO0XJACHUE TMOJIydaTelsi), a TaKKe KpaTKOe COAECpKaHUE JTOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB IPHUJIOKEHHUS, KOJIUYECTBO
AK3EMILUISIPOB, HCIOJHUTENb JOKYMEHTA, €r0 COUCIOJNHUTENN, a4 TAaKKE KEM OH
ITOATIMCAH.

4.7. JlIokyMeHTBI 110 Boripocam ¢hopMHUpoBaHus TeppUTopuaibHOM KOMUCCHH
U OCYIIECTBICHHUS €€ (PUHAHCUPOBAHMS, HArpaXJACHHUS W TMOOUIPEHHUS YJICHOB
¥ pabOTHUKOB anmnapara TeppuTopuanbHOW KOMUCCUH, B 0053aT€ILHOM MOPSJIKE
HaIIPaBJISIIOTCS. HAPOYHBIM.

WNHble 1OKyMEHTBHI MOTYT ObITH OTpasieHsl nocpenctsoM [T JIEJIO wnm
IIOYTOM IO yKa3aHUIO Ipeacenares TeppuTopruabHON KOMUCCHU.

4.8.1lo xaHanam (akCUMWIBHON CBSI3U  JOKYMEHTBl  IEpEIaroTCs
OTBETCTBEHHBIM 34 BEACHUE JEIONPOU3BOACTBA MTOCIIE UX PETUCTPALIAH.

4.9. Ilpu otmpaBke TenerpaMMmbl 0oJiee YeM B YeThIpe ajpeca 0hopMIIIeTCs
NOJJIMHHUK, KONUS W [JBa DSK3EMIUIApa MOAMMCAHHOIO CIUCKA PaCChUIKU
C YKa3aHUEM IIOJHBIX IOYTOBBIX (BKJIIOYas IOYTOBBIM MHJIEKC) aapecoB. Ha
Tenerpad mnepenaroTcsl MOUIMHHUK C OAHMM 3K3EMIULIPOM CIHCKAa PacChUIKU
M KONMS TeJIETpaMMBI, KOTOpas C OTMETKOW O Mepenade TeJlerpaMMbl
BO3BpaIaercs B TeppUTOpHAIbHYIO KOMUCCUIO U BMECTE CO BTOPBIM IK3EMILISIPOM
CIIMCKA PACCBUIKM MOAIIMBAETCS B ACIIO.

4.10. [Ipn oTmpaBke mUchMa Oojiee 4eM B YETHIpE ajpeca COCTaBISETCS
CIIUCOK PACCBUIKM YCTaHOBJEHHOW Qopmbl (mpmnoxenue Ne5), KOTOpbIi
MOANMCHIBAETCS MPEACENATEIEM, B €M0 OTCYTCTBUE — 3aMECTUTENEM MPEACENATENS
WIM UHBIM 4jeHOM TeppUTOpHaTbHOM KOMHUCCHM, WCHOJIHSIOMIMM OOS3aHHOCTH
npeacenarenss TeppuropuaibHOM KoMmuccuu. llociie perucrtpauuum MOUCHbMO
TUPAXUPYETCS B HEOOXOANMMOM KOJIMYECTBE U OTIPABIISETCA.

Eciu nucbmMo unm TenerpamMma HampaBisieTcsi He Oosiee 4yeM B 4YEThIpe
azpeca, TO IMOANUCHIBAETCS KaXKIbIN IK3EMILIAP.

4.11. OtnpaBka AOKYMEHTOB MPOU3BOAUTCS €XKEIHEBHO B 4Yachl pPabOThI
TeppuTopralibHON KOMHCCHHM, KPOME BBIXOJHBIX W HepabOuMX Mpa3JHUYHBIX

JTHEH.
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[Topsamox OTHpaBKH HCXOAAIIUX JOKYMEHTOB IOCJIE€ OKOHYAaHMS padodero
JHSI, B BBIXOJHBIE W Hepabouue Mpa3gHUYHbIC IHU, B MEPUOJ IOATOTOBKU
U TpOBEACHUS U30MpaTeNIbHBIX KaMIIAHWM YCTaHaBIMBAETCS IIpejce/iaTesieM
TeppuropruaibHON KOMUCCHH.

4.12. JIokyMEHTbl ¢ OTMETKOM O CPOYHOCTH JOCTaBKM «Becbma CpodHO»
u «CpouHo» oGhOpMISIOTCS HE3aMEIIUTEIbHO, OTIPABISIOTCS MO0 KaHajlaM
daxcumunbHOU cBsizu, [IW AEJIO nnn Hapo4HbBIM.

4.13. JlokyMeHThI, HampaBisieMble Tpa)KJaaHaMm IO JOMAIlIHEMY aJIpecy,
OTIIPABJISIIOTCSL 4Yepe3 IOYTOBOE OTACNICHUE CBSI3M, KaK MPaBWIO, 3aKa3HBIMU
MUCbMaMH.

4.14. JlokyMeHThI, TiepelaBacMble MO0 KaHaiaMm (HaKCUMUIBHOM CBSA3H,
PETUCTPUPYIOTCS B MIOPSIIKE, YCTAHOBICHHOM JJISI UCXOSIINX TOKYMEHTOB.

4.15. Vicxopsmiue TOKyMEHThI, Oo(pOpMIICHHBIE C HapylIeHWEeM TpeOOBaHMIA
WNHCTpyKIMU, K OTIpPaBKE HE MPUHUMAIOTCS W BO3BPAIIAIOTCS HCIOJHUTEISAM
Ha 0paboTKy. KoppecnoHaeHIs HeCay>KeOHOTO XapakTepa, B TOM YHCIIE JINYHAas
KOPPECTIOHICHITUS, K OTIPAaBKE HE TPUHUMAETCSI.

4.16. Konmnu ncxoasamuyx JOKyMEHTOB ITOMEMIAIOTCS B JIEJI0 B COOTBETCTBHH

C HOMEHKJIATYpOou Jen TeppuTopruarbHON KOMUCCHH.

5. Ocob0enHocTH padoThI ¢ 00pPAIEHUAMU IPAKIAH

5.1. Opranuzamusi paboOTel ¢ OOpaIllEHUSMH TPaXKIaH OCYIIECTBISCTCS
B COOTBETCTBUU C pa3ziesioM 2 Hactosed MHCTPYKIMU ¢ y4eTOM O0COOEHHOCTEH,
yKa3aHHBIX B JJAHHOM pas3Jele.

5.2. IluceMennble  oOpamieHust rpaxnan (gaiee —  oOparieHus),
MOCTYHUBIIINE B TepputopuaibHy10 KOMUCCHIO, PETUCTPHUPYIOTCS
C HCIOJIb30BAaHUEM PErHUCTPALMOHHBIX (OpPM OTAENBbHO OT JAPYTUX BHJIOB
JOKYMEHTOB HE TMO37Hee TpeX AHEW Cc MoMmeHTa mnocTyruieHus. OOpaiieHus,
Kacaroluecss HapylmeHnd U30UpaTelbHBIX MpaB TPa)xaaH B MEPHO MOATOTOBKH
U MPOBEACHUS BHIOOPOB U pedepeHayMOB, PETUCTPUPYIOTCS B JIEHb MOCTYIUICHHUS

B TeppuTopraibHyI0 KOMUCCHUIO WM Ha CJICIYIOMNN paOoduuii J1eHb.
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5.3. IIpu BCKpBITHM KOHBEPTOB IPOBEPSETCS HAJIMYME BCEX BIIOKEHUH.
KonBepT 00s13aTEIbHO COXpaHsAETCs.

OOpamienus, coiepxalue B aIPECHOM dYacTh MNOMETKy «JInaHow,
paccMaTpHUBaIOTCS B O0IIEM HOPSAIKE B COOTBETCTBUU ¢ MHCTpYyKIUEN.

IIpu peructpauuum  noBTOpHbIX  OOpamieHuid UM  NPUCBAUBAETCS
OUEpEHON PEruCTPAallMOHHBI HOMEp, B PETHCTPAUMOHHOW (opMe aenaercs
otMeTKa «[1oBTOpHOY.

Ecnu O0patenue nocTynuio oT KOJUIEKTUBA TPaKIaH, TO MPU PErUCTpaluu
B PETUCTPALIMOHHON (hopMe cTaBUTCS OTMETKA «KOIeKTHBHOEY.

5.4. PeructpalluoOHHBIN IITaMI, COCTOSIIMNA U3 MOPAIKOBOTO HOMeEpa
oOpallleHus] W JaThl pPErucTpalyu, CTaBUTCSA, KaK IpaBWIO, Ha IEPBOM JIUCTE
OOpaieHus B IpaBOM BEPXHEM YIUIy WIM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss mnoctynuBmux OOpaiieHuil OCyIIEeCTBISIETCS B Ipeaenax
KJIEHIAPHOTO rofa.

5.5. 3apeructpupoBannbie OOpalleHHus paccMaTPUBAIOTCS MpPECcCeAaTeIeM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
UCITOJIHEHHUIO JOKYMEHTA B PErUCTPALMOHHBIE (DOPMBI MEPEIAIOTCS UCITOJHUTEISAM
10, TIOJAITHCh.

5.6. OOpamienusi, agpecoBaHHbIC YJeHAM TeppUTOPHATBHON KOMHCCHH,
PETUCTPUPYIOTCA B YCTAHOBJIEHHOM TOPAJNKE, IOKJIAIBIBAIOTCA MPEACENATEIO
TeppuTopralbHOW KOMMCCHHM, 3aT€M IIOCI€ IIEPEHECEHHs YKa3aHWs 110
VCIIOJIHEHHUIO JOKYMEHTa B PErUCTPALIMOHHBIE (POPMBI MEPEAAIOTCA UCTIOTHUTENSIM
10, TIOJAITHC.

OOparmieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSMHU IO
WCIIOJIHEHUIO JOKYMEHTA npenacenaress TeppuropuaibHOM KOMUCCUU B TIOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Pocculickon denepanum.

5.7. OOparienusi, cojieprKaiiyie BOIPOChl, pEIIeHne KOTOPHIX HE OTHOCUTCS
K KOMIETEHUUH TeppUTOPHATIBHOW KOMHCCHH, JOKJIAJIBIBAIOTCA MPEACENATENIO
TeppuTopralbHOM KOMMCCHUU M MO €ro yKa3aHHUIO IO HCIIOJHEHHUIO JTOKYMEHTa

B TCUYCHHUC CCEMHU KaJICHAAPHBIX I[HCP'I CO OHA PpErucrpauvi HaAIPaBIIAIOTCA
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C COIPOBOJAUTENBHBIM MMCHMOM 3a €r0 MOJIMKUCHI0 B COOTBETCTBYIOIIUN OpraH UiIu
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, K KOMIETEHIUA KOTOPBIX OTHOCHUTCS
pelieHrue NocTaBieHHbIX B OOpallleHHHd BOIPOCOB, C YBEIOMIICHHEM TpaxkiaH,
HanpasuBiux OOparienus, o nepeaapecanuu O6pameHuii. B conpoBoguTensHoM
MMCbME OTOBApUBAETCS MOPSAAOK HalpaBieHUs 0TBeTa aBTopy OOpatieHus.

Ecnu pemenne mnocraBieHHbIX B OOpalieHUsiXx BONPOCOB OTHOCHUTCS
K KOMIIETEHIIUM HECKOJIbKUX TOCYIApCTBEHHBIX OPraHOB WJIM JIOJXKHOCTHBIX JIUII,
korusg OOpanieHuss B T€YEHUE CEMHU KaJeHIApHbIX JIHEW CO JHS pPETUCTpaliu
HampaBJISIETCSI B~ COOTBETCTBYIOIIME  OpraHbl  WJIA  COOTBETCTBYIOIIUM
JOJKHOCTHBIM JIALIAM.

5.8. 3ampemiaeTcsi  HanpaBlsTh OO6paieHue Ha  pAacCMOTPEHHUE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOI'O CAaMOYIPABJICHUS WU JTOJKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3deiicTBME) KOTOPBIX —O0Xamyercs, 3a
VCKJIFOYEHNEM CIIy4acB, YKa3aHHBIX B IIyHKTE 6 cTtaTtbu 75 PenepanibHOro 3aKoHa
«O0 OCHOBHBIX TapaHTUSAX U30UpATENbHBIX TMpaB W TpaBa Ha YydacTHe
B pedepenayme rpaxaan Poccuiickoit @eaepanum.

5.9. Ecniu B COOTBETCTBMH ¢ 3alpeToM, YKa3aHHBIM B Tojapasuene 5.8
WucTpykiuu, HEBO3MOXHO  HampaBuTh OOpaiieHue Ha  pacCMOTpPEHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHUS WU JOKHOCTHOMY
JUIlYy, B KOMIETEHIIUIO KOTOPBIX BXOAUT pElIEHHUE MOCTaBJICHHBIX B OOpallleHuu
BompocoB, OOpaleHrue BO3BpallaeTCsl TPaXKIAHUHY C Pa3bSICHEHHEM €ro IpaBa
00XanoBaTh COOTBETCTBYIOILIEEC pEIICHWE WM JIEUCTBHE B YCTAaHOBJICHHOM
NOPSIZIKE B CYJIE.

5.10. OOpamienusi, MOCTyNUBIIME B  T[epPUTOPHAIBHYIO  KOMHCCHIO,
paccMaTpuBalOTCA B CPOKH, YCTAaHOBJICHHbIE mojpasgenamMu 8.5 u 8.6
HNHcTpykuum.

B nepuon moAroroBku U MpOBEACHUS BBIOOPOB M peepeHIYMOB CPOKHU
paccMOTpeHHUs OO6patenuii yCTaHaBIMBAIOTCS B COOTBETCTBUHU

¢ 3akoHoAaTenbcTBOM Poccuiickoit denepariu o BeIOOpax u pedepeHymax.
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Ecniu  wHeoOxomumMo  mpomiuth  cpok  paccmorpenus — OOpaiueHus,
UCIIOJTHUTEIIb HE MO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CPOKA MMOATOTOBKH OTBETA
OpeJCTaBIsIeT Ha UM mpeacenarens TeppuropuaibHOM KOMHCCHM JOKIJIAJHYIO
3aUCKYy C OOBSCHEHUWEM, MO KaKOW NPHYMHE HEBO3MOXHO JaThb OTBET
B YCTaHOBJICHHBIM Cpok. MakcumanbHOE TMpOJJIEHHE CpOKa PacCMOTPEHHUs
OOpamenus coctapiseT 30 KaneHIapHbBIX THEH.

3asiBUTENIO HAMPABISAECTCA YBEAOMIIEHUE O MPOJIEHUN CPOKA paCCMOTPEHUS
ero OOparieHus.

OOparienns, Ha KOTOpBIE AAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS
HE CHUMAIOTCS.

5.11.B caywae nmoctymiaeHuss B TeppUTOpHAIbHYI0  KOMHCCHIO
B YCTaHOBJICHHOM MOPSJIKE 3aIpoca roCyAapCTBEHHOIO0 OpraHa, opraHa MECTHOTO
caMOyNpaBJIeHUs] WIM JODKHOCTHOrO JHIla, paccMmarpuBaromux OOpaieHue,
JOKYMEHTBl W MaTepuaibl, HeoOXoaumble sl paccMoTpenus OOparieHus,
IPEJICTaBIISIIOTCS B TeUEHUE 15 KaneHaapHbIX JHEH.

5.12. OtBet Ha OOpaiieHue, B KOTOPOM HE yKa3aHbl (pamMiuims rpak/laHuHa
Y €ro MOYTOBBIA aJIpec WM aJApec SJIEKTPOHHOW IMOYTHI, MO KOTOPOMY JOJHKEH
ObITh HallpaBJIeH OTBET, He jaaerca. Takoe OOpalleHHe CHHCHIBAETCS B JEJI0
npeacenareneM TepputopualibHOM kKoMuccuu. B ciywae ecnu B OOpanieHuun
coJlep>KaTcsl CBEJIEHUS O TOJrOTABIMBAEMOM, COBEPIIAEMOM WIIM COBEPLICHHOM
OPOTUBONPABHOM JIeHUWU, a Takke O JIMIEe, €ro MOATrOTaBINBAIOIIEM,
COBEpILIAIOIIEM WM COBEPIIMBIIEM, OOpalleHHe MOJJICKUT HANpPaBICHUIO
B FOCYZapCTBEHHBIM OpPTraH B COOTBETCTBUU C €r0 KOMIIETEHLIUEH.

Ecnu texct OOpaiieHuss He MOJAaeTcs MpOoYTEeHUIo, oTBeT Ha ObparieHue
HE JaeTcsi W OHO HE TMOJJIKHUT HANpaBICHUIO Ha  PACCMOTPEHUE
B TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPAaBJIECHUS WIH JOIKHOCTHOMY
JMILy B COOTBETCTBUM C MX KOMIETEHIIMEH, O YEM B T€UEHUE CEMU KaJICHJAPHBIX
IHeH co HA peructparuu OOpalieHusi cooOUaeTcsl rpak/IaHuHY, HallpaBUBILIEMY

OO6paienue (ecnu ero GpamMms ¥ MOYTOBBIN aAPEC MOAMAIOTCS MPOYTEHHIO).
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5.13. OOpamennsi, B  KOTOPBIX  COJEPXKATCS  HELEH3YpHBIE  JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXe YJIECHOB €ro CEMbH, OCTaloTcs 0e3 OTBeTa M0
CYIIECTBY TIOCTaBJICHHBIX B HEM BOIIPOCOB, a 3asBHUTEISAM COOOIIACTCS
O HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.14. OGparmienne, B KOTOpOM OOXaldyeTcs CyneOHOe pelieHue, B TCUCHUE
CeMHU KaJIeHIAPHBIX JHEW CO JHS PErHCTPallid BO3BPAIIACTCS TPaKIAHUHY,
HaIpaBUBILEMY OOpallleHHue, C Pa3bsCHEHUEM MOpsSAKa O0XKaJIOBaHMS JAHHOTO
CyZIeOHOTO peIIeHUSI.

5.15. Eciu B OOparieHun coaepKUTCs BOMPOC, Ha KOTOPBIM TpaxKaaHUHY
HEOJHOKPATHO (71Ba pa3a W 0oJiee) aBaIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY
B CBsI3W C paHee HampaieHHbIMH OOparieHusMud, U npu 3ToM B OOparieHun
HE TPUBOJATCS HOBBIE JIOBOJBI M OOCTOSITENIbCTBA, TO TEpENUCKa MO JAaHHOMY
BOIIPOCY C TPaKTaHMHOM IIPEKpaIIacTcs, 0 YeM eMy HaIlpaBJIseTCs yBEAOMIICHHE.

5.16. JInunblii pUeM TpaKJaH BeAeTcs mpenacenareiaeM TeppuTopruanbHON
KOMUCCHHU.

Nudopmarus 0 MOPSIIKE npuema rpaxaaH pasMerniaercs
Ha uWHQOpMAIMOHHOM CTeHAe u oduIMarbHOM caiWte TeppuTopuanbHOU
KOMHCCHUH B HH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTH THTEpHET.

[Ippy  nuyHOM  TIpUEME  TpaXIaHWH  TPEABSBISICT  JOKYMEHT,
YIOCTOBEPSIONIUNA €T0 JINYHOCT.

Benenne muyHOrO mpHeMa TpakIaH MOXET COMPOBOXKIATHCS —ayauo-
¥ BUJICO3AIMCHIO, O YEM Ipak/IaHe YBEJOMIISIFOTCS JI0 Havaja mprueMa.

5.17. Bo Bpemsi mpuema TpaxKJaH BeNETCS KypHajd ydeTa, B KOTOPBIU
BHOCSITCS JaHHBIC O TpakKIaHWHE, KPaTKOE COACpKaHWE OOpaIleHHUs, pe3ybTaT
€r0 PACCMOTPEHUS, a TAKKE JOIHKHOCTD U (DaMIIIHS JTUTIA, TIPOBOISIIETO TIPUEM.

Ecnu  wusnoxennole B yctHoM  OOpamenuu  ¢GakThl He  TpeOYyrOT
JOTIOJTHUTEIHPHOU MPOBEPKHU, OTBET Ha OOpaleHue ¢ coriacus rpaxiaHuHa MOKET

OBITh JaH YCTHO B XOJIC JIMYHOI'O IIpuceMa, O 4eM ACJIACTCA 3allUChb B KXYpPHAJIC
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yuyera. B ocTanbHBIX cCiy4asx [JaeTcsi NUCBbMEHHBIA OTBET M0 CYIIECTBY
nocrtaBjieHHbIX B OOpallleHny BOIpPOCOB.

B xone nuuHOro npuema rpakJaHuHy MO>KET ObITh OTKa3aHO B JlajbHENIIEM
paccMOTpEHUU OOpallleHusl, €CIu €My paHee ObLI JaH OTBET MO CYIIECTBY
nocrtasiieHHbIX B OOpallleHny BOIpPOCOB.

B ciywyae rpy0oro, arpecCUBHOrO MOBEAECHUS TpakJIaHWHA MPHUEM MOXKET
ObITh NpekpaileH. [Ipy HeoOX0AUMOCTH MOKET OBITh BBI3BaH COTPYIHHUK OXpPaHbI.
WNHupopmarius o OBEACHUN I'PaXJaHUHA OTPAXKAETCA B KypHAJIE yUyeTa.

5.18. Ilepenanusie Ha IIpUeMe OOparieHus PETUCTPUPYIOTCS
C HCIIOJIb30BAHUEM PETHCTPAMOHHBIX (OPM M paccMaTpUBAIOTCA B IMOPSJKE,

YCTAHOBJICHHOM HACTOAIINM pPa3aciOM.

6. Oco0enHOCTH PadOTHI C JOKYMEHTAMH, COACPKAIMMHU CJIY:KEOHYI0
HH(POPMALMIO OTPAHUYECHHOT0 PACIIPOCTPAHEHMS (B TOM YHCJIe CBeleHHs 00
n30UparTesfX, yY4aCTHHKAX pedepeHayma, 00pamanuuMucs B paMKax
¢pynkunonupoBanns ['ocyapcTBeHHOM CHCTEMbI PerucTpanuu (y4uera)

usduparesieid, ysacTHUKOB pedepenayma B Poccuiickoit @egepannu)

6.1. OcoGeHHOCTH PAbOTHI C JOKYMEHTaMH, COJACPKAIIUMH CIYKESOHYIO
UH(OPMAITUIO OTPAHUYCHHOTO PACTIPOCTPAHCHUS.

6.1.1. K cuyxebHOl wuHGOpPMAIIMK OTPAHUYCHHOTO PACHPOCTPAHEHUS
OTHOCUTCS HECEKpeTHas WH(OpMalns, HE3aBUCHMO OT BHJA €€ HOCUTE,
OTpaHUYCHHUSI Ha pacmpocTpaHeHue KOTOpPOH yCTaHaBJIMBAIOTCS
3aKoHOJaTeIbCTBOM Poccuiickoit denepaiinu, penieHUus MU (TIOCTaHOBJICHUSIMHU)
BBITIICCTOSAIINX H30UPATEITHLHBIX KOMHCCHH.

6.1.2. HeobxomumocTh  mpocTaBiieHus ToMeTku  «[ns  cmykeGHOTO
nosb3oBaHus» (manee — «JICII») Ha MOKyMEHTax W U3JIAHUAX, COJEPMKAIIMX
CIIy’)K€OHYI0 HH(OpPMALMIO OTrPAaHUYEHHOTO PACHPOCTPAHEHUs, OMNPEEIIETCS
npeacenareireM  TeppuTopuambHOM  KOMHCCHHM,  TOJIMUCHIBAIOIIAM WM

YTBECPKAAOIUM JOKYMCHT.
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JIOIDKHOCTHBIE JIMIA, TMPUHSBIIME pEIIeHHe 00 OTHECEHWH CIIyXKeOHOM
uH(pOpMAaIUU K pa3psly OTPaHUYEHHOTO PaCpPOCTPAHEHHUS, HECYT MEPCOHATIBHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTh NMPUHSATOTO PEIICHUS.

6.1.3. ITometka «/JICII» u HOMEp 3K3eMILIsipa MPOCTABISAIOTCA B IMPaBOM
BEPXHEM YTIy MEPBOM CTpaHMIIBI IOKYMEHTa (B Ciiydae HEOOXOAMMOCTU — U €0
MPOEKTA), comepkamero  caykeOHylo — uH(OpMaIuio  OTPaHUYEHHOTO
pacmpocTpaHeHHs], Ha O0JI0KKE M TUTYJIHHOM JIMCTE M3JaHUs, a TaKXKe Ha MEepBOM
CTpPaHULIE COMTPOBOAUTENBHOTO MMChbMa K TAKUM JJOKYMEHTAaM.

6.1.4. Pabota ¢ mOKyMEHTaMH, COJAEPKAIIMMH CIIYKEOHYI0O HH(POPMAIIHIO
OTrPaHUYEHHOI'0 PAaCHpOCTPAHEHUS, B TOM YHUCIE UX MpHUEM, yueT (peructpauus),
OCYULIECTBJISIETCS B TOPSAJKE, YCTAaHOBJIEHHOM JJII HECEKPETHBIX JOKYMEHTOB,
C y4YeToM OCOOEHHOCTEH, H3J0KEHHbIX B Hacrosuiem paszaene. llpu stom
K PETUCTPALlMOHHOMY HOMEpPY AOKyMeHTa 100aBisercs nomerka «{CII».

6.1.5. loxkymentsl ¢ mometkoit «JICID» peructpupyrorcs (y4uTHIBAIOTCS)
BMECTE C JAPYTMMH HECEKPETHBIMHU JOKYMEHTaMH. B perucTpanimoHHON KapTO4ke
JOKyMEHTa Npou3BoauTcs 3anuch «JCII».

6.1.6. CkanupoBaHue, KOMHpPOBaHUE (TUPAKUPOBAHHE) JIOKYMEHTOB
¢ nometkoil «JICII», nmpou3BOaUTCA MCHOJHUTENEM JOKYMEHTa C MHUCHhMEHHOTO
paspemieHus  npeacenarenss  TeppuTopuaibHOM  KOMHUCCUH, TPA  OTOM
OCYUIECTBIISIETCS YUET KAXKI0TO IK3EMIUISIPA YKA3aHHBIX JOKYMEHTOB.

6.1.7. Hoxkymentst ¢  mnomerkort  «JICIl»  mepemaroTcss — dneHam
TeppuropralbHOM  KOMUCCMM M TPaXIAHCKUM  CIYXallMM  ammapara
TeppuropraibHOM KOMUCCHH MO/ MOJAIUCH.

6.1.8. lokymentsl ¢ momerkon «JICII» HampaBnsitoTcs B Jpyrue OpraHbl
W OpraHu3aluu opraHamu QeaepanbHON (enpaberepckor CBs3H, CIyKO00H
CHELMATLHOM CBSI3U JIMOO HApOYHBIM. 3amlpeliaeTcsl IMepeaaBaTb JOKYMEHTHI
¢ nometkor «JICII» mo He3alUIIEeHHBIM KaHajlaM KOMIIbIOTEPHO-MOIAEMHOU
U (haKCUMUJIBHOW CBSI3U.

Joxymentsl ¢ momerkoi «JICIID» paccbuiatoTcsi HECKOJIBKUM ajpecaTam

COri1aCHO CIIMCKY PpPacCCbUIKM, B KOTOPOM HAIIPpOTHB KaXXIAO0ro ajgpececara
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IPOCTABJISIETCS. HOMEP 3K3EMIUISIpa OTIPABISIEMOro TOKyMeHTa. CIIMCOK PacChUIKU
MOJNMKUCHIBACTCS UCTIOMHUTENEM U TpejicenareneM TeppuTtopuanbHOl KOMUCCHUH.

6.1.9. Ucnonnennsle qokymMeHThI ¢ momeTko# «JICID» dhopmupytorcs B aena
B COOTBETCTBUHU C HOMEHKJIATypoil fien. B mpaBom BepxHeM yrily OOJOXKKHU Jena,
B KOTOPOE MOMEIIEHBI TAKUE TOKYMEHTHI, TpocTaBiisgeTcs momerka «{CID».

6.1.10. Hokymentsl ¢ mometrkoir «J{CII» XpaHATCS B 3aKpbIBAIOLIUXCS
mkagax.

6.1.11. YHuuTOXEeHue aei, TOKYMEHTOB U W3daHui ¢ mnoMetkoi «J[CII»,
YTPATUBIIMX CBOE IMPAKTUYECKOE 3HAYCHHUE W HE WMEIONUX HCTOPHUECKON
U HAay4dHOM IICHHOCTH, TPOU3BOJUTCA MO aKTy YCTAHOBJICHHOW (OpPMBI
C yKa3aHUEM HOMEPOB HK3eMIUIIpoB (mpuiokenue Ne 13). B yueTHbIX (opmax
JieNaeTcsi OTMETKA 00 YHHUTOKEHUH CO CCHIIIKOM Ha COOTBETCTBYIOIINIA aKT.

6.1.12. Pemieane o cusatun nometkn «JICID» ¢ mokyMeHTa mpHUHHUMAET
JOJKHOCTHOE JIMIIO, TOMHCABIIEE WA YTBEPIUBIIICE TOKYMEHT.

Custue nometku «/ICID» ¢ npucnandoro B TepputopuaibHyI0 KOMUCCHIO
JIOKyMEHTa MOXKET OBITh IPOU3BEICHO TOJIBKO MO COTJIACOBAHUIO C OpraHU3alUEH,
HaIlpaBUBILIEH TOKYMEHT.

Cusatue mometku «JCII» ¢ nokymeHTa NPOW3BOAUTCS OTBETCTBEHHBIM
3a BEACHHE JIEJIONPOU3BOJCTBA HAa OCHOBAaHMM MNUCHBMEHHOTO YKa3aHUS
JOJKHOCTHOTO JIMIA, PUHSBLIErO Takoe peumenue. [Ipu casatun nometku «CII»
Ha JOKyMEHTaxX W JellaX, a TakKe B PETrUCTPAIMOHHON KapTOUYKE JIENIAar0TCs
COOTBETCTBYIOIIINE OTMETKH.

O cuarun mnometku «JICII» yBegomisitoTCs Bce ajpecarbl, KOTOPHIM
JIOKYMEHT HampaBJIsLICA, TMO0 opraHu3alys, ero HalpaBUBIIIas.

6.1.13. B cmyuae yTpaThl 1en, JOKYMEHTOB WM H3JAHWA C TMOMETKOM
«ICIl» nmbo pasrnamieHusi cojepkamieicss B HUX HHGOPMAIMM Ha3HA4YAETCS
ciy’)keOHasi MPOBEpPKa, O pe3yjbTaTaX KOTOPOW MOKIIAIbIBACTCS MpeaceAaTellto
TeppuropuajibHOM KOMUCCHHU.

O6 yrpare nmen u nmokymeHToB ¢ mometkoil «JICID» cocraBnsercs akT, Ha

OCHOBAHHMH KOTOPOTO JIETAI0TCA COOTBETCTBYIOIINE OTMETKH B YUETHBIX (hopmax.
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6.2. Pabora ¢ mokymeHTaMu, COAEp)KAIIMMU CBEICHHUS 00 u30mparessx,
y4acTHHKaX pedepeHaymMa, oOpalaimuMiucs B paMkax (YHKIMOHUPOBAHUS
['ocynapcTBeHHOM cHUCTeMbl perucTpanuu (ydera) wuzouparesneil, y4acTHHKOB
pedepennyma B Poccuiickoit deneparum.

6.2.1. K nokyMeHTaM, cofepsKalliM CBeJCHUs 00 U30MpaTesiX, y4aCTHUKAX
pedepenayma, oOpallarIMUCs B paMKax (GYHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbl peructpanuu (ydera) wusz0Ouparesied, yY4aCTHHKOB
pedepenayma B Poccuiickoit deaepanyiv, OTHOCATCA JTOKYMEHTBI, TOCTYIAOIINE
B TeppuropuaibHyl0 KOMUCCUIO OT UCIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHON
Brnactu Cankt-IleTepOypra, TeppUTOpUATBLHBIX OPTraHOB (enepaibHbIX OPraHOB
UCIIOJIHUTENbHON BiacTu, LleHTpanbHON M30MpaTenbHOM KoMuccun Poccuiickoit
®enepauun, PI'KY «Denepanbhbliii nentp uHpopmatuzauuu npu LleHnTpanbHoii
n3buparenbHoi Komuccuu Poccuiickoit ®eneparnuny», Cankrt-IleTepOyprcekoit
M30UpATEIbHOM  KOMHUCCHUM, HW30UPATENIbHBIX KOMHMCCHUH  BHYTPUTOPOACKHUX
MYHULHUATBHBIX o0OpazoBaHMii Cankr-IletepOypra, CHUCTEMHBIX
aAMUHUCTPATOPOB KOMIUJIEKCOB CpEICTB aBTOMAaTH3aluu [ oCynapCcTBEHHOMN
aBTOMaTh3upoBaHHOU cuctembl Poccuiickoit ®Denepauun «BwiOope» (manee —
UCTOYHUKU  WHPOpMAIMK),  HalpaBisieMble  HM30MpPATENbHONM  KOMHUCCHEH
UCTOYHUKAM HHQPOpMAIIMU, a TaKXKe JOKYMEHTHI, IMEpechlIaeMble MEXIy
KOMIUIEKCAaMH  CPEJICTB  aBTOMAaTHU3AllMU TEPPUTOPUATIBHBIX  H30HPATEIIbHBIX
komuccuii B Cankr-Ilerepoypre (manee — KCA THUK), Canxt-IleTtepOyprckoii
u3oOuparenbHoii komuccuel (manee — KCA HKCP®) wu ILenrpanbHoi
u3buparenbpHoi komuccueit Poccuiickoit @enepanuu (nanee — KCA UK Poccun)
B paMKax peanu3aluy Lelerd U 3a1ad ['ocyJapCTBEHHOW CUCTEMBbI PETMCTPaldU
(yuera) uzbuparesneit, yaactHukoB pedepenayma B Poccuiickoii denepanuu.

JIOKyMEHTBI MOTYT OQOpMIIATbCS Kak Ha OyMaXHbIX, TaKk U Ha
MaIlIMHOYUTAEMbIX HOCUTEISAX.

6.2.2. Pabota ¢ MOKyMEHTaMH, COJEp)KaIllMMU CBeJeHUsS 00 M30uparelsx,
ydacTHHKaX pedepeHayMa, JODKHA OCYIIECTBISTHRCA C  YYETOM  HOPM

®denepanpHoro 3akoHa ot 27 wurois 2006 roga Ne 152-®3 «O mepcoHaNbHBIX
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naHHbIx», [lomokeHns 00 0coOEHHOCTSIX 00pabOTKM MEPCOHATBHBIX JaHHBIX,
OCYHIECTBISIEMOI 0€3 MCIOJIB30BAHUSI CPEICTB aBTOMATHU3ALIMH, YTBEP>KIECHHOTO
OCTAHOBJICHUEM [IpaBuTenbCcTBa Poccuiickoi Oenepannun
ot 15 centsiOps 2008 roma Ne 687, Ilonoxkenuss o I'ocyaapcTBEHHOW cHUCTEME
peructpauuu (ydera) uzOupaTeneil, y4acTHUKOB pedepeHayma B Poccuiickoi
denepannu, YTBEPKIECHHOTO IIOCTAaHOBJICHUEM MUK Poccun
ot 6 HOsO0pst 1997 roma Ne 134/973-11, PermameHTa HCITOJIB30BAHHS TIOJICUCTEMBI
«Peructp  umsbupateneif, ywyacTHUKOB pedepenayma»  ['ocymapcTBEHHOM
aBTOMaTH3UpoBaHHOW  cuctembl  Poccmiickoit ~ ®egepanuu  «BwiGopsiy,
yTBepxaeHHoro mnocrtaHoBieHuem I[MK Poccun ot 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss o0 oOecreueHnn O€30MacCHOCTH HH(DOPMALHK
B [ocymapcTBeHHON aBTOMAaTHU3UpOBaHHOW cucteMe Poccuiickoit denepannu
«Bw100pb», yTBepkiaenHoro mnocranorienueM UK Poccum ot 23 wurons 2003
rona Ne 19/137-4.

6.2.3. JIOKyMeHTBI, coAepIKallue CBeleHUs 00 H30MpaTessX, Y4aCTHHUKAX
pedepenaymMa T0KHBI 00pabaThiBaThCs B peKUME KOH(PHUICHIIMATIBHOCTH.

6.2.4. Peructpanmuio W XpaHEHHUE JOKYMEHTOB, COJCP)KAIIUX CBEACHUS
00 wu30Mparensx, ydacTHUKaxX pedepeHayma, MOCTYHAIOMUX OT HCTOYHUKOB
uHQOpPMAIIMU W HANpPaBISEMBIX MM, OCYIIECTBISIOT TPAKIAHCKHE CIy)Kallue
anmapara TeppuTOpHAIIBHON KOMUCCHH.

6.2.5. Ciucok  nuil, yHNOJHOMOYEHHBIX TIOJy4aTb OT HCTOYHHKOB
uHhopMarMu W TepedaBaTh WM JIOKYMEHTBHI, COJEp)Kalllhue  CBEACHUS
00 wu30uparensax, ydYacTHHKax pedepeHayMa, YTBEPXKIAETCS  MPUKA30M

npenacenarens TeppuTopualibHON KOMUCCHU.

6.2.6. [loyynB OT UCTOYHMKA MH(POPMAIUKA JOKYMEHT Ha OyMa)KHOM JIHOO
MalIMHOYUTAEMOM  HOCHUTEJIE, COJEp)KallMi CcBeAeHuss 00 u30uparensx,
y4acTHUKaX pedepeHayma, COTPYIHUK amnmapara TeppuTOpUaIbHOM KOMHUCCHH,
OTBEUAIOIINN 32 JIEJIONPOU3BOACTBO, MPOCTaBiAeT MOMETKY «JICII»:

Ha OyMa)XHOM HOCHUTEJE - B MPABOM BEPXHEM YTy MEPBON CTPAHUIIBI

JIOKYMEHTA;
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Ha MAallMHOYMTAEMOM HOCUTENE - B IIPaBOM BEPXHEW  4YacTu

MaIIMHOYMUTAEMOT'0 HOCUTEIIS UHPOPMALIUK.

ITomerka «JICID» mpocTaBisieTcss TakXke Ha TEPBOM  CTpaHULE
CONPOBOJMUTEILHOIO MHCbMAa K JOKYMEHTaM, COAEpKalluM CBEIEHUA 00
n30upaTesx, yuacTHUKax pedepeHayma.

6.2.7. Bce  IOKyMEHTBI, COJEp)Kallue CBEICHUA 00 W30MpaTelsx,
yuyacTHUKax pedepeHayma, U CONPOBOAUTEIbHBIE NHChbMAa K HHM TPUH HX
NOJIydeHUH MO0  OTHpPaBKE  PErHMCTPUPYIOTCS  COTPYAHUKOM  armapara
TeppuroprabHOM KOMHUCCUH, OTBEYAIOIIUM 3a JEJIONPOU3BOACTBO B OTACIBHOM
KypHasie 1o (opMe, YCTaHOBJICHHOM COOTBETCTBYIOIIMM IPAaBOBBIM aKTOM
TeppuropnanbHoii koMuccuu. IIpm 3TOM K pPETrUCTPAlMOHHOMY HHACKCY
nokyMeHTa no6asinsercs nometka «[CIDy.

6.2.8. ConpoBoauTe/bHbIE MUCbMA K MAIIMHOYHUTAEMbIM HOCHUTESM,
CoJlep KalllUM HM3MEHEHHUs PEerruoHalbHbIX (pparmeHTOB Perucrtpa wuszbuparenei,
YYaCTHUKOB peQepeHIyMa pETrUCTPUpPYIOTCS OTBETCTBEHHBIM 3a BEICHUE
JEJIONPOU3BOACTBA B TeppuropnanbsHOi KOMUCCHUU. ITpn 3TOM
Ha COIPOBOJUTEILHOM MHUChME M MAIIMHOYUTAEMOM HOCHUTENE MPOCTABISAETCA
nomeTtka «{CID».

MammHounTaeMble HOCHUTENH, COJEP)KAIUME HW3MEHEHHS PErMOHAIbHBIX
(dbparmMeHToB Peructpa nu30uparenei, YYaCTHHUKOB pedepenayma,
COIPOBOJMUTEIIBHBIE TMChMA K HUM JIOCTaBJISIOTCA B TeppUTOpHaIbHYI0 KOMUCCHIO
MOCPEJICTBOM 3alMIIEHHBIX cepTUPUIIMPOBAHHBIMU CpellCTBaMH
Kpunrorpa@uueckod  3alluThl  TEIEKOMMYHUKAIIMOHHBIX  KaHamoB  ['AC
«Bw100OpBI», Opranamu geaepaabHON QeNbIbEerepCKOi CBSI3U TUOO0 HAPOUHBIM.

6.2.9. JlokyMeHTBI, coaepiKalue CBeIeHUs 00 H30MpaTeNsix, y4yaCTHHKaX
pedepenayMa, Ha OyMaXHBIX JUOO MAIIMHOYUTAEMBIX HOCHUTEISIX XPaHSATCA
B ceiipax WM B HAJIEKHO 3alUPAEMbIX U OINEYaThIBAEMbIX IIKadax (AIIuKax,

XpaHWINIIAX).
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[lo ncreyennu cpoka XpaHEHHsI U PACCMOTPEHUSI Ha SKCIIEPTHON KOMHCCUU
TepputopralibHOW KOMHUCCUU YKa3aHHBIE JOKYMEHTHl YHHUYTOXAIOTCS IO aKTy
(mputosxkenue Ne 13).

6.2.10. JlokyMeHTbI, comepKalue CBEACHHUS 00 M30MpaTeisX, y4aCTHHKAX
pedepenayma, mnepeAaroTCs COTPYAHHKAM TeppUTOpHAIBHON KOMHUCCHUU TIOJ
MIOJIITUCH.

[lepenaya MOKYMEHTOB, COJAEpKaluX CBEAEHUS 00 wu3buparensx,
y4yacTHHKaxX pedepeHayma, OT OJHOrO0 pabOTHHKA APYrOMY OCYIIECTBISETCS C
paspemieHusi mpeaceaarens TeppUTOpUaTbHOW KOMHUCCHMU WM JIMIA, €ro
3aMeUIaloIIero.

JIOKyMeHTBI, cojaepxkaliue CcBeAeHUs 00 u3dupaTensX, ydacTHHUKaX
pedepeHayMa, THPAKHUPYIOTCS C MHCBMEHHOTO pa3pelieHusl MpeacenaTenis
TeppuropralibHON KOMUCCHUU WUITU JIUIIA, €70 3aMEIIAIOIIETO. YUeT TUPAKUPYEMBIX
JIOKYMEHTOB OCYIIECTBISICTCS TMOdK3eMIUsipHO. Ha o0opoTe mocnemHero smcra
KKJIOTO DK3EMILUIApa MCIOJHUTEIh JIOJDKEH yKa3aTh KOJWYECTBO OTIEYATAHHBIX
HK3EMIUISIPOB, CBOIO (DAMIIHIO U 1aTy TUPAKUPOBAHUS TOKYMEHTOB.

6.2.11. 0 (aktax yTpaThl JOKYMEHTOB, COJCpP)KAIUX  CBEICHUS
00 m30upaTensx, ydyacTHUKaxX pedepeHayMma, 00 pas3rialieHus: coaepKaiiencs
B HUX MH(POpPMAIMU CTABUTCS B HM3BECTHOCTh MpeJcenareib |eppuTOpUATbHON
KOMUCCHHM WM JIMIO, ero 3amemiamomee. llpencemarens wWiM MO, €ro
3aMeliaroiiee, Ha3HauaeT KOMHUCCHIO JJI PaccieloBaHUsl 0OCTOSTENbCTB yTpaThl
WIA pa3riamieHus. Pe3ynbTaTel TPOBEPKU JIOKIAABIBAIOTCA TPEICEAATEIIO
TeppuropraibHOM KOMUCCHH WM JIULY, €TO 3aMELIAOIIEMY.

7. IloaroroBka, opopmjieHUE, BHIMYCK, Y4eT IOKYMEHTOB, PACCMATPHUBaeMbIX

Ha 3aceqaHusaX TeppuTopuajbHO KOMUCCUM

7.1. ®opmupoBanue NMPoeKTa NMOBECTKHU AHS 3acelaHusA
TeppuropuajbHOil KOMHCCHH.
7.1.1. TlpoekT mOBEeCTKH MAHS 3aceqaHus TeppUTOpUATIBHOW KOMHUCCUHU

dbopmupyetrcss mpeacenarenemM  (cexkperapeM) TepputopuaibHOM  KOMHCCHUHU
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B CPOKH, YCTaHOBJIECHHBIE pErJaMEHTOM TeppUTOPHAIIBHOW  KOMMCCHH,
Ha OCHOBaHMHM IUIAaHOB pPalboThl W pewmeHuil TeppuropuaabHO KOMHCCHUH,
NOpY4YEHUM  mpeacenarens TeppuTOpUaIbHOM  KOMHCCHM,  IOCTYIHBILIHX
JOKYMEHTOB M, IIOCJIE COIJIaCOBaHMs C IpeaceaarenemM TeppuTopuanbHOU
KOMHUCCHH, ITOANMCBIBAECTCS CEKpeTapeM TeppUTOpUaIbBHON KOMHUCCHH.

7.1.2. Unensl TeppuropuaibHOW KOMHUCCHH BIPaBE MPEAJIOKUTH BHECTH
B IIPOEKT MOBECTKU JHS 3aC€JaHUsl BOIIPOCHI, B TOM YHCIIE, HE IPEAYCMOTPEHHBIE
IUIaHaMU paboOThl U pelIeHUsIMU TeppUTOpPHAIbHOM KOMMCCHUH, TPU YCIOBHUHU
HaJIM4us MOArOTOBIICHHBIX 110 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIIPOCHI BKJIIOYAKOTCS B IIPOCKT IIOBECTKU [JHA 3acelaHus
TeppuTtopuanbHOW KOMHUCCHHM TpPU THCHMEHHOM oOpamieHud (B TOM 4HCIIE,
HANpaBJICHHOM ITOCPEICTBOM JJICKTPOHHOW TMMOYTHI) wWieHa TeppuTopuabHON
KOMMCCHUH, II0 MHULMATUBE KOTOPOI'0 BOIIPOC BBIHOCUTCS HAa 3acelaHue, Ha UM
npeacenarens TeppuTopranbHOM KOMHCCUH, B KOTOPOM YKa3bIBAECTCS HA3BAHUE
BOIIpOCA, JOKJIAIUMK M Jara Iepefayd MOATNOTOBJICHHOIO IIPOEKTAa PELICHUs
B COOTBETCTBUM C IMYHKTOM 7.2 MHCTpyKUMM M MarepualoB K HEMY CEKpPETaplo
TeppuropraibHON KOMUCCHH.

7.1.3. CormacoBanHbli ¢ TpeAcenaTeraeM TeppUTOpUaTbHOM KOMHCCHHU
Y MOANMCAaHHBIA CEKpeTapeM TeppUTOPUAIIBHON KOMUCCHM MPOEKT MOBECTKU JHS
3acenanusl TeppUTOPHAIBHON KOMHCCHM THUPAKHUPYETCS I PACCBUIKA YJIEHAM
TeppuropuaibHOM KOMUCCHH.

[IpoekT moBecTKU AHS 3acelaHusi U30UpaTEIbHON KOMUCCUM pa3MellaeTcs
Ha oduIMaibHOM caiiTe u30MpaTenTbHOM KOMHCCHMM B HWH(OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu MHTepHeT.

7.2. lloaroToBKa AOKYMEHTOB IO BOINPOCAM, BKJIIOYEHHBIM B NPOEKT
MOBECTKHM JHA 3acefaHust TeppuTOpPHATBLHOM KOMHUCCHH.

7.2.1. JIOKyMEHTBI 1O BOIpPOCaM, BKJIIOYEHHBIM B MPOEKT IMOBECTKH JHS
3aceaHus TeppUTOpUaIbHOM KOMHUCCUH, TOTOBATCS WiICHAMHU TeppUTOpHaIbHOU

KOMHUCCHHU, 3a KOTOpPBIMH 3aKpPCILICHBI COOTBCTCTBYIOIIHC HaIIpaBJICHUA
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JESITEIbHOCTH, C IPUBIICYCHUEM, B ClTydyae HEOOXOJUMOCTH, paOOTHHUKOB arapara
TeppuTopHalibHON KOMUCCHUU U IPYTUX CIIEHUATUCTOB.

7.2.2. TlpeacraBisieMble K PAaCCMOTPEHUIO JTOKYMEHTBI JIOJDKHBI BKIIOYATh
O3arJIaBJICHHbI MPOEKT PELICHHsS C MNPUOOIIEHHBIMA K HEMY MOIJUHHUKAMU
JOKYMEHTOB, IOCIYXUBUIMX OCHOBaHMEM JUJII  PAacCMOTPEHMsI  BOIpPOCA
Ha 3aceaHuu TeppuToprasbHOl KOMUCCUH, TUOO MPOEKT MHUChMa, MOAJIEKAIIETO
COTJIACOBAHMIO  HAa  3acelaHnu  [eppUTOpHAIBbHON KOMUCCHH, npu
HEOO0XOMMOCTH — MOSICHUTENBHYIO 3aIIUCKY 110 paCCMaTpUBAEMOMY BOIIPOCY.

7.2.3. TIpoexThl TOKyMEHTOB (BKJIIOYasi MPUIIOKEHUS ), TPEICTABISIEMbIE IS
pacCMOTpEHMsI Ha 3acelaHud T[eppUTOpUANbHOM KOMHUCCUM, BU3UPYIOTCS
UCIIOJIHUTENIEM, W WIEHOM TeppUTOPHAIBHONW KOMUCCUHM, OTBETCTBEHHBIMU
3a MOATOTOBKY JOKYMEHTA.

IIpoeKTBl JOKYMEHTOB (BKJIOYas IPWIOKEHHS), COAEP/KAIIUE BOMPOCHI
(uHaHCUpOBaHUSI BBIOOPOB, OOECHEYEeHUs] JAESATENbHOCTH TeppuropHaibHON
KOMHUCCHH, OOY4YEeHMsI OpPraHM3aTOpOB BHIOOPOB M YYaCTHMKOB HM30UPATEILHOTO
npouecca, B 00s3aTEIbHOM TOPSAAKE BHU3UPYIOTCS TIJIABHBIM OyXrajiTepoMm
TepputopraibHON KOMUCCHH.

Busbel mpocTaBisOTCS B KOHIE TEKCTa MPOEKTa pelIeHHus Juoo
Ha OOOPOTHOM CTOpPOHE TOCJEAHEro JIUCTa TMPOEKTa JIOKYMEHTa (BKJIrOYas
NPUJIOKCHUSI) TI0 yCTaHOBIEHHON ¢opme (mpunoxenne Ne 6). Kaxmprit mucrt
NPWIOKEHUS BU3UPYETCS UCIIONHUTENIEM. Br3a nmpocTaBiiieTcsi B IpaBOM HUKHEM
yTJIy Ha CBOOOJHOM T0JI€ CTPAHUIIBI TTOCIE TEKCTA JIMOO Ha 0OOPOTHOM CTOPOHE.

7.2.4. TIpoeKkThl TOKYMEHTOB Il BU3UPOBAHUS JIOJDKHBI TPEACTABISATHCS
B CPOKH, YCTAHOBJICHHBIE PErNIAMEHTOM TeppUTOPHAIBHON KOMHUCCHUU.

7.2.5. UcnionauTens o0OeceunBacT KOMIUIGKTHOCTh BCEX JIOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B IPUIIOKEHUSIX K HEMY.

7.2.6. Ilocne mpocMOTpa, a B HEOOXOAMMBIX CITydasiX — BHECEHUS MOIMPaBOK,
cekpeTapb TeppUTOpuanbHOM KOMHCCHUM HAa TMOATOTOBJICHHBIX M O(DOPMIIEHHBIX
JUIsl pacCCMOTPEHMSI HAa 3acCelaHMM IPOEKTax JTOKYMEHTOB JefaeT oTMeTKy «Ha

3aCCOAHUC», CTABUT IMOANINCh M O4aTy MW ICPCAAcT BCCb KOMILUICKT AOKYMCHTOB
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OTBETCTBEHHOMY 3a BEJCHHE JEJONPOU3BOJCTBA (3a MOATOTOBKY 3aCEHAaHUS) IS
TUPAKUPOBAHUS.

7.2.7. Ilpoexthl pemenuit Komuccuu u apyrue HEOOXOJMMBIE MaTepHAIbI
NpeIoCTaBIsAOTCA wieHaM Komuccuu He To3/iHee, YeM 3a JBa pabouyux IHS A0
3acenanus Komuccun, a B UCKITIOUMTEIBHBIX CIIydasXx — HE To37Hee yeM 3a 1 yac
110 Havaua 3acenanns Komuccun.

7.2.8. OTBETCTBEHHBI 3a BEJCHHE JIEJOMPOU3BOJACTBA  (TIOATOTOBKY
3ace/laHrs) KOMIUIEKTYeT Manku ¢ JTOKYMEHTaMH, MOAJIekKAIIUMH PacCMOTPEHHUIO,
B COOTBETCTBUM C TMPOEKTOM TIOBECTKH JHS 3acelaHus | eppUTopuaIbHON
KOMUCCHUM U pa3laeT HMX ujeHaM TeppuTropuaibHOW KOMHUCCHHM, B CpOK,
YCTaHOBJIEHHBIN periiaMeHToM TeppuropraibHOH KOMUCCHUH.

Ecnmu unmen TeppuTopuanbHOM KOMHMCCHM HAaxOOUTCA B  OTIIYCKE,
KOMaH/JMPOBKE WJIM OTCYTCTBYET IO OOJE3HM, MpeAHa3HAUYECHHAas ISl HEro mamka
C JIOKyMEHTaMH OCTaeTCsl 0 €ro BO3BPAIlEHUS Y OTBETCTBEHHOTO 3a BEJCHHE
JIEJIONPOU3BOCTBA (32 MOATOTOBKY 3aCEAaHUs).

Unenam TeppuTopualibHON KOMHCCHHM C MPaBOM COBELIATENILHOTO Tojoca
¥ JIdlaM, TpUIJIAICHHBIM Ha 3acelaHue, COOTBETCTBYIOIIME MaTepHUabl
nepearTes nepe] HauajaoM 3aceJaHusl.

7.2.9.Tlepen  HawamoMm  3acefJaHWsi  OTBETCTBEHHBI 32  BEJCHHE
JICIIONPOU3BOCTBA (32 TMOATOTOBKY 3aceJaHMsl) PErHuCTPUPYET MPUTIAIICHHBIX
Ha 3acejaHUe JIML, CHOUCOK KOTOPBIX MpPEACTaBISIETCS  IPEICcelaTelto
TepputopuanibHON KOMHUCCHUMU.

7.2.10. Ha 3acemanuu TeppuTopuanbHO KOMHUCCHU BEIETCA MPOTOKOI
U MOKET NMPOU3BOJUTHCS ayquo3amnuch (BHIE03amuch). B ciydae mpowusBojcTBa
aynmo-  wiad  (BUAeo)  3amuMcd  4ieHbl  TeppuTOpUanbHON ~ KOMHCCHH
U TPUTTIAIICHHbIE YBEAOMIISIOTCS 00 3TOM J0 OOBSABICHHUS MOBECTKU JIHSA

3acenanusl.

7.3. Boinmyck JTOKYMEHTOB, PacCMOTPEHHBIX Ha 3acelaHUM

TeppuropuajbHOil KOMHCCHH.
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7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpPHATBEHOM
KOMHUCCHH, B CIy4ae, €ClIi B XOJ€ 3aceJaHusl BHOCWJINCHh M3MEHEHUs, JOJKHBI
OBITh 10pabOTaHBbI, a 3aT€M NOJIUCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIaHBI.

7.3.2. Cpok 1opabOTKH TOKYMEHTOB HE JOJDKEH IMPEBBIIATH TPEX pabouux
JHEN mocne AHS 3acefaHusi, €ClIM HWHOM CpOK HE olpeneieH ¢eaepaibHbIM
3aKOHOM M (Win) 3aKkoHOM cyOwekta Poccuiickoit ®denepauuu, periaMeHTOM
TepputopranbHOW KOMUCCHHN WM HE OTOBOPEH HA 3aCEaHUH.

7.3.3.Ilpu nopaboTKe JOKyMEHTa HWCIOJHUTEIb BHOCUT B TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelaHusi W3MeHeHWs. B ciyuae mpuHITHS
TepputopuasibHOM ~ KOMHCCHEH  pelleHHsT O  HEOOXOAMMOCTH  KOHTPOJIS
32 BBINOJHEHHEM pEIIECHUS €ro TEKCT JOIMOJHAETCS IIYHKTOM, B KOTOPOM
HA3HAYAIOTCs JIMIIA, OTBETCTBEHHBIE 33 MCIIOJHEHUE, U B Cllydae HeOOXOIUMOCTH
OTIPENIEIAETCS CPOK UCTIOTHEHMS.

[Ipu HeoOxomuMoOCTH, B Cllydyae BHECEHHS B JOKYMEHT COTJIACOBAaHHBIX
Ha 3aceJaHiM U3MEHEHH, OH BUBUPYETCS y YICHOB TeppUTOpHalbHON KOMHUCCHUH,
BHECIIMX Ha 3aCEIaHUU COOTBETCTBYIOIINE TPEITOKECHHUSL.

Busel mpocTaBisroTcsi Ha OOOPOTHOM CTOPOHE TIOCIEAHETO JIMCTa
JOKyMeHTa (pelieHus, TMPUJIOKEHHs) MO0 yCTaHOBJICHHOW ¢opMe (MPUTIOKEHUE
Ne 6).

7.3.4. cionHUTENH CIEIUT 32 KOMIUIEKTHOCTBIO MPUJIaraeMbIX K PEIICHUIO
JOKYMEHTOB M paclojiaraeT UX B TOH IOCIEIOBAaTENbHOCTH, B KOTOPOW OHHU
YIIOMUHAIOTCS B TEKCTE.

7.3.5. Ecmu  BompoCHl, coaep)Kaluecss B pPEIICHUU 1 eppuTOpUaIbHOMN
KOMHUCCHH, KacaroTCsl JEATEIbHOCTH OJHOM MM HECKOJBKHX CTOPOHHUX
OpraHu3anuii, K JOKYMEHTY IMpWJIaraeTcsi JMCT COTJacOBaHUs, B KOTOPOM
YKa3bIBA€TCS HAMMEHOBAaHWE OPraHU3alMM, AODKHOCTh, WHUIMANBI M (paMHiIus
JOJHKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COTJIACOBaH, U CTABHUTCSA €ro
JMYHAs TIOJIMHUCH.

CornacoBanue MoeT OGOPMIISATECS Ha TOCIEAHEM JIMCTE pPELICHHUS

TeppuropualibHOM KOMUCCHMU.
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7.3.6. K odopmneHHomMy nns MOANUCAHUS PEUICHUIO TeppUTOPHATBHOM
KOMHCCUM  HWCIOJHUTENb MPWJIAaraeT OT4YET O PA3MEIICHUM  PEUICHUs
Ha odunmanbHOM  caiite  TeppuTopuanbHON  KOMHCCMM W PACCBLIKE
0  COOTBETCTBYIOLIMM  aJpecaTtaM, KOTOPbIM  HAlpaBJISIETCS  PEIICHHE
u3oupaTenpHol komuccuu (nayee — Otuet) (mpuioskenue Ne 7).

B Ortuyer BKiIIOUaroTCS JOMKHOCTHBIC JIUIA (OpraHU3AIK), KOTOpbIe OYIyT
3aJICHCTBOBAHBl B pEaNHM3aIllii TPUHATOTO JIOKYMEHTAa WA JOJDKHBI OBIThH
MPOUH(POPMHUPOBAHBI O €T0 COJIEPKAHUHU U KOTOPBIM 3TOT JOKYMEHT JIOJKEH OBITh
pa3ociaH.

OTyeT NOANHCHIBAETCS HCIOJIHUTEIEM M YTBEPKIAACTCA IpeAceaaTeemM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopmMiIeHHBIT KOMIUIEKT JTOKYMEHTOB (pelmieHrne, 0003HauYCHHBIE
B €ro TEKCTe MNpuiokeHus, OTYeT) HCIOJHUTENb NEPEHACT OTBETCTBEHHOMY
3a BEIEHHME [IEJONMPOM3BOJACTBA (32 MOATOTOBKY 3acelaHus) JId IPOBEPKHU
MPaBUIBLHOCTH O(OPMIICHHS] JIOKYMEHTOB U TOCIEAYIOIIETO MX MpeACTaBICHUS
Ha MOAUCH MPECENATENI0 U CEKpeTapto TeppuTopraibHON KOMUCCHH.

7.3.8. Pemmenne  mMOANMUCHIBAETCSA ~— TpeaceqaTeeM M CeKpeTapeM
TeppuTopuaiibHOM KOMHUCCHH.

Ecnu Ha 3acenanun TeppuUTOpHAIBHONM KOMHUCCUU TMPECENaTebCTBOBA
3aMeCTUTeNIb  mpenacenarenss  TeppUTOpUANIbHOW  KOMHUCCHUH,  CEKpeTapb
TeppuropruaibHOM KOMHUCCUU WIM OAWH U3 WICHOB TeppUTOpUATIBHON KOMHUCCHUU
C TMpPaBOM PEIIAIOIIEr0 ToJIoca, a TaKXKe €eClIu TMOJHOMOYHUS CeKpeTaps
TeppuroprabHOM KOMHCCUH OCYIIECTBISUI OJWH U3 YJICHOB TeppuUTOpHalIbHOU
KOMHCCHUU C TIPAaBOM PEMIAIOIEro rojioca, TO HOAMKCH B IPOTOKOJIE, HA PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amectutens npeacenarens TeppuUTOpUAIbHON KOMUCCHM» — B Ciyyae
BPEMEHHOT'0 OTCYTCTBHUSI Mpeceaareis TeppuTopuanbHO KOMUCCHH;

«Hcronustronuii 00s13aHHOCTH TpecenaTens TeppuTopruabHON KOMUCCUIY —

npu Hanmuuuu pemeHus Cankrt-IlerepOyprckoit w30MpaTenbHON  KOMHUCCUU
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O BO3JIOKEHWU Ha OJHOTO M3 WICHOB TeppUTOpMAIbHON KOMHCCHUU C MPAaBOM
PEIIAIIET0 ToJI0ca NOJHOMOYHUHI NpeacenatTens TeppuTopualibHOW KOMUCCHH;

«lIpencenaTensCTBYOMNM Ha 3acelaHu TeppUTOPUAIIBHONM KOMHCCHUU» -
B CJlyda€ BPEMEHHOIO OTCYTCTBHS NPEACEAATENs, 3aAMECTUTENS IPEICeNaTels
TeppuropuanbHolt KoMucCCUH, OTCcyTcTBUsl pemieHust Cankt-IleTepOyprekoit
n30upaTeIbHON KOMUCCHH O BO3JI0KEHUH Ha OJTHOTO U3 WIECHOB TeppuTopuanbHO
KOMHMCCUM C IIPaBOM PELIAIOLIEr0 TOJoca IOJHOMOYMM  IpeacenaTens
TepputopualibHOM KOMHUCCUHM W TIPU HaJIWYAM pEIIEHHUS TeppUTOpHaTIbHON
n30UpaTeTbHOM KOMHUCCHH;

«Mcnonusrommii 00s13aHHOCTH cekpeTapsi TeppuTopruanbHON KOMUCCHUI) —
B ClIydya€ HaJIW4uus pemieHuss TepputopuaibHOM KOMHUCCHUH O BO3JIOKEHUU
Ha OJTHOTO U3 WICHOB TeppUTOpHATIBHON KOMHUCCUH C IIPABOM PEMIAOIIETO IroJoca
MOJTHOMOYHU cekpeTapsi TeppuTopruaibHOM KOMUCCHH.

«Cekperapp 3acenaHuss TeppuTOpHAIbHOM KOMHMCCHHW» — B  Ciy4ae
BPEMEHHOTO OTCYTCTBHUSI CEKpeTapsi M30MpaTeIbHONM KOMHCCHUM U TPH HAJTUYUH
pelieHns n30upaTeabHON KOMUCCHUH.

7.3.9. Tlocne moammcaHWs PEMICHUS PETUCTPUPYIOTCS TIpeacenareaeM
(OTBETCTBEHHBIM 3a BEACHUE JEIONPOU3BOJACTBA) TeppuropuaibHOW KOMHUCCUH
C HCIOJIb30BaHWEM peructpauroHHod ¢opmel. Ha nokymentax u Ortuere
MPOCTABIIAETCS PETUCTPALIMOHHBIN HOMED.

7.3.10. Pemenuss HyMepylOTCSl B XpOHOJIOTMUECKOW MOCIE0BATEIILHOCTH
B IIpelenax cpoka nonHomounid TeppuropuansHoil komuccuu. Homep pemenus
COCTOMT M3 HOMEpA IPOTOKOJIA M IMOPSAKOBOrO HOMEpa PELICHHUS, Pa3AelIeHHBIX
neducom, Hanpumep: 1-5.

7.3.11. Yka3zaHHbBIC BHIIIC PEKBU3UTHI BHOCATCS B PETUCTPAITMOHHYIO (OPMY.

7.3.12. Pa3zperieHne Ha THPaXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAET IIPEACENaresb [eppUTOPUATBHON KOMHUCCHM. JIOKYMEHTHI
TUPAXUPYIOTCSA OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOJACTBA (32 MOArOTOBKY
3acefqaHusi) B COOTBETCTBMM ¢ OTyeToM, HA KaxJAOM KOMHUHM JOKYMEHTa

IMPOCTaBJISICTCA [IcyarTh, YAOCTOBEpAIOIIas Ioanucu npeaceaareis
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TeppuTopralbHON KOMHCCHMM U CeKpeTaps TeppuTopuanbHON Komuccuu (0e3
BOCITPOU3BEICHUS TTOAMHCEN ).

7.3.13. Konust pemenus TeppuTopraJlbHOM KOMHUCCHHM —HaIpaBIIsIeTCs
IrpOKJAHUHY B Ciy4ae, €clIM ero oOpaiieHue B TeppUTOPHATBHYIO KOMHCCHIO
MOCIYKWJIO OCHOBaHMEM JUIsl pAacCMOTPEHHs BONpPOCAa Ha  3acelaHuu
TepputopruaibHON KOMUCCHH.

7.4. OdopMieHne NpoToKoJia 3aceqanus TeppuropuajbHOil KOMUCCHH.

7.4.1. Tlporokon 3acenanus TeppuUTOpHATBHON KOMHCCHUU O(OPMIISETCS
Ha OJIaHKE B CPOK, YCTAHOBJICHHBIN perjaMeHToM TeppuTopraibHON KOMUCCHHU.

7.4.2. TIpoTtokon 3acenanus MOXKET O(QOPMIISITHCS B TOJHOM WM KpPaTKOH
dbopwme.

7.4.3. TexcT mpoToKoJIa 3acenaHus TeppuTOpruaIbHONM KOMHUCCHH COCTOUT
W3 JIBYX YaCTE€W — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOM YacTH IPOTOKOJA YKa3bIBAIOTCSA (PaMUIMS W HHHUIHAIIBI
npejaceaaTenbCTByomero  (mpeaceaarenb — TeppUTOPHAIBHOM — KOMMCCHUH,
3aMECTUTENIb  mpeacenarenss  TeppUTOPHAIBHOM ~ KOMHMCCHHM,  CEKpEeTapb
TepputopralibHOM KOMHMCCHHM) M MPUCYTCTBYIOIIMX HA 3aCEaHUU: 3aMECTHUTEIIS
npencenarens TeppUTOPUAIIBHOM KOMHUCCHM, CEKperaps TeppuTopuaibHOU
KOMUCCUHM M 4YJIEHOB TeppUTOpHAIbBHOM KOMHUCCHUH, B TOM YHUCJIE C IPaBOM
COBENIATENILHOTO TOJ0Ca W JIML, MPUIJIAIICHHBIX Ha 3acelaHue, B al(paBUTHOM
IIOPSAKE.

Homyckaercss oQopMieHUE MNPUCYTCTBYIOIIMX  OTACIBHBIM  CIIHUCKOM
C YKa3aHUEM HHHLIMAJIOB, (QamMuiuii U A0KHOCTeM. CHHCOK Mpuiaraercs

K MPOTOKOJY 3aC€aHus.

Hanpumep:

IIpencenarenbcTBOBAL: [Tpencenarens TepputopuanbHOil H30UpaTenbHOM
komruccnu Ne 39 @.11.0.

IIpucyrcrBoBanu:

3aMmecTuTeNb NpeAceaTeNs ®.1.0.

TeppuropuanbHON U30UpaATETHHOMN
komuccuu Ne 39
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Unens! TepputopuanbHoit uzduparensuoin  ©.1.0.
komuccuu Ne 39

Unensl Tepputopuanbaoit uzduparenson  O.1.0.
komuccuu Ne 39 ¢ mpaBoM COBEIIATEILHOTO
rojoca

[Ipurnamenubie ®.1.0.

7.4.5. TloBecTka JAHS BKJIIOYAeTCs B BBOAHYIO 4YacTh IMpoTokoia. OHa
COCTOUT W3 MEPEUYUCIEHUS] BOIPOCOB, KOTOPbIE OOCYXIAIOTCA Ha 3acelaHuM,
U 3aKpeIiieT IMOCIeN0BATEIbHOCTh UX OOCYXKIEHUs U (pamMuiiud TOKIaTUYUKOB
(BBICTYTAIOIIIUX ).

Kaxxnip1il Bompoc MOBECTKU JHS 3acelaHus HymepyeTcs: apadbckoil mudpoid,
ero HauMmeHoBaHue (opmynupyroT ¢ npemiora «O» mwmu «O6». Ilo kaxaomy
NYHKTY YKa3bIBaeTCAd MOKIAAYUK M (opMa MpeAcTaBiIeHUs Bompoca (IOKIas,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

7.4.6. OcHOBHasi 4aCTb IPOTOKOJIA COJEPKUT CTOJIBKO Pa3JesioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEW pa3zienbl HyMEpYyIOTCS.

Kaxnapii  pazmen  coCTOMT W3 TpPEX  4acTew: «CJIIYHIAJIN»,
«BBICTYIIWINy, «Tepputopuanshas uzdupartenbHas komuccusi Ne 39 pemmnay,
KOTOPBIE MIEYATAIOTCS OT FPAHMIIBI JIEBOTO MOJIS.

B uwactu «CJIYIIAJIM» KpaTko wW37araercss TEKCT BBICTYIUICHUS
noknaaurka. Maummansl 1 GpamMuins HOKJIaT4MKa MeYaTalTCsd ¢ KPaCHOM CTPOKHU
B POAUTENBHOM TaJeXKe. 3amuch JOKJIaJa U3Jaraercss OT TPEeThero Juua
€IMHCTBEHHOTO YUCJIa U OTAENseTCS OT (paMUIINU THpE.

Ecnu TekcT noknama mpuiiaraeTcsi K MpOTOKOJY, TO MCIOJB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactn «BBICTYIIMJIM» mnepeyucnstoTcss BBICTYNAIOIIAE W aBTOPbI
BONPOCOB. MHMIManb! 1 (paMuiusi BHICTYIAIOIIETO NEYaTatOTCsl ¢ KPACHOM CTPOKHU

B HMCHHUTCIIBHOM IIaACKC. KpaTKa;{ 3aIlIMChb BBICTYIUICHHA 110 CYIICCTBY
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paccMaTpUBaEMOI0 BONpoca (MO PELICHHUIO MPEACENaTENbCTBYIOIIET0) U3IaraeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUICHHS] TPUIIAraeTcsa K MPOTOKOIY, TO HMCHOJIb3YETCS
cchlTKa « TeKCT BBICTYIICHUSI IPUIIATAETCS.

B wactu «TeppuropuanbHas uzdbuparenbHas komuccus Ne 39 pemnna:»
OTpakaeTcsi NPUHATOE pelIeHHe Mo 00CYXTaeMOMY BOMNPOCY U Pe3yJbTaThl
rOJIOCOBAHUS.

ConepxaHnue 0coOOrO0 MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYXKIEHHS,
3aMKMCBIBAETCSI B TEKCTE MIPOTOKOJA IOCIE COOTBETCTBYIOLIErO PELICHUS WU
oopmiiieTcss Ha OTHECIBHOM JIMCTE M IOMEILAETCS IOCJIE COOTBETCTBYIOLIETO
peuieHusl.

7.4.7. IIporokon 3acenanusi TeppUTOPUATIBHOW KOMHUCCHUU TOJIKCHIBAETCA
npenaceaareneM TeppuTOpUANbHON KOMUCCUU (WM IpeceaTeNbCTBYIOIINM)
u cekperapeM TeppuTopualbHOW KOMHCCHU (WwieHoM TepputopuanbHON
KOMUCCHH, UCIIOJIHABIIUM OOS3aHHOCTH CeKpeTapsi TeppUTOpHaIbHON KOMHUCCHH,
WIM CEKpeTapeM 3acenanus TeppuTopruasbHOM KOMUCCHUHN).

7.4.8. [IpoTokonpl  3aceaHUii ~ HYMEPYIOTCSA B XPOHOJOTHYECKOM
MOCJICIOBATEPHOCTH B MpeAenax Ccpoka IoiaHoMouyud TeppuropuaibHOU
KOMUCCHUHU.

7.4.9. TIpotokonsl 3aceqannii TeppUTOPHATBHON KOMHCCHH, TPHOOIIIEHHBIC
K HUM pEUIEHUs BMECTE C MaTepuajamu, MOCIYXUBIIMMH OCHOBAaHHEM I HMX
NPUHATHUS, OCOOBIMM MHEHUSIMH 4JI€HOB TeppuTOpHUanbHON KOMHCCHUHM XPaHATCA
y npeacenarenss TeppuTopuanbHOM KOMHCCHM, a 3areM, O(OpMIIEHHBIE

B COOTBETCTBUU C TpeOoBaHUsAMU NHCTPYKIIMU, IEPEIAOTCS B apXUB.

8. OdopmiieHue NpuKa3oB npeaceaarens TeppuTopuajbHOH KOMUCCUH

8.1. Ilpuka3z mnpencenatenss TeppuTopuanbHONM KOMHCCHMM TIO OCHOBHOM
NEATEeIbHOCTH U JMYHOMY cocTaBy (manee - Ilpuka3) odopmisiercss Ha OnaHke

yCTaHOBIICHHOM (opmbl (rpritokeHue Ne 3.3).
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8.2. Texkct Ilpukaza cocTOoWT, KaK TMPaBWIO, W3 KOHCTATHPYIOMIEH
U PacropsiANTENBHOM YacTeN U JOJKEH UMETh 3ar0J0BOK.

8.3. B KoHcratupymomei 4YactTu  M3naralTcs  UeIM M 3aJa4d
MPEINKUChIBAEMBIX JeicTBUM. Eciin ocHOBaHMeM K um3gaHuio lIpukasa siBisercs
HOPMATUBHBIM MPABOBOW AaKT WM pACIOPSAOUTENbHBIA JTOKYMEHT, TO B
KOHCTAaTUPYIOIIEH YaCTH YKa3bIBAIOTCS €r0 Ha3BAHUE, 1aTa, HOMEP, 3ar0JI0BOK.

84.B pacropsauTEIbHON 4acTu coaepKarcs [IEPEUNCIICHUE
NPEANUCHIBAEMBIX JEUCTBUM, CpokM U ucnojgHurenu. IlyHkrer Ilpukasa
HYMEPYIOTCS apaOCKUMU [UPpaMu ¢ TOYKON U HE UMEIOT 3aT0JIOBKOB.

8.5. Ecnu Ilpuka3z u3MeHsieT, OTMEHSET WU JIOMOJIHAET PaHee W3JIaHHbIN
[Ipuka3 unu ero OTaeIbHbBIE MYHKTHI, TO 3TO OroBapuBaeTcs B TekcTe [Ipukasa.

8.6. B mocienneM myHKTE pacHoOpsSANTENBHONW YacTH, MIPH HEOOXOIUMOCTH,
YKa3bIBa€TCs JOJDKHOCTHOE JULO, Ha KOTOPOE BO3JIaraeTcs
KOHTpPOJIb 32 UcnojiHeHneM IIpukasa.

8.7.1lpu wHamuuum npunoxenuid Kk Ilpukazy B Tekcre Ha HHUX
00513aTEIBHO JIEJIaeTCs CChLIKA.

8.8. Ecim B Ilpukasze comepkarcs BOMPOCH (PUHAHCHPOBAHHS BBHIOOPOB,
oOecrieueHus: JEATEeIbHOCTH TeppuUTOpUaNbHON  KOMUCCHM, OKCILUTyaTalluu
W Pa3BUTHS CPEACTB aBTOMAaTHU3alMd, OOYYEHHUS OpraHu3aTopoB BBIOOPOB
M YYaCTHHUKOB M30MpATEIBLHOTO INpolecca, TO OH BHU3UPYETCS Yy TJABHOTO
Oyxranrepa.

Busbl mpocTaBisitoTcst Ha 000pOTHOM cTOpoHE nocneaHero gucta [Ipukasa,
NPUJIOKEHUS K HEMY TI0 yCTaHOBJICHHO# (opme (mpuioskerue Ne 6).

8.9. Ilocne monnucanus [Ipukasel PEruCTpUpPYyOTCS MpelceaaTeIeM
(OTBETCTBEHHBIM 32 BEJICHUE JIETONMPOU3BOJCTBA) TeppUTOPUATIBHON KOMHCCHH
C WCIIOJIb30BAaHUEM PETUCTPAIIMOHHON (PopMbl (KypHan) U HOpMUPYIOTCS B Jela
B COOTBETCTBUM C HOMEHKJIATypou naen TeppuTopuasbHOW KOMHUCCHM BMECTE
C JOKYMEHTaMH, MOCTY>KUBIIMMH OCHOBaHUEM 15 u3nanus [Ipukasa.

8.10. [IpukazaM TpPUCBAMBAIOTCS PETUCTPAIMOHHBIE HOMEpa B TMpeaesiax

KaJICHAApHOTO IroJa.
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8.11. Konnu [Ipuka3oB 3aBepstoTcs Mevyarbio.

8.12. Ilpuka3pl BMeCTE C JOKYMEHTaMH, MOCIYKUBIIUMU OCHOBaHHEM IS
UX W3JaHMS, XpaHATCA y Impencedarens (OTBETCTBEHHOTO 3a  BEJICHUE
JIeNIONIPON3BOACTBA), a 3aTreM, O(OpPMIIEHHbIE B COOTBETCTBUM C HACTOALICH

NucTpyKumen, nepesarTcs B apXuB.

9. KoHTpOJIb HCIOJIHEHUS JOKYMEHTOB U NMOPYYeHu i

9.1. KoHTpOIIO MCTIOTHEHUS TTOJICKAT:

NOPYYEHHUS, COAECPIKALINECS B TOCTAHOBJIEHUAX U Apyrux nokymeHTtax [{UK
Poccun, Cankrt-IletepOyprckoit u30upaTenbHOM KOMHUCCHHM, B PEHICHUAX
TeppuropuaiibHOM KOMUCCHU;

- Iopy4eHus, coaepxamuecs B [Ipukazax npencenarens TepputopuaibHON
KOMUCCHH;

- IUCbMEHHBIE IOPYYEHHUS ITpeacenarens TeppuTopuaibHO KOMUCCHU;

- BXOJSIIME JOKYMEHTHI, B TOM YHCJI€ MUChbMEHHbIC OOpallleHUs] rpaxkaaH,
yKa3zaHHble B [lepeune moexxammx KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnosiHeHus (rpusoxenue Ne 8), B COOTBETCTBUM € YKA3aHHUSIMU 10 UCIIOJIHECHUIO
JNIOKYMEHTA npeaceaarens TepputopruaibHO KOMHUCCHUU,

- HCXOISIINE TOKYMEHTBI, TPEOYIOIe OTBETA;

- MOPYYEHHUS], COAEPKAIIMECS B MPOTOKOJIAX 3acelaHui TeppUuTopuaibHON
KOMUCCHH;

- IUTAaHBI MEPOITPUSITHH.

9.2. KoHTpoib WCHOMHEHUS TOKYMEHTOB, YKa3aHHBIX B Tmojapasmene 8.1
HacTosimer WHCTpykuuu (3a HCKIIOYEHUEM UCXOJSANIUX JOKYMEHTOB), IO
CYLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYLIECTBJSICT IMpeacenaresb
TeppuroprualibHOM KOMUCCHUMU.

9.3. KoHTpoih WCMONMHEHHUS HMCXOMSIIUX JOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO  IIOJIy4YEHHUs] OTBETOB HA 3ampocsl  TeppuUTOpHaIbHOU
KOMMCCHUH, OCYIIECTBIISIIOT PaOOTHUKHU, OTBETCTBEHHBIE 3a IMOJTOTOBKY JIaHHBIX

JIOKYMEHTOB.
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9.4. Cpoku HCHONHEHUS TOPYUYEHUH, COAEPKAIIUXCSI B  PELICHUSIX
TepputopuanbHorn komuccud, IIpukazax mnpencenarens TeppuTopuagIbHON
KOMHCCHUH, MNCbMEHHBIX MOPYUYEHHI mpeacenarens TeppuTopruaibHON KOMUCCUU
ONPENEIAOTCA STUMH TOKYMEHTAMHU.

9.5. JIokyMEeHT NMOAJIeKUT UCTIOJIHEHUIO B TeueHue 30 KaleHJapHbIX THEH co
JHS €ro pErucTpanud, 3a MCKIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
nojpaszienom 9.6 HacTosAIEro pasaena.

Ecnu nmocneanuii IeHb MCTIONHEHMS TOKYMEHTa MPUXOIUTCS HA HepaOouHii
JI€Hb, TO OH TOJICKUT UCIIOTHEHUIO B MPEANICCTBYIOMNNA eMy paboduii 1eHb.

JlokymeHTBl ¢ noMeTkamu «BecbMma cpodHO», «CpOYHO» HCIOIHSAIOTCS
B TPEXTHEBHBIN CPOK, TOKYMEHTHI C IOMETKOM «OIepaTUBHO» — B I€CATHIHEBHBIN
CPOK CO JIHSI YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnn mocienHuii AeHb WCHOJHEHUSA ITOKYMEHTA, COAEPXKAIIEro MOMETKY
O CPOYHOCTH HCIIOJHEHHS, MPUXOJUTCA HAa HEpadOUMi J€Hb, TO OH MOJJIEKHT
UCIIOJTHEHUIO B CJICAYIOIIUHI 32 HUM pabouuil 1eHb.

9.6. Cpoku  HCNOJNHEHHS  BXOJSAIIMUX  JIOKYMEHTOB  YCTaHOBJICHBI
B NpujiokeHun Ne 8.

OOpamenuss 1Mo BompocaM BBIOOPOB U pedepeHayMOB, MOCTYMUBIINE
B Mepuoj] M30UpaTenbHOM KaMITaHWM, WCIHOJHSAIOTCS B CPOKH, YCTAHOBJICHHBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX M30MpaTEIbHBIX MPaB U MpaBa
Ha yuyactue B pedepenayme rpaxaan Poccuiickoit denepanumy.

9.7. OTBETCTBEHHOCTh 32  CBOCBPEMEHHOE W  TIOJIHOE  BHECEHHE
B PETUCTPalMOHHYIO (opMy (KypHad) CpPOKOB HCIHOJHEHHUS JIOKyMEHTOB
U HUHQOpPMAIMM O COCTOSHUM MCIHOJHEHHUsS] JOKYMEHTOB, KOHTPOJb CpPOKOB
WCIIOJIHEHNST JOKYMEHTOB BO3JAaralOTCsl Ha OTBETCTBEHHOI'O 3a BEICHUE
JEJIONPOU3BOCTBA.

98.B IJIaHax MEpPONPUATHUH, YTBEPKIE€HHBIX pELICHUSIMU
TeppuropuasbHOM KOMHUCCHM, IIpUKa3aMH npeacenaresst TeppuTopuaibHOU
KOMHUCCHH, CPOKH MCIIOJIHEHUS OTAENbHBIX ITYHKTOB MOTYT OBITH MOCTaBJIEHbI

Ha KOHTPOJIb.
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9.9.[Ipn HEOOXOAMMOCTH TMPOJJICHUS CPOKAa HCIOJHEHUS JOKYMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHHE HE MO3JHEE YEM 3a TPH JIHS 10 UCTEUCHHS CpOKa
WCIIOJIHEHUS TOKYMEHTA MPENCTABISET HAa UM Ipeacenarens TeppuTopruaibHON
KOMMCCHUU JOKJIAJHYIO 3alUCKY ¢ MOTUBUPOBAHHOM MTPOCHOOI O €ro MpoAJICHUH.

9.10. IoKyMEHT CUYMTAETCs] UCIIOJHEHHBIM M CHUMAETCS C KOHTPOJIA MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

9.11. OcHOBaHUSIMU JIJISl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIOTCS:

pemieaue  TeppuTOpuasbHOM  KOMHCCHH, MpUKA3  [OpeacenaTesist
TeppuTopHaIbHON KOMUCCHH IO PE3YyJIbTaTaM HUCIIOJHEHMS TOKYMEHTA;

OTBET Ha BXOALINI TOKYMEHT IO CYLIECTBY;

MOJIy4YeHUE OTBETa OT OpraHU3aluid, B KOTOpPbIE JOKYMEHT ObLI HalpaBJIeH
JUISL PAacCCMOTPEHUS II0 CYIIECTBY IIOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEIO;

HampaBjieHUE OOpalleHus] B JIpyrUe OpraHu3aluy AJi PacCMOTPEHHUs IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIOLIEro MH()OPMUPOBAHUS
aBTOpA O pe3yJbTaTax pacCMOTPEHMUS;

BH3a Mpeacenarests Ha JokymeHTe «B neno», «CHATh ¢ KOHTPOJISD.

9.12. JIokyMEeHT HE CUMTAETCsl UCTIOJTHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HAaNpaBJsIeTCs] B JIPYrM€ OpPraHbl WM OpPraHU3alMh C UEIbIO
noyiydeHus: TeppuTropualbHOM KoMHccHer uHGOpMaIKi, HEOO0XOauMON s
pPacCMOTpPEHHUs O CYIIECTBY IMOCTaBJIEHHBIX B JIOKYMEHTE BONpOcOB. B ciyuae
HeoOxomumoctu TepputopuanbHas Komuccuss uHGOpMHUpYeT 00 3TOM aBTopa
JOKYMEHTA;

€CIM OH HalpaBisieTcs B JIpyrue OpraHbl WIM OpraHU3alMu IS
PacCMOTPEHHUS 1O CYLIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIO
C mocJieTytouuM uHpopmupoBaHueM TeppUTOpHATIbHON KOMUCCUU O Pe3yJibTaTax
UCITOJIHEHHUS;

€CJIM Ha HEM HE CTOUT OTMETKA Ipezaceaareis TeppuTtopranbHOl KOMUCCUU

O IIPUHATHUN UCITOJITHCHUS.
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10. U3roroBJIeHHE U MCII0JIb30BAHUE MEYATEe U IITAMIIOB

10.1. lna ymocroBepeHUs] MOJIMHHOCTU JOKYMEHTOB HWJIM COOTBETCTBHUS
KOMUWA JOKYMEHTOB TMOJUIMHHUKAM, NPOCTaBJIECHUS OTMETOK O TMOJIY4YEHUH,
perucTpanui JTOKYMEHTOB B TeppUTOPHAIBHOW KOMHUCCHU HCIIOIB3YIOTCS
repOOBbIC U IPYTUE TIEYATH U IITAMIIBI.

10.2. UsroroBneHre medareld M IITAMIIOB OCYIIECTBIBICTCS MO YKa3aHUIO
npeacenaress TeppuTopuanbHO KOMUCCHH.

10.3. I'epboBasi medarh TmpocTaBisgercs Ha [lodyeTHBIX  TrpaMmoTax
u OnmarogapHoOCTAX, (PUHAHCOBBIX JOKyMEHTax [eppHTOPHAIBHOW KOMHCCHH,
rapaHTUWHBIX MHUCHbMAaX, JIOTOBOPaX, T'OCYJApCTBEHHBIX KOHTPAKTaxX M B JAPYTHX
MIPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CITyUasix.

10.4. Ha pacceimaeMbIX KOMUSAX pelieHuid TeppuTopuanbHON KOMHUCCHH,
npuKaszax rnpejacenaress TeppuTopuaibHON KOMUCCUU, HA MAaKeTaX MPHU OTIPABKE
JTIOKYyMEHTOB, TIpH O(OPMJICHUU TOKYMEHTOB Ha IMPHUEM TOBAPHO-MaTEPHATBHBIX
[IEHHOCTEH, Ha BHOC U BBIHOC TOBAPHO-MAaTEpUATLHBIX IIEHHOCTEH, Ha HaKJIaHBIX
MPOCTABIIAETCS TIeYaTh ¢ HaaMUChio « TeppuTopuanbHas u3dupareabHas KOMUCCHUS
Ne 39.» wim npy HaTUYMK TIEYaTh ¢ HAAMHUCHIO « TeppuTopuanbHas n30upaTeabHas
komuccust Ne 39. Jljist TOKyMEHTOBY.

10.5. Tleyatnn m mTamMmbl MOAJICKAT PETUCTPAIIMH B OTACIBHOM KypHaje
ydera TiedaTedl W 1uTamnoB. [ledyaTw ®W 1ITaMmbl BBIAAIOTCSA TIOJ TIOJIHUCH
B JKypHAJIE yueTra nevareu u wramnos. Ha xxypHane mpocrasisercs noMerka « /i
CIIy’)KEOHOTO  TIOJIb30BAHUA», €r0 JUCTBI HYMEPYIOTCS, TMPOIIUBAIOTCA H
OTIeYaTHIBAIOTCS.

10.6. Ileyatn u 1mTAMIIBl JOKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
W OTleYaThIBACMBIX B Hepabouee BpeMs ceripax Wi METANTHICCKUX IKagdax.

10.7. TIpencenarens TeppuTopuaibHON KOMUCCHUU OCYIIECTBISIET KOHTPOIH

34 MMPaBUJIbHOCTBIO XPAHCHUA WU UCITOJIBb30BaHUSA rneyaTey U ITaMIIOB.
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10.8. IIpumiennue B HETOJHOCTH MEYATH U IITAMITBl YHHUYTOXKAOTCS, O YEM
COCTaBJISIETCSl aKT, a B JKypHajJe yuera IeyaTedl W IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAsI OTMETKA.

YHUYTOXKEHHUE TPOU3BOJUTCS IMOCIE YTBEPKACHHUS aKTa MpeaceaaTesieM
TeppuropuanbHOl KoMHCCHMH. MeTaminyeckue Ne4aTH YHHUYTOXKAIOTCSA ITyTeM
MOJIHOTO CIWJIMBAHUSI TEKCTA WJIM OMUJIMBAHUS JBYMS MEPEKPECTHHIMU JIMHUSIMU,

Kay4qyKOBBIC IT€UATH U IITAMITHI Pa3pe3at0TCsl Ha MEJIKUE YaCTH UM COKUTAIOTCS.
11. ®dopmupoBaHue aeJ1 U Nepeaada uX B apXuB

11.1. CocraB/ieHue U YTBepKAeHHMe HOMEHKJIATYPBbI JIel.

Homenknatypa paen npenHazHadeHa Juisi (OpPMHpPOBAHUS HCIOJIHEHHBIX
JOKYMEHTOB B JI€Jla, CHUCTEMAaTU3allud M Yyyera Jej, OIPENECICHUs CPOKOB
WX XPaHEHUs W SIBISAETCS OCHOBOM IS COCTABJIEHUS OMMCEH NNl MOCTOSIHHOTO
u BpeMeHHoro (10 et u 6osee) XpaHeHusl.

B HOMEHKIaTypy A€l BKJIIOYAKOTCS 3aroJOBKH JEJ, OTpaXkalollhe BCE
JOKYMEHTUpPYEMBbIE y4acTKu paboTbl TeppuTopuanbHOM KOMHUCCHUHU, B TOM YHCIIE
JIMYHBIE J1eN1a, CIPABOYHbIE M YUETHBIE KAPTOTEKH U IPYTHe yUEeTHbIE (POPMBI.

3aroJ0BOK JieJla TOJDKEH YETKO OTPakaTb OCHOBHOE COAEPKAHUE U COCTAaB
nokyMeHTOoB. He nomyckaercs ynorpeOiieHHE HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYpbl J€Nl CIEAYyET PYKOBOACTBOBATHCS
periiaMeHToM TeppuropuanbHOU KOMHUCCHUH, ITIepeunem TUIIOBBIX
VIOPABJICHUYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylolluxcs B  Ipouecce
JEATEIIBHOCTH T'OCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIICHUS
Y OpraHu3alliid, C YKa3aHUEM CpPOKOB XPAaHEHMS, YTBEPXKIACHHBIM IPUKA30M
®denepanbHOoro apxuBHoro areHtrctBa ot 20 aexadpst 2019 roma Ne 236 (manee —
[lepedens), NOpsAAKAMHU XPAHEHMSI U TIEPEaYd B apXUBBI JOKYMEHTOB, CBS3aHHBIX
C TOJArOTOBKOM M mpoBeaeHueM BbIOOpOB, yTBepkaeHHbIMU [[UK Poccun
u Cankrt-IlerepOyprckoit u30upaTeibHOM KOMHUCCUEH, HOMEHKJIAaTypamMu el

TepputropranbHON KOMUCCHH 33 NPEAIIECTBYIOLINAE TOJBbI.
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IIpr moaroToBke HOMEHKJIATYPHI A€ Ha NPEACTOSIIMN KAJICHIAPHBIA IO
HEO0OXOMMO YUYUTHIBATH XapaKTep BHIOOPOB, TPOBOJUMBIX B MPECTOSIIEM TOY.

Homenkmarypa npen TeppuropualibHOM KOMUCCHMM HA MPEACTOALIUN
KUICHIAPHBIA TOJ COCTABISIETCS B IOCIEIHEM KBapTaJle TEKYyIIEro TIoaa,
COTJIACOBBIBAETCSL C CeKpeTapeM TeppUTOpUaIbHOM KOMHUCCHUHU, PACCMATPUBAETCS
Ha  3acelaHhd  OKCHEPTHOM  KOMHUCCHUM  TeppUTOPHAIIBHOM  KOMHUCCUU
M0 DHKCHEpPTU3E IIEHHOCTH JOKyMeHTOB (mamee — OK) yTBepxknaercs
npeacenareneM TeppUTOpHATBHON KOMHCCHM, COIJIACOBBIBAETCA C CEKpETapeM
Cankrt-IletepOyprckoit n30upaTenbHOM KOMHCCMU W BBOJUTCS B jAeiicTBHe C 1
sIHBapsl cieayromero roja (nmpuioxxerue Ne 9).

[Ipy moATrOTOBKE HOMEHKJIATYPHI JEJ] Ha MPEACTOSIIMNA KaJICHIAPHBIM TOJ
HEO0OXOJIMMO YUYUTHIBATh XapaKkTep BHIOOPOB, MPOBOJUMBIX B MPEJCTOSIIEM TOTY.

B ciydae BO3HMKHOBEHUS B TEYEHHE I'0J1a HOBBIX JI€JI, OHU JOIOJIHUTEIBHO
BHOCSITCSI B YTBEP)KICHHYIO HOMEHKIIATYpPy J€l 10 YKa3aHUIO MpeacenaTess
TeppuropranbHOM  KOMHCCHMHA  IIOCJE€  COIJIACOBAaHHUS  C  CEKpeTapeM
Canxkrt-IletepOyprckoit n30upaTreIbHOM KOMUCCHH.

[lo OKOHYaHMM KaJEHJApHOIO TroJa B KOHLE HOMEHKJIATYpbl el
COCTABJISIETCSI UTOTOBAs 3aMKCh O KOJWYECTBE 3aBEJICHHBIX JeN (TOMOB, yacTei),
OTJEJIBHO IO AEJIaM NOCTOSIHHOTO ¥ BPEMEHHOT'O XPAHEHUSI.

Cpok XxpaHEeHUsI JOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYpE JIET CO CCBUIKOU
Ha ctaTblo Ilepeuns. Cpok XpaHEHUs JOKYMEHTOB, HE€ YKa3aHHbIX B JaHHOM
[lepeune, ycranaBmuBaercs OIIK mo cormacoBanuto ¢ Cankrt-lIletepOyprekoit
n30UpaTeIbHOM KOMUCCHEH.

Ucuncnenune CPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM I'O/ly, HAUMHAETCS C | AHBaps CIEAYIOLIETO roja.

11.2. OdopmiieHUe TOKYMEHTOB, 3aKOHYEHHBIX [1€JIOMPOU3BOJICTBOM,
(GopmupoBanue M TeKylee XpaHeHue 1eJ B TeppuropuajibHO KOMUCCHH.

3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI ohopMIISIOTCS
B COOTBETCTBHUM C TpeOOBaHWSAMHU HacTosmed WHCTPYKIMK, CHUCHIBAIOTCA

npeacenareseM TeppuTOpUuaIbHONM KOMUCCUU B €n0. 1Ipru 3TOM B HUKHEN YacTh
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JIUIIEBON CTOPOHBI TEPBOTO JMCTa JMOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTAaBHUTCS OTMETKA O €r0 UCIIOJTHEHUH, paciIu(pOBLIBACTCS MOAMKUCH TIpeceaaTe s
TepputopuaibHON KOMUCCHUH, YKA3bIBAETCA HOMED Jieia IO HOMEHKJIAType U JaTa
crucanus. [Ipu He0OX0IMMOCTH OTMETKA 00 MCIIOTHEHUH MOKET OBITH CllejlaHa Ha
00OpPOTHOM CTOPOHE IMEPBOrO JIMCTa JOKyMEHTa. B perucrpanuoHHyo GopMmy
BHOCUTCSI OTMETKA O CIIMCAHMM JOKYMEHTa B JEJ0 C YKa3aHHEM HOMepa Jena
COTJIACHO HOMEHKJIaType Jel.

Hcnonnennbie 1OKyMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU
C YTBEPXKIACHHOW HOMEHKIIATYPOU JE.

Jleno cuMTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUYEHHMSI B HEro IEPBOTO
WCIIOJITHEHHOTO JIOKYMEHTA.

I[Ipu dopMupoBanun pena MNpPoOBEpPsAETCS MNPABUIBHOCTH OTHECEHUS
JIOKYMEHTOB B JIaHHO€ JI€J0, KayecTBO O(opMIeHHS U KOMIUICKTHOCTD
JOKYMEHTOB, HaJIMYMUE MOJIMKUCEN, BU3, PETUCTPALMOHHBIX HOMEPOB, CIPABOK HIIH
OTMETOK 00 HWCIOJHEHWH, CHOUCAaHWM B JIeJI0 W JApyrux. HenpaBuiabHO
o(OpMIICHHBIC JTOKYMEHTBI JOJDKHBI OBITh J100OPMIICHBI, a 3aTeM IOMEIICHBI
B JI€JIO.

He nomyckaercsi momenieHue B JI€JI0 JOKYMEHTOB, COJIEP>KaHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY Jea.

[Ipu popMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JIOKYMEHTBI MOCTOSSHHOTO M BPEMEHHOT'O XpaHECHHS (HOPMHUPYIOTCS B Jeja
pPa3aenbHO;

B JICJIO0 BKJIIOYAIOTCS TOJIBKO MCIIOJIHEHHBIC, IMPAaBMIBHO OGOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBHHU C 3ar0JI0OBKaMH JI€J B HOMEHKJIATYPE;

BCE JJOKYMEHTBI, OTHOCSAIIHECS K PEIICHUIO OJHOTO BOIpoca, GopMHUpYIOTCs
B OJIHO 1eno. B cimydae ecnm moabopka TOKYMEHTOB IO OJIHOMY BOIIPOCY
HacuHuThiBaeT 0ojiee 100 JIMCTOB, OHA MOXKET OBIThH BBIJEJIEHA B CAMOCTOSITEIILHOE
JIeJI0;

JOKYMCHTHI, ITOJJIC)KAIIEC BO3BPATY, B ACJIIO HC ITIOMCIIIAOTCH
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B JIEJI0 TIOMEIIAETCA TOJIBKO OAMH 3K3EMIULAP JIOKYMEHTa, YE€PHOBUKH
Y BapuaHThl IPOEKTOB JOKYMEHTOB B JI€J0 HE MOJLIMBAIOTCS (3a UCKIIOYECHUEM
T€X, Ha KOTOPBIX UMEIOTCS BU3bI, YKa3aHMsI [10 UCIIOJIHEHUIO JJOKYMEHTOB U Ipyrue
OTMETKH, JIOMOJIHSIOIINE NEPBbIN IK3EMIUISP);

B JI€JIO BKJIKOYAIOTCA, KaK IIPaBUJIO, JOKYMEHTHI OJHOTO KaJIEHIapHOTO roja
(MCKJIFOUEHUE COCTABIIAIOT JINYHBIE U MEPEXOAIINE JEI1a);

KaX70€ JeNI0 He JOJKHO mpeBblmarh 250 mucTtoB, mpu OombiieM oObeMe
JIOKYMEHTOB B JieJie POPMUPYETCsI HECKOJIBKO TOMOB (4acTei).

[Ipu BKIIOUEHUH B J1€70 (PaKCOrpamMMbl JIENAETCA €€ KCEPOKOMUs, KOTopas
nonmuBaercss B gAeno.  llojymMHHUK — QakcorpaMmbl  YHMUYTOXKAETCS
C MPOCTABJIEHUEM OTMETKU 00 YHUUYTOKEHUHU HA KCEPOKOIHH.

B ciydae HE0OXOAMMOCTH JOKYMEHTHI IO OJJHOMY U TOMY K€ BOIIPOCY, HO
C pPAa3IMYHBIM CPOKOM XPaHEHHs, MOT'YT HAaxOIUThCA B OJHOM JI€J€ 10 KOHLA
TEKyIIEr0o Troja WIM [0 3aBEPIICHUS MCIOJHEHUS JOKYMEHTa, a 3aTeM
nepedopMUPOBBIBAIOTCS B Jie€ja IOCTOSHHOTO U BPEMEHHOT'O XpaHEHUSI.

B neno BKIHOYAKOTCS BCE JOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE
C TMPWIOKEHUSIMHU, VYKa3aHHbIMA B TEKCT€ JOKYMEHTa, MpU OTCYTCTBHUH
OPUJTIOKEHUM, yKa3aHHBIX B TEKCTE JOKYMEHTA, MCIOJHHUTENb 00s3aH cIenaTh
3aMKCh Ha JOKYMEHTE 00 UX MECTOHAXOXKICHHH.

JIOKyMEHTBl BHYTPM JI€Ja pAacCMojaralTcs B XPOHOJOTHYECKON WM
BOIIPOCHO-JIOTUYECKOM MOCIEA0BATEIBHOCTH NI UX COUYETAaHUU.

HopmaTuBHbIE ¥ OpraHM3allMOHHO-PACHOPSAIUTENbHBIE  TOKYMEHTHI
C OTHOCSIIMMMCS K HHMM IPUIOKEHUSIMH TpPYIIHAPYIOTCA B JeJa 10 BUAAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoTokodel 3acenannii TeppUTOPHUATEHON KOMUCCUU PACIIONArarOTCs B JENE
[0 XPOHOJIOTMM B TOPSAKE BO3pacTaHUs HOMEPOB. J[OKyMEHTBI K 3acelIaHHIO
TeppuropraabHOM KOMUCCUM IIOMEIIAIOTCA ITOCIE COOTBETCTBYIOIIErO MMPOTOKOJIA.

[Tonoxenus, UHCTPYKILIHH, YTBEPKJICHHbIE pacnopsIuTeIbHbIMU
JOKYMEHTaMH, SBJSIOTCSA MPWIOKEHUAMH K HHM M TPYIIIAPYIOTCS BMECTE

C YKa3aHHbIMU JOKYMCHTaMHU.
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[limanoBast © OTYETHAS] TOKYMEHTAMs HE3aBUCUMO OT JAThl €€ COCTABIICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonsmuil (OTBETHBIM) TOKYMEHT IOMEIIAeTCs
nocie Bxoxsuiero. I[Ipu BO300HOBJIEHUMU MEPENUCKH MO BOMPOCY, HaudaBIICHCS
B TMPEIBIAYIIEM TOMy, IOKYMEHTHl BKJIKOYAKOTCS B JI€JI0 TEKYILIEro roja
M YKa3bIBAaCTCSl WMHJIEKC TOrO Jeja MO0 HOMEHKIATYpE JIeNI MPEAbIIylero roja,
B KOTOPOM HaxOJATCS MPEAIIECTBYIOIINE JOKYMEHTHI IO 3TOMY BOIPOCY.

OOpaiieHus rpakjgaH U JOKYMEHTBI IO UX PacCMOTPEHHUI0 (POPMHUPYIOTCS
B oTnenbHBIC fena. Kaxkmoe oOpaiieHre U Bce JOKYMEHTHI 10 €r0 PAaCCMOTPEHUIO
COCTaBJISIFOT B JI€JI€ CAMOCTOSITEJIbHYIO TPYIIIY U pacrojiaratoTcsi B aipaBUTHOM
MOPSIJIKE 1O TIepBhIM OykBaM (aMUIIUK aBTOPOB OOpAIlICHUH.

B nenax, Haxomsimmxcs B JEJIONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacmnoyiararorcsi IO XpPOHOJIOTMM CHU3Y BBEpX M0 Mepe mnoctyiuieHus. [lpu
MOJATOTOBKE K CHAa4Y€ B apXWB JieJIa ¢ JOKYMEHTAMH MOCTOSSHHOTO M BPEMEHHOTO
(10 mer u Ooisee) xpaHeHUs mepeOPMUPOBBIBAIOTCA B OOpaTHOM MOPSIIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY IMOCIEIHUM, TOJDKEH OBITh BHU3Y
JleNia, a MePBbId JOKYMEHT KaJE€HIapHOIO TO/1a — BBEPXY, IEPBBIM.

Jlena ¢ MOMEHTa MX 3aBEJICHUS W 10 MEPEIaud B apXHUB WU YHUUYTOKECHUS
B CBSI3M C HCTEYEHHEM CPOKOB XPAHCHUS HAXOAATCSI y MpPeAceaaTelis
(OTBETCTBEHHOTO 32 BeJICHUE JCIONPOU3BOACTBA) TeppuTopuaibHOl KOMUCCHHU.

[Iporokoisbl 3acenanui, pewmieHus TeppUTOPUATIBHOW KOMMCCHUM, CIUCKHU
MPUTJIAIICHHBIX, MIPUJIaraéMble K MPOTOKOJY, MOAJIMHHBIEC SK3EMIUISPHl PEIICHUN
C COOTBETCTBYIOIIMMU MPUIIOKEHUSIMH, TPOTOKOJIbHBIE MOPYUYECHUS, JOKYMEHTHI,
MOCITY)KUBIIIME OCHOBAaHMEM JUISI PACCMOTPEHHMS BOIIPOCA HA 3acelaHuu
TepputopuanbHOil KOMHCCUH, paciiMdpoBaHHAS ayIM03aMUCh 3aceqanus (Mpu ee
HaJM4YuMu), CIUCKU PACCBUIKA pEIICHW A0 Mepeladyd B apXUB HAXOAATCA
y  npencenarens — (OTBETCTBEHHOTO 32 BEICHHE  JICJIONPOM3BOJICTBA)

TeppuropranbHON KOMUCCHUH.
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3a COXpaHHOCTh JJOKYMEHTOB U JIeJl OTBETCTBEHHOCTh HECET MpeiceaaTeb
TepputopuanbHOl KOMHUCCHM W OTBETCTBEHHBIA 3a BEACHUE AEJONPOU3BOJICTBA
B TeppuropraibHON KOMUCCHUU.

Jlena AOMKHBI HAXOAUThCS B pabodel KOMHATe WM B CHEHUAIBHO
OTBEJICHHOM IS 3TOM 1IeJM MOMEIIEHUU U XPAaHUTHCS B 3alUparoluxcs mkadax,
MPEAOXPAHIIONIUX TOKYMEHTHI OT MBUIH U BO3/IEUCTBUSL COTHEYHOTO CBETA.

B mensix oOecrneueHuss ONEpaTUBHOIO IOWMCKAa JOKYMEHTOB Jefa
pacronaratorcsi B COOTBETCTBUM C HOMEHKJIATypOWd JEN, KOIMUsA KOTOpOi
MOMEIIAETCsl HAa BHYTPEHHEW CTOPOHE IBEPIIBI MKada.

Ha xopemikax o0mo0xkeK Jieyia yKa3bIBalOTCS UHACKCHI JIe] 110 HOMEHKIIAType
Jen.

Jena, HaxonsduiMecs Ha TEKYLIEM XpaHEHUH, Mojuiexkar yuery. llepen
nepegayeil JOKyMEHTOB B apXWB IPOBOAMUTCS MPOBEPKA HAIWUYUS U COCTOSIHUSA
JOKYMEHTOB M JIeJl B LEJISIX YCTAHOBJCHHUS (HaKTUYECKOrO0 HaJIUUMs JIell
Y COOTBETCTBUS UX KOJIUYECTBY, YUCIISIIEMYCS IO HOMEHKIIATYPE AEI.

[IpoBepka Hanuuusi U COCTOSHUS JOKYMEHTOB W J€J1 IHPOBOAUTCS MpHU
NepeMeNIeH Jiell, BO3Bpare Jell, CMEHe mpencenarens TeppuTopuaibHOU
KOMUCCHHU.

[IpoBepka mMPOBOAUTCS TMyTEM CBEPKM CTaTed HOMEHKJIATYphl el
C OMKCAHUEM JIe]l Ha 00JI0KKE, 8 PU3NYECKOE COCTOSHUE JIET ONPEAEISIETCS MyTeEM
WX BH3yaJIbHOTO TpocMoTpa. Bce oOHapykeHHBbIE HEAOCTATKH (DUKCHUPYIOTCS
B aKT€ MPOBEPKU HAIUYUUS U COCTOSIHUS JIEII.

B cnmydae yTparthl JOKYMEHTOB U J€l MPOBOJUTCA  CIIyX)eOHOe
paccieoBaHue, IO Pe3yiabTaTaM KOTOPOTO JIMIIO, BUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTh B YCTAHOBJICHHOM TMOPSIJIKE.

Ecnu ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHbIE B JI€JI0, BPEMEHHO
TpeOyrOTCs AJisi pabOThl, OHM MOTYT OBITH BBIJAHBI M3 JieJla, 4 HA UX MECTO
BKJIQJIBIBACTCS JIMCT-3aMECTUTENIb C YKa3aHHUEM, KOTJla, KOMY U Ha KaKoWh CpOK

BblJIaH JJOKYMCHT.
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11.3. DkcnepTH3a HEHHOCTH T0KYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB IPOBOJWUTCA JI  yCTaHOBJICHMSI
HAay4YHOM, HMCTOPUYECKOM W  IPAKTHYECKOW  3HAYMMOCTH  JIOKYMEHTOB,
00pa30BaBIIMXCS B TMpOIECCEe JEATENbHOCTH TeppUTOpHANbHOW KOMMCCHUH,
C LIeJIbI0 0TOOpa UX JUIsl JalIbHENUILEro XpaHEH!s UJTU YHUUTOKEHHUSL.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB IPOBOJUTCS IIPU  COCTaBIICHUU
HOMEHKJIATypbl JeN, B IMpoiecce (OPMUPOBaHUS €N, MPH MOATOTOBKE el
K IIepeiadye B apXuB.

JUIst paccCMOTpEHHsI TMPOEKTOB HOPMATUBHO-METOAMYECKUX JOKYMEHTOB
II0 BOIIPOCaM JIEJIONPOM3BOJCTBA U apXMBHOI'O JEJIA, OMUCEH NNl IOCTOSHHOTO
u BpemeHHoro (10 ner u Oosiee) XpaHEHUS, aKTOB Ha YHUYTOXEHUE el
U JIOKYMEHTOB, HE€ MMEIOIIMX HAYYHOM LIEHHOCTH U MNPAKTUYECKOTO 3HAYEHUS,
IIpUKa3oM npexacenarens TeppUTOPUAIBHON KOMHUCCUM CO3/aeTCs SKCIepTHas
komuccus (ganee — IK).

B ee ¢pyHKIIMM BXOOUT Takke pacCMOTPEHUE U OA0O0pEHHE HOMEHKJIATYpPbl
nen TeppurtoprualibHOM KOMHUCCHH.

B cocra OK BxmoyaroTcs 4ineHbl TeppUTOpHAIBHOM  KOMHCCHH,
IrPOKJAHCKHE CIIy)KalllUe — anmnapara [ eppUTOPUAIIBHOM  KOMHCCHH, YJIEHBI
Cankr-lletepOyprckoil M30MpaTenbHON KOMHMCCHM WM COTPYAHUKH amnmapara
Canxkrt-IletepOyprckoit n30upaTenbHON KOMUCCHH (IO COTIIACOBAHMUIO).

IIpn npoBeleHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBIISETCS
oTOOp Jes1 MOCTOSTHHOTO U BpeMmeHHoro (10 et u Oosee) xpaHeHuUs, OTOOp e
C BPEMEHHBIMM CPOKaMH XPAaHEHHs, IMOJICKAIUX XPAHEHUIO, BBIJICICHUE
K YHUYTOXKEHUIO J€] 3a MPEIbIAYIINE IO/bl, CPOKH XPAHEHHUS! KOTOPBIX, UCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO M MOJHOTA HOMEHKJIATYPHI JIel,
IIPaBUIBHOCTH ONPEAEIICHNS CPOKOB XPaHEHHUS €.

DKcnepTu3a LEHHOCTH JOKYMEHTOB OCYIIECTBISETCA MYTEM MOJUCTHOTO
npocmoTtpa aein. He pgomyckaercss oTrOop JTOKYMEHTOB JUIsl XpaHEHUs WU

K YHUYTOXCHHIO TOJIbBKO HAa OCHOBAHUH 3ar0JIOBKOB JICJI.
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JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
HUCTOPUYECKONW WJIM HAYYHOM LIEHHOCTH, IO HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XPAaHEHUS MOJIEKAT YHHUTOKEHHUIO 110 AKTY.

AKTBI O BBIJICJICHUH K YHUUYTOXEHHUIO JI€1 U JOKYMEHTOB PacCMaTPHUBAIOTCS
Ha 3acenanusx OK OZHOBpPEMEHHO C ONUCAMHM J€d. YHHUUYTOXKEHUE el
Y JOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aIpPELIACTCs.

[lo pe3ynbraTam -SKCHEPTU3bl LIEHHOCTU JOKYMEHTOB OTBETCTBEHHBIM
3a BEACHUE MAEJONPOU3BOACTBA E€XKETOJHO COCTABIISIOTCS CBOJHBIE OIMUCH JIEII
noctostHHOro M BpeMeHHoro (10 yet u Gosee) xpanenus (mpunoxernus Ne 10, 11)
U 0 JIMYHOMY cocTaBy (mpuioxkenue Ne 12), a Takke akThl O BBIJCICHUU
K YHUYTOXKCHHUIO JIeJI, HE TOJUISKAIIMX XpaHeHHUIo (Tpuiioxenue Ne 13).

Onucu paen moctossHHOrO U BpemeHHoro (10 jer m Oosee) XpaHeHwUS,
a TAK)K€ aKThl O BBIICJIICHUM K YHUUYTOXXEHUIO 3THX JIe] paccMarpuBarorcs Ha DK
Y YTBEPXKAAIOTCS Ipeacenaresnem TeppuropruanbHO KOMUCCHH.

ITpu YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHEHUs
«/lo muHOBaHust HamoOHOCTHY, «1 TOm», «3 TOHa», «S5 JIET» COCTaBISETCS aKT
(mpunoxenne Ne 14), KOTOpHIA MOAMUCHIBACTCS HE MEHEE UYeM JIBYMS WICHAMHU
TeppuropuanbHOM KOMHUCCUU U YTBEPKIAETCS INpeacenareneM TeppuTopuaibHON
KOMHCCHH.

UepHOBUKM W  PYKONKWCH MOJArOTABIUBAEMBIX JOKYMEHTOB, KOIHUU
WHGOPMAIIMOHHBIX H JPYTUX MAaTepHalioB, HE TMOJICKAIIMX BKIIOYCHHUIO
B HOMEHKJIATYpy €], 10 MUHOBAaHUH B HUX HAJJOOHOCTU MOTYT YHUUTOXAThCs 0€3
COCTaBJICHUS aKTa.

bpomropoBka e NpOU3BOIUTCSA TOJIBKO IOCJHE MPOBEAECHUS DKCIIEPTU3BI

HNECHHOCTHU JOKYMCHTOB.

11.4. Odopmiienue geJ.
Hena, mnojyexanye IMepeaadye Ha XpaHEHUWE B apXUB, JOJDKHBI ObITh

o opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.
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Odopmnenne fena BKIIOYaeT B ce0s MPOBEPKY CHUCTEMaTH3AIUH
JIOKyYMEHTOB BHYTpH JieJla, HyMEpPAIMIO JTUCTOB, COCTaBICHUE BHYTPEHHEHW omucu
JTOKYMEHTOB Jena (mpuiokeHue Ne 15), nucra-3aBeputens jaena (IPUIOKCHHE
Ne 16), opopmiieHre peKBU3UTOB O0T0KKH, MOIMINUBKY (NIEpETICTCHHUE) AeTa.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUSI MPOBOAUTCS MOJHOE WJIM YACTUYHOE
odopmIIeHHE JIeTT.

llena BpemenHoro (mo 10 neT BKIIOYMTENHHO) XpaHEHUS MOJJIekKaT
YaCTUYHOMY O(OPMIICHHMIO: JIONYCKaeTCs JIMCThl Jiela He HyMEpOBarTh,
3aBEPUTEIbHBIE HANIUCA HE COCTaBIATH. [IpM 3TOM JOKYMEHTBHI IOMyCKAeTCs
XPaHUTh B MANMKAX-CKOPOCHIMBATENSIX, MATKUX 00JI0KKaX.

Jlena MOCTOSIHHOTO XpaHEHHs MOJJIekKaT MOJHOMY odopmieHuto. [lomHoe
oopmiieHne ena MpeaycMaTpUBAET MPOBEPKY CHUCTEMATH3alMU JOKYMEHTOB
BHYTpH JieNia, MPABUIBHOCTU UX OQOpMIICHUS (HaTMYMe HEOOXOAUMBIX IOJITUCEH,
BU3, OTMETOK O PETHUCTPAIMH U WCIIOTHEHHH, MPUIIOKEHN), HyMEpaIluio JIMCTOB,
COCTABJICHHME BHYTPEHHEH OIKUCH JOKYMEHTOB Ji€jla, COCTaBJCHHE JIUCTa-
3aBepuTes jiena, opopMIIeHHE PEKBU3UTOB OOI0KKH, MOAMIUBKY (MIEPEIUIETCHHE)
nena.

O6noxKa nena odopmisieTcst o YCTaHOBJICHHOM dbopme
(mpunoxenre Ne 17). CBefieHHS Ha OOJIOXKKY TIEPEHOCATCS U3 HOMEHKJIATYPBI JIe
C YTOYHCHHUSMH, OTPAXKAIOMUMU (AKTHUCCKHI COCTaB TOMEIICHHBIX B JIEIIO
JIOKyMEHTOB.

OOnoxKka nmena HAIMUCHIBAETCS YEPHBIMH CBETOCTOMKHUMHU YCPHHIIAMH,
pazbopunBo, 0Oe3 cokpamenuii. Jlomyckaercs odgopmileHHEe OOJIOKKH JIelia
C HCTIOJIb30BAaHNEM KOMIBIOTEPHON TEXHUKH.

Ha o0noxke penma yKas3bIBalOTCS CIEAYIONIME PEKBU3UTHI: Ha3BaHUE
TepputopralibHOW KOMHUCCHH, JAEJIONPOU3BOJICTBEHHBI HOMEp (MHAEKC) Jena,
3arojIOBOK Jefa, jJara Jena (Toma, 4acTH), KOJUYECTBO JIMCTOB B JEJie, CPOK
XpaHeHus Jena.

PexBu3uTHI, MpocTaBsieMble Ha 00JIOKKE Aeia, OPOPMIISIOTCS CIETYIOIIIM

obOpazom:
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Ha3BaHUE [eppPUTOPHATBHOW KOMHCCHUU YKa3bIBa€TCS B COOTBETCTBHH
c pernameHToM TeppuropualibHONM Komuccuu. llpu u3MeHeHMHM Ha3BaHMS
TeppuropraibHON KOMUCCUU B TE€UEHUE MEPUOJA, OXBATHIBAEMOTO JOKYMEHTAMHU
7iena, Ha 00JIOKKE K CTapOMY Ha3BaHUIO MPUIHCHIBAETCA HOBOE;

JIEJIONPOU3BOACTBEHHBIN HOMEP (MHIEKC) JieJia — MpOCTaBisieTcs: udpoBoe
o0o3HaueHUE (MHIEKC) Jea M0 HOMEHKJIAType el M yKa3blBaeTcs HOMEp ToMma
(gactn);

3aroJioBOK (HaWMMEHOBAaHME) Jiela TEPEHOCUTCS W3 HOMEHKIATYPhI e
(B HEOOXOIMMBIX CITydasiX B 3ar0JIOBOK BHOCSITCSI YTOUHCHHUS);

mata Jena — Ha OOJOXKKE Jiea YKa3bIBalOTCS JBE JIaThl, KOTOpPBIE
HA3bIBAIOTCSl KPAHUMH JJaTaMU M COOTBETCTBYIOT T'OJIy 3aBEJCHUS M OKOHYAHUS
nena. HavanpHas mara — 3TO JaTa camMoro paHHEro, a KOHEYHas Jara — Jjara
caMoOro TMO3JHEro JOKyMeHTa B Jene. [Ipu 3TOM y4UTBIBAIOTCS JaThl BXOJSIIUX
U HCXOMSIIMHX JTOKYMEHTOB (B CiIydae WX OTCYTCTBHS — JaThl PErHCTPAldN
JIOKYMEHTOB), U HE YUUTHIBAIOTCS JaThl CIIMCAaHUSI JOKYMEHTOB B JI€JIO, YKa3aHUMN
M0 MCTIOJHEHUIO JOKYMEHTOB, OTMETOK HUCIIOIHUTENS (32 UCKIIOYCHUEM CITydacs,
KOT/Ia Ha TOKyMEHTaX HE UMEETCS IPYTUX JIaT, KpOME MEPEUNCITICHHBIX ).

[Ipu Hamucanuu KpaHUX AaT HA OOJIOKKAX €l MOCTOSHHOTO XpaHEHUs
YUCJIO U TOJ] IPOCTaBIIIOTCS apadbckumu ruppamu. Ha o0moxxkax e BpeMEHHOTO
XPaHEHMS YKa3bIBACTCS TOJIBKO TO/I.

Ha oOnoxkax fen, coCTOAIMX H3 HECKOJBKUX TOMOB (4acreit),
MPOCTABJISIOTCS KpaliHUE AaThl KAXI0T0 ToMa (4acTH).

KonuyecTBo MmMpoHYMEpOBaHHBIX B J€Ji€ JIMCTOB MPOCTABIACTCA C JIMCTa-
3aBEpUTEIS Jea.

Cpok xpaHEHHUs IEPEHOCHUTCA Ha OOJIOKKY Jelia M3 HOMEHKIATypsl aen. Ha
Jieax MOCTOSTHHOTO XpaHeHus numiercs: «[locTosHHOY.

Ha kopemnike aena yka3bIBarOTCs 3aroJIOBOK Jieja, roj1 eja U TOM Jea.

B memsax oOecnedyeHHMS  COXPAaHHOCTH M 3aKpEIUICHUS — TIOPsIKa
PaCIoOJIOKEHUST TOKYMEHTOB, BKJIIOYEHHBIX B JI€J0, BCE JIUCTHI, KPOME UHUCTHIX,

JIMCTa-3aBEpUTENs Jelia U JINCTOB BHYTPEHHEN OMUCU HYMEPYIOTCS B pa3BEPHYTOM



60

BUJe apabckumu 1mdpamMu BajoBOM Hymepauued. YucTele NHUCTBHI U3 JAena
U3bIMAlOTCsl (0€3 MOBPEXIEHUS LEJIOCTHOCTU JieJa) M YHMUYTOXKarTcsA. JIMCTh
HYMEPYIOTCS IIPOCTBIM KapaHAAIlOM, CBEPXy BHHM3 B BO3DPACTAIOIIEM IOPSAKE
HOMEpOB, HauUMHasA C nepBoro. Ludpsl NpocTaBisAiOTCS B MPAaBOM BEPXHEM YTy
mucta. Hymepamus nBeTHbIMM KapaHJallamMy, YEpHWIAMH M HyMepaTopaMu
HE JOIyCKAETCS.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMepaluei JIMCTOB, B TOM YHCIIE ME€YaTHBIC
U3JIaHUsl, HYMEPYIOTCS B OOIIEM TNOpSAKE WIM COXPaHSAIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIM OHAa COOTBETCTBYET MOPSJAKOBOMY PACHOJOKEHHIO JIMCTOB
B JICJIE.

Cnoxennbli nucT Oosbiioro ¢opmara (A2, A3) paszBopaunBaeTcs
U HyMepyeTcs B MPaBOW 4YacTU BepxHero mnousis ymcra. [Ipu 3ToM juct maroboro
¢opmaTta, MOAIIMTHIA 3a OAMH Kpail, HyMmMepyercs KaK OJWH JIUCT, a JIUCT,
CJIOKEHHBIM 1 MOJAIIUTHIA 3a CepeANHY, MOIJIEKHUT MEPEIINBKE U HyMEPYETCs Kak
OJIVH JIUCT.

Ecniu B nene ectb KOHBEPT C BIIOXKEHUSMH, TO CHadala Hymepyercs
KOHBEPT, a 3aT€M O4YepEAHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dororpapun W JIpyrue WUIIOCTPaTUBHbIE MaTepHalbl HYMEPYIOTCS
Ha 000POTHOI CTOPOHE B JIEBOM BEPXHEM YIITy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU JOKYMEHTaMU (BbIpe3Kamu, (pororpadusiMm)
HYMEPYETCS KaK OJIMH JINCT. EciM K TOKYyMEHTY NOJKJIEEHBI OJHUM KPAaeM Apyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jelly, COCTABJISIFOLIEE OTHAEIBHBII TOM, HyMEpYyeTcs
OTJIEIBHO.

[Ipy HamMuuM OTHENBbHBIX OMIMOOK B HYMEpalMH JUCTOB B JeNax MpU
NOJMOTOBKE MX K CJaye B apXMB JOMYCKAaeTCs YMNOTpeOJIeHHE JUTEPHBIX
(c OyKBEHHBIMH JIOTIOJTHEHUSIMH ) HOMEPOB JIUCTOB.

B nenax mNOCTOSIHHOTO XpaHEHWs Jid ydeTa M IOMCKAa JOKYMEHTOB
B HaYaJe Jiejia MOKET MOMEIIAThCs BHYTPEHHsIs onuch (mpuoskeHue Ne 13).

JIucTel BHYTPEHHEN ONMCH HYMEPYIOTCSI OTAEIBHO.
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Kaxnoe neno 3akaHuMBaeTCs JTMCTOM-3aBEPUTENIEM YCTAHOBIEHHOW (OPMBI
(mpuioxxerne Ne 16).

B nucre-3aBepurene aena nudpamMu U NpoONUCHI0 YKa3bIBaeTCs (haKTHUECKOE
KOJIMYECTBO JINCTOB B JITAHHOM JI€JIE, a4 TAKXKE HATUYUE JINTEPHBIX U MPOITYILECHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JMUCTOB BHYTPEHHEH ONWUCH WM HAJIUYUE CpPEOu
JOKYMEHTOB Ta3eT, KHUT, Opomrop, deprexei, ¢ororpaduii, pucyHKOB 4 T.1.,
CTaBUTCS JlaTa M MOAMHCH pabOTHUKA, COPMUPOBABIIETO AENO, U yKa3bIBACTCS
€ro JOJDKHOCTb, WMHULMANGl U (amumiua. Eciau KolIW4yecTBO JIMCTOB B Jele
WU3MEHSETCS, 3aBEPUTENIbHAS HAIIIUCh COCTABIISETCS BHOBb.

[Ipu moaroToBKe /el K MOIIIMBKE (MEPEIIETy) MPOBEPSETCS MPABUIBHOCTD
ux ¢GopMupoBaHus, 0GOPMIICHHS, METAUTMUYECKUE CKPEIUICHUS U3 JIOKYMEHTOB
YAQISIIOTCSL.

JIOKyMEHTBI TIOJIIIUBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOIHO
MPOYUTATh TEKCT KAXKAOrO JOKYMEHTAa, BU3bl M YKa3aHUs 110 MCIIOJIHECHUIO
JIOKYMEHTA.

11.5. Ilepenaua aej1 B apXuB.

Ilepemaua pgen MOCTOSHHOTO XpPaHEHWS B apXWB [eppUTOpHAIBHOU
KOMHCCUU OCYLIECTBIISIETCS MOEAMHUYHO MO yTBepkaAeHHbIM OIIK omnucsam npen
MMOCTOSIHHOTO XPaHEHMUSI.

[Ipuem nokymMeHTOB Ha mocTosiHHOEe XpaHeHue B Cankt-IletepOyprckyto
n30UpaTeIbHYI0 KOMUCCUIO O(OpPMIISIETCSI aKTOM TpHUeMa-Tnepeadyl JOKYMEHTOB
(mpunoxenne Ne 18).

B apxuB Cankr-IlerepOyprckoil n3dbupareabHON KOMUCCUHA B COOTBETCTBHUH
C HOMEHKJIaTypou Aen TeppuTopuasbHOW KOMHUCCHMH Ha IOCTOSHHOE XPaHEHUE
MEpENAOTC:

JIMYHOE JEN0 Tmpeacenarens 1eppuTOpUAIbHOM KOMHUCCHMUA B Clly4ae
OKOHYAHHUSI CPOKA MOJHOMOYUNA MM OCBOOOXKIEHUS OT JIOJKHOCTH 10 MCTEUECHMS

CPOKa MOJIHOMOYMH;
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JUYHOE JEN0 TOCYAAPCTBEHHOI'O TPa)XXJAHCKOrO CIIy’Kalllero armapara
TeppuTopralibHOW KOMHCCHUM B CIIy4a€ €ro YBOJBHEHHS C TOCYAapCTBEHHOMU
CITY>KOBI;

JOKYMEHTBI MIOCTOSTHHOTO U BpeMeHHOTO (10 jeT u 6oyiee) CpokoB XpaHESHHS
B CJIy4yae peopranusanuu (IukBuaanuu) TepputopruaaibHON KOMUCCUU.

IIpn mepemade nen Ha BCEX HIK3EMIUIAPAX OMNMCH J€JI NPOTHUB KaXIOTO
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanue» cTaBUTCS OTMETKA O HATUYUU
nena. B KOHIlE KaXIOro OSK3eMIUIsipa ONUCH JIeJ YKa3blBalOTcs IudpaMu
U TPONHUCHI0 KOJIMYECTBO (PAKTHUUECKH MPHUHATHIX (IIEPEIaHHBIX) B apXuB e,
WHULIMAIEI U (aMUJTUU JIHI], OCYIIECTBIISIONIUX MpUeM-Tiepeady /e, CTaBIATCA X
ITOAIIUCH U JaTa.

[Ipu npueme pgen mnpoBepseTcs MNpPaBUIBHOCTH HUX odopmiienus. [ena,
opopMJICHHBIE C HapylIeHHEM TMpPaBWI, YCTAHOBIEHHbIX WHCTpyKIneH,
BO3BpalaroTcs B TeppuTOpHaIbHy0 KOMUACCHIO C YKa3aHUEM HEAOCTATKOB I X
YCTpPaHEHHs.

N3buparenpHasi JOKyMEHTalusl XpaHuTcs B TeppUTOpuanbHOM KOMHCCHH
B cooTBeTcTBUU C [lopgankoM XpaHeHMs, TNEpeladyd B apXUB W YHHUUTOKCHUS
JOKYMEHTAlliM, CBS3aHHOM C TOATOTOBKOMW M  NPOBEICHHEM  BbIOOPOB
u  pedpepenaymoB B  Caunkr-IlerepOypre,  yTBEpKIAEHHBIM  pELIEHUEM
Cankrt-IletepOyprckoit  uzbuparenbHol  komuccuu, llopsiakoM — XpaHeHus
Y IEepelauv B apXUBbI JOKYMEHTOB, CBS3aHHBIX C IOATOTOBKOW M IPOBEICHUEM
BbIOOpOB IIpesuaenta P®, I[lopsakom XpaHeHuss W TNepelayd B  apXHUBbI
JIOKYMEHTOB, CBSI3aHHBIX C IOATOTOBKOW W IPOBEIECHUEM BBIOOPOB JAEIYTaTOB
I'ocynapctBenHoit Jymbr @®C PO, yTBEpKIEHHBIMU COOTBETCTBYIOIIMMU

noctanoBieHusimu LK P®.

11.6. Iopsaaok padoThI € 3JIeKTPOHHBIMH JOKYMEHTAMH.
HcnonHeHHble 3JEKTPOHHBIE JIOKYMEHThI CHUCTEMATU3MPYIOTCA B Jena

B COOTBETCTBUM C HOMEHKJIATypou nen TeppuropuanbHOu komuccuu. [lpum
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COCTaBJICHWM HOMEHKJIATYpbl J€Jl B 3aroJIOBOK JieJla BKJIIOYAECTCA YKa3aHUe
«ONEKTPOHHBIE JOKYMEHTBD».

Cpokn XpaHEHMsS DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM
XpaHEHUs aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)kHOM HOCHUTEIE.

OKcnepTh3a LEHHOCTH  JJEKTPOHHBIX  JOKYMEHTOB  OCYLIECTBISETCS
B 00IIeM TOpSAKE, YCTAHOBICHHOM JIJIsi JOKYMEHTOB Ha OyMa>kHOM HOCHUTEIE.
[locne wucrTedeHuss CpPOKa, YCTAHOBJIEHHOTO JUIsI XPAHEHHWsI DJIEKTPOHHBIX JIEII
(97EKTPOHHBIX  JOKYMEHTOB), Ha OCHOBAaHMM aKTa O BBIICIEHUM UX
K YHUYTOXXEHUIO, YTBEPKIACHHOIO IpeacenareneM TeppuTopruanbHOi KOMHUCCHUH,
yKa3aHHbIE  JJEKTPOHHBIE Jea  (PJIEKTPOHHBIE  JOKYMEHTBI)  IOAJIEXKAT
YHUYTOKECHUIO.

OJIEKTPOHHBIE ~ JOKYMEHTBI  IIOCTOSIHHOTO  XPAaHEHUs  IEepPElaroTCs
Ha apXUBHOE XpaHEHUE MO OMHCIM C O(QOPMIICHHEM aKTa IMpUeMa-Tepeaadu

DJIEKTPOHHBIX TOKYMEHTOB.
12. OTBeTCTBEHHOCTDH

12.1. Ynenst TeppuTOpHaNbHOW KOMHUCCUM W TPAXKIAHCKUE CIYyXKaIIUue
annapara TeppUTOpHAIIBHOM KOMHUCCHUU HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTb
3a  coOmromeHue  TpeOoBaHuii  Hactosmed — WHCTpyKIMu,  COXPaHHOCTH
HaXOJISIIINXCS Y HUX JJOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpraHu3aIui0 JIeJI0TPOU3BOICTBA
B TepputopuanbHol KOMHCCHH, BHEJIPECHHE ABTOMATH3UPOBAHHBIX
(KOMIBIOTEPHBIX)  TEXHOJIOTMM TOATOTOBKM W 0OpabOTKM  JTOKYMEHTOB,
oOecrieueHrne COXPAaHHOCTU JTIOKYMEHTOB M Tiepe/radyy UX B apXuB, KOHTPOJIb 3a
coOmtofienneM TpeOoBaHUM HacTtosimer MHCTpyknuu HeceT mpencenareinb

TeppuroprualibHOM KOMUCCHMU.
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ITpunoxxenne Ne 1
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii n30HpaTeIbHON
xomuccuu Ne 39

HEPEYEHDb

JAOKYMEHTOB, HC IIOJICKAIIINX PEruCcTpanuum

Coo0mieHuns o 3acelaHnsIX, COBEIaHUIX U MMOBECTKAX JTHS.

YueOHble TporpaMMBl, TIIaHBI.

PexnaMHbIe U3BEIEHNS, IUIAKATHI (33 UCKIIFOUCHUEM aruTallHOHHBIX ).
[To3mpaBuTEIBHBIC TMCHMA U TEJIECTPAMMEI.

[IpurinacurenbHbIe OUICTHI.

byxranrepckne TOKyMEHTBI.

[lewaTHbie U3gaHUS.

OneparuBHas uHbOpPMAIU, MOCTynampIas mo kaHaizam cBszu ['AC

«BpI10OPBD.
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[Tpunoxenne Ne 2
Kk MHCTpyKINU 10 1eonpOn3BOACTBY

B TeppuropuansHoii n30HpaTeIbHON
komuccuu Ne 39

AKT

MBI, HUKEO AU CABIIINECS

COCTaBHJIM aAKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH IIAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX K3EMIUISPAX.

[Hommuicu:
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[Tpunoxenue Ne 3
K MHCTpyKLIUH 110 AeIONPOU3BOACTBY
B TeppuropuanbHOil H30MpaTeIbHON
komuccuu Ne 39

DopMbl 0JIAaHKOB, HCIIOJIb3yeMbIX B H30MPaTeJIbHOH KOMUCCHH



67

ITpunoxxenne Ne 3.1

TEPPUTOPUAJIBHASA UBBUPATEJIBHASA KOMUCCHSA Ne 39

INPOTOKOJ 3ACEJAHUA

20 ron Ne

Cankr-IleTepOypr
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[Tpunoxenne Ne 3.2

TEPPUTOPUAJIBHASA U3BUPATEJIBHAS KOMUCCHSA Ne 39

PEIHNIEHUE

20 roa Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.3

TEPPUTOPUAJTBHAS U3BUPATEJILHASI KOMUCCHS Ne 39
NPEJACEJIATEJD

ITPUKA3

20 roj Ne

Cankr-lleTepOypr
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TEPPUTOPUAJIBHAS
N3BUPATEJIBHASI KOMUCCHSA Ne 39
CAHKT-IIETEPBYPT

yiI. ,O. __, Cankr-IlerepOypr, 195_
Ten. (812) , axc (812)
http://www.
OKIIO ; O'PH
WHH/KIIII
Ne

Ha Ne oT

ITpunoxxenne Ne 3.4



71

[Ipunoxxenne Ne 4
K MHCTpyKIIMK 1O AETIONPOU3BOACTBY
B TeppuropuansHoii U30HpaTeIbLHON
xomuccuu Ne 39

TpeGoBanus K JOKyMEHTaM, U3rO0TOBJISAEMBIM € IOMOIIHIO

NMeYaTawiuuxX YCTPOUCTB, H K (pailsiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaratorcs dyepes 1 -
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. TexkcThl MOKYMEHTOB, TIOJTOTABIMBAEMBIX K  THIOTpadCcCKOMy
U3JIaHUIO, TIEYATAIOTCS YePe3 J1Ba MEKCTPOUHBIX HHTEpBAIA.

3. HazBanue Buja 1OKyMEHTa MeYaTaeTCsl MPOMMCHBIMU OYKBaMHU.

4. Ecnu 3aronoBok K Tekcty mnpebimaer 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl MPOJJIeBaTh €ro JO0 TpaHWIlbl MpaBoro mois. Touka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

5. PacumdpoBka mnognucu B pekBusure «llognmuce» mnedaraercs
Ha yYpOBHE MOCJIEIHEH CTPOKHM HAMMEHOBAHUS JOJKHOCTU C MCIOJIb30BAHUEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHUIMATaMA U (haMUITHEH.

6. Coznmanue, QopMaTtupoBaHHE U BBIBOJI Ha T€4aTh JJOKYMEHTOB
MPOM3BOJATCS HAa KOMITBIOTEpAX C HMCIHOJIB30BAaHUEM TEKCTOBOTO MpoIeccopa
MS Word. Bueapenue »3JCKTPOHHBIX TaOJHIl, CO3JaHHBIX B TaOJIHMYHBIX
nporeccopax, B gokymentel MS Word e momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co37aHue, (opMaTUpPOBaHWE M BHIBOJ, Ha Te4YaTh TaOJIUII
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

7. Ilpu ¢opMaTupoBaHUU JOKYMEHTOB OO0S3aTEIbHO HCIIOJIb3YETCs
BKJTFOUCHHAS KHOTIKA 9TOOBI BUJETH HA DKPaHE BCE CIYKEOHBIE CHMBOJIBI.

8. Ilpu QopmaTupoBaHMM TEKCTa JIOKYMEHTOB HCIOJIb3YeTCS CTHUIIb,
KOTOPBII UMEET CIEAYIONIUE TapaMeTphI:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB
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e Orcryn cieBa 0cm
crpaBa 0 cm

e Uurepan nepen 0 myHKTOB
nocJie 0 myHKTOB

e  MeXCTpOUHBIM HHTEPBAI OJWHAPHBIN, TIOTYTOPHBIN

e [lepBas cTpoka orcTtyn Ha 1,25 cm

e BrIlpaBHUBaHUE 0 IIMPUHE

9. Ilpu popmaTtupoBaHuu TaOIUIl HEOOXOAUMO COOJIIOAATH CIAEAYIOITUE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA MMETh Ha3BaHHE, KOTOPOE BBbIPABHHUBACTCS
IO MPAaBOMY TIOJTIO IOKYMEHTA;

Ta0IMIa BEIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SUCHKH;

JTAaHHBIC B sIMEWKaX TaOIMITBI BRIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kpalo;

IPOJIOJHKEHUE TaOIWIIBI HA HOBOM JIMCTE BCETa HAYMHAETCS C 3arojIOBKOB
ee cTonbmoB (WM HOMEPOB Tpad B ciydae, ecid rpadnl TabIUIBI HA MEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI TIEPEHOCSATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIOYHUTEILHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaOMMIBI HE JOJOKHBI TIPEBBINIATH Pa3Mepbl IOJCH
JTIOKYMEHTA.

10. Pa3mepsI mosneii JOKyMeHTa TOJDKHBI UMETh CIISAYIOIINE TapaMeTph:

®  BEpxHeEe 2,0 c™m

®  HIKHEE 2,0 c™m

® JIEBOE 2,0 cM (Ha TOKyMEHTax CpOKOM xpaHeHus cBbiiie 10 jet
—3,0 cm)

® TMpaBoe 1,0 cm

Ot Kpast 10 KOJIOHTHUTYA:

®  BEpXHErO 1,25 cMm
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1,25 cm

11. ITpu NOATrOTOBKE TOKYMEHTOB UCIOIB3YIOT CICAYIOIINE PEKBU3UTHI:

repb cyonekta Poccutickoit denepanuu;
HalMEHOBaHHUE U30UpaTEIbHON KOMUCCHH;
HaNMMEHOBAHHE JTOJKHOCTHOTO JIMLA;
CIIPaBOYHBIE CBEJCHUS 00 OpraHU3allNy;
HAaMEHOBAHUE BUA JOKYMEHTA;

JaTa JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA;

CCBIJIIKa Ha I/ICXOI[SIIHI/Iﬁ pGFI/ICTpaIJ;I/IOHHblf/'I HOMCD U

AaTy JOKYMCHTA,

12. PeKBUBHUTHI

ajpecar;

rpud yTBepKACHHUS JOKYMEHTA;
3aroJIOBOK K TEKCTY JOKYMEHTA;
yKa3aHus M0 UCIIOJIHEHUIO JOKYMEHTA;
OTMETKA O KOHTPOJIE;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUM MTPUIIOKEHUS;
HOJITHUCH;

rpud coriacoBaHus TOKYMEHTA;
BU3AQ,

[e4aTsb;

OTMETKA 00 UCIIOJHUTEIIE;

UACHTU(PUKATOP DIEKTPOHHOU KOMMUH JOKYMEHTA.

(KpoMe TekcTa JIOKyMEHTa U ajpecaTra), COCTOSIIUE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOIINMU IIapaMCTpaMU:

[IpudTt
Pa3zmep

Orctyn

TimesNewRomanCyr
14 nyHkTOB
cieBa OcMm

cripaBa 0cm



OTHOCHUTEJIBHO CAMOU JNIMHHOW CTPOKH.
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HNurtepBan nepen 0 myHKTOB
nocJie 0 myHKTOB
MexcTpOouHbI HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHNE 0 LIEHTPY
. PekBH3UT «AnpecaTy nedararoT co CIEAYIOIMIMMHA TapaMeTPAMMU:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB
Otctyn cieBa 12 cm
cripaBa 0cm
HNutepBan nepex 0 myHKTOB
rocie 0 myHKTOB
MeXCTpOUHBI UHTEPBAI OJVMHAPHBIN
OTcTyn 1epBoOM CTPOKH HET

BripaBHUBaHME

[0 JIEBOMY Kpaw WM ILEHTpYyeTcs

Ecnu cocraBHBle YacTH peKBU3UTOB «Agpecat», «I'pud yTBepKIeHUS

nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu

MPUJIOKEHUS» HE YMEIIAIOTCS HAa OJHOM CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM

MECTe TMPOU3BOJUTCA C MOMOIIbI cuMBoOJia «Pa3pbiB cTpoku» (KOMOWHAIMs

knasu Shift — Enter), Hanpumep:

COI''TACOBAHO
[Ipencenarens koMuTeTa
UMYIIECTBEHHBIX OTHOIIICHUHN

Cankr-IleTepOypra

A.H. BaHnoB

14. TIpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUlaX BTOpas U

MOCJIEYIONIME CTPAHMIIBI JOJKHBI ObITh MpOHyMepoBaHbl. Homepa crpanul
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IPOCTABJISIIOT TOCEPEIUHE BEPXHEro IMOJs JIMCTa apadCKuMu mudpamu 6e3
BCSKHMX 3HAKOB ITPEMMHAHUS.

Ecan AOKYMCHT UMCCT IIPUJIOKCHHUC, TO OHO IICYATACTCA C HOBOH CTpaHUIIbI.

15. /Ins  BBIABIEHHS W MCOPABJIECHHMS  BO3MOXHBIX  OHIMOOK
B INPABOIKCAaHUU B CHOPMHUPOBAHHBIX (aijax pPeKOMEHIYETCS OCYIECTBISAThH
MPOBEPKY JTOKYMEHTOB, HCTIOIB3YSI CHCTEMBI TIPOBEPKH MPABOITHUCAHN.

16. Kaxnaplii TOKYMEHT CO BCEMH MPUJIOKCHHUSIMH K HEMY IMTOMEIIAI0T
B OTJEJbHBIN (ailsl (eciau mpuIokKEeHUs! CO3/IaHbl OJTHUM MpolieccopoM). BuyTpu
daiima caM JOKYMEHT M KaXIO€ MPUIOKEHHWE TOMEIIAIT B OTICIbHBIC
paszensl.

17. Bce pekBU3UTHI JOKYMEHTA OTIEJSIOT APYT OT JIpyra OJHOM MyCTOMH
CTpOKOM, oOpasyemoii cumBojioM ab3ama (f — kmaBuma Enter). B Tekcte
HE JIOJHKHO BCTpevaThesi OoJiee AByX CUMBOJIOB a03aria moapsij.

18. He nmomyckaercs mwmcaTh CJIOBa C Pa3psIKOW, BCTABISIS TMPOOEIHI
MeXIy OyKBaMHU B CJIOBAX, 3a MCKJIIOYEHUEM CJIOBA «PEUIUIa» B PEUICHUAX U
MPOTOKOJNAaX 3acelaHuii u30WparenpbHOM  Komuccuu. He  gomyckaercs
UCIIOJb30BaHuE TpoOesioB Juisi oOpa3oBaHuUsl a03allHOTO OTcTymna (KpacHOM
CTPOKH) WJIM MYCTHIX CTPOK. B TekcTe He JAOMKHO BCTpedaThcsl Mmojapsan Oosee
OJIHOTO CUMBOJIa TipoOena. Pasznenenune nHuIMaIoB U paMuinu, cuMmBosia Ne u
YuCIa, TOPSIKOBOIO HOMEpA CTaThH, YaCTH, MTYHKTA WIJIM TIOITYHKTa TTPaBOBOTO
aKTa, 4KMclia Mecslla U Ha3BaHMS MecsIa, YMCia rojia U CJIOBa «Troj», JTHOOBIX
YUCJIOBBIX 3HAYCHWW W EIUHUI] W3MEPECHHS JeNaeTCsl C HCIOJIh30BaHUEM
Hepasaenumoro mpodena (coueranue kinasui Shift — Ctrl — ITpoGenn).

19. He pomyckaercst BKJIIOYAaTh B TEKCT JIOKYMEHTa pa3ieiiuTeIbHBIC
JIMHUM, COCTABJICHHBIC U3 1IETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

20. He pmomyckaercss WMCIOJB30BAHME B PYCCKUX CJIOBAX CXOJHBIX TIO
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

21. He nomyckaercss HCHOJIb30BaHME CHUMBOJA TaOymsauuu (—) s

oOpa3zoBaHus a03alHOTO OTCTyna (KPacHOW CTPOKM) WM MYCTBIX CTPOK.
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AO3anHblil OTCTYN ycTaHaBIMBaloT B MeHIO Dopmar/Ab3an wid ¢ MOMOUIBIO
BEPXHET0 JBU)XKA HA TOPU30HTAJIBHOM JIMHEMKE.

22. He pomyckaeTcsi MCHOJB30BaHME CHMBOJA «-» JUIsl 00O3HAYEHMS
nepeHoca. BMecTto Hero ciemyer HCHOJIb30BaTh CHMBOJ MSTKOTO MEpeHoca
(xkomOuHarus kiaauir Ctrl — «-»).

23. Jlns HamMcaHus pUMCKUX HU(P JOKHBI MCTIONb30BAThCS 3arjiaBHbIC
oykBel matuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue ajist 3TOM
LEJIH PYCCKUX OYKB U apaOCKUX IIU(P HE AOIyCKAECTCS.

24. Bmecto 6ykBbl «E» nomkHa ynorpebnarscsa Oykpa «E» (Kpome UMeH
COOCTBEHHBIX NPU HAIMYUH MOATBEPHKAAIOIINX TJOKYMEHTOB).

25. PexBu3utsl «HaummeHoBaHME BHJAa JTOKYMEHTa» JOJDKHBI OBITH
BBIPOBHEHBI 10 IeHTpYy. He momyckaercs ucmonbp3oBaHHe cMMBOJa ab3ama s
IpephIBaHUsI CTPOKU B MPOU3BOJBLHOM MECTE, JUISl 3TOTO CIEAYET MPUMEHSThH

CHUMBOJI pa3pbiBa CTpOKH (KoMOuHarwus kiapuir Shift — Enter).



ITpunoxxenne Ne 5

Kk MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B TepputopuanbHOi U30MpaTEIbHON

komuccuu Ne 39

Cnucok pacchblJIKH HCXOIAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
Ilos1HbIii IOYTOBBIN agpec
n/n (opranmu3zaunmu)
[Ipencenarens

TepputopuanbHOl U30oupaTenbHON KoMuccuu Ne 39

Hcnomaurenn

«

»

20 r.




CornacoBaHue MPOEKTA:
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[Tpunoxenne Ne 6
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii n30HpaTeIbHON
komuccuu Ne 39

HWHHUIIHWAJIbI, (baMI/IJII/IH

JIOJKHOCTB

(mata)
JIOJ>KHOCTB

(mata)
JIOJKHOCTD

(mata)
Hcnonnurens:
JIOJ>KHOCTB

(mara)

(romuce)

HMHUIIUAJIbI, ¢)aMI/IJ'II/ISI
(moamucsk)

HWHHUIIUAJIbI, (baMI/IJ'II/DI
(mmoxmuce)

HWHUIIUAJIbI, (baMI/IJ'II/IH
(moxmuch)
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ITpunoxxenne Ne 7
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii n30HpaTeIbHON

komuccuu Ne 39

YTBEPXIAIO

[Ipencenatens TepputopuansHoit Komuccuu Ne39

HWHHUIIUAIBI, (baMI/IJ'II/IH

(noonucy)

« »

20 I.

Otuer o pa3memiennu pemeHuil TeppuropuaibHoil H30MpaTebHON

KomMuccuu Ne 39
Ha caiite www.tik39.spbik.spb.ru,

B pa3aene «{0OKyMeHTbD» H pacChLIKe 0 COOTBETCTBYIOIIUM aJpecaTaM

3acenanne Ne OT « » roaa
No No pemrenust AJnipec pa3MenieHus, aApecaT pacChlUIKU Jara
n/m THUK pa3menieHus,
pacchUIKU
1
2
3

Hcnomaurens:




[Tpunoxxenune Ne 8
K MHCTpyKLIMH 110 A€IONPOU3BOACTBY
B TeppuropuanbHoOil H30MpaTeIbHON
komuccun Ne 39

HEPEYEHD

nmoaJaeKamuX KOHTPOJJIK JOKYMECHTOB €C YKa3aHUEM CPOKOB HCITOJTHCHHUS

1. ®enepanbHble KOHCTHTYIMOHHBIE 3aKOHBI, (eaepaabHble 3aKOHBI
Pocculickon ®@enepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Yxkassl [Ipe3unenta Poccuiickoit denepanuu — coOriacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsoxkenus Ilpesugenta Poccuiickoit denepanuii — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

4. llocranoBnenus, pacnopsbkenust — IIpaButensctBa  Poccuiickoii
denepanuy — COMIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl Cankt-lleTepOypra — coriiacHO yKa3aHHOMY B HUX CPOKY.

6. TlocranoBnenus 3akonomatenpbHoro CoOpanust Cankr-IlerepOypra —
COIJIaCHO YKa3aHHOMY B HHUX CPOKY.

7. TlocranoBnenusi IlpaButensctBa Cankt-IlerepOypra — corjacHo
YKa3aHHOMY B HHX CPOKY.

8.  Pacnopsxenusi ['y6epnaropa Cankr-IletepOypra — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampocel CoBera @enepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepaunu, ['ocymapcrBenHoin Jymbl denepaibHOro
CoOpanust Poccuiickort denepanuu — He To37HEe 4eM uepe3 15 KaleHTapHBIX
JIHEW CO JIHS MOJIyYEHMS NMapJaMEHTCKOTO 3ampoca WM B MHOW YCTaHOBJICHHBIU
cooTBeTcTBYMOMIEeH manaroit denepansHoro Cobpanusi Poccuiickoit dexneparuu

CPOK.
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10. 3ampocer unenoB Cosera @enepaunu DenepanpHoro Cobpanus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon Jlymbr DenepanbHOro
CoOpanusa Poccuiickoit denepannu — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHSI €r0 MOJYYEHHS] WA B UHOM COTJIACOBAHHBIM C MHUIIMATOPOM 3amnpoca
CPOK.

11. Oo6pamenus uineHoB CoBera Denepanuu DenepanpbHoro ColOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepanbHOTO
CoOpanust  Poccuiickoit @enepani 1O  BOMpOCaM, CBS3aHHBIM C  HUX
NEeATEIbHOCThIO, — Oe30TyiaraTeJbHO (2 TMpU  HEOOXOAMMOCTH IOJMYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepHaloB — HE Mo3AgHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. OGpamieHus JenmyTaToB 3aK0HOIATEIHLHOTO CoOpanus
Cankr-IletepOypra — B CpOK, YCTAHOBJCHHBIM  3aKOHOJIATEIHCTBOM
Cankr-IletepOypra.

13. Tlucema u3 Angmunuctpanun llpesunenta Poccuiickoit ®exeparum,
[IpaButennscTBa Poccuiickoit @enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cynma Poccuiickon @enepauuu, ['eHepanbHOU
npokypatypbl Poccuiickoit ®deneparnuu, agmunuctpanuu ['yoepHatopa CaHKT-
[lerepbypra — B COOTBETCTBMU C YKa3aHHSIMHU IO HCIIOJHEHHUIO JOKyMEHTA
npeacenarenss TeppuTOpUAIBHON KOMHUCCHM, €CIM B HUX HE YKa3aH CpOK, —
He no3aHee yeM uepe3 30 KaJeHIapHbIX JHEH.

14. Tlporect npokypopa — He Mo3aHee yeM uepe3 10 KaJeHaapHbIX THEH.

15. TIlpexacraBineHue mpoKypopa — He no3aHee yeM yepe3 30 KajieHaapHbIX
JTHEH.

16. OOpamenus rpaxkgaH MO BONpocaM BBIOOPOB U pedepeHayMOoB —
10 30 KaJIeHIapHBIX THEH, a TOCTYIUBIINE B TIEPUOT N30UPATEILHON KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSX
M30UpaTeNIbHBIX MPaB M IpaBa Ha ydacTtue B pedepeHayme rpaxaan Poccuiickoi

denepanumny.
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17. Tlepecbuika oOpamieHHH TpaKIaH, COAEPIKAIIMX BOIMPOCHI, PELICHUE
KOTOPBIX HE OTHOCUTCS K KOMIICTEHIIMA TeppUTOPUAIBLHOW KOMHUCCHH,
OCYIIIECTBIISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18. OOpamenust CpeACTB MaccoBOW  HMH(pOpManud IO  BOMPOCAM
NPEIOCTaBICHUST MH(POPMAIIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJICHUS HE MOTYT OBITh NPEIOCTABICHBI B yKa3aHHBIM CPOK, TO JOITYyCKAaeTCs
OTCpPOYKa B TIPEAOCTABICHUM 3allpalIMBacMoil WHGOpPMAIMK C BpyYCHHEM
B TPEXIHEBHBIA CPOK CO JHS TOJYYCHHs] MHCHBMEHHOTO 3ampoca WHGOpMaIuu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIO PEAAKIIMU, B KOTOPOM YKa3bIBAOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT mpeocTaBiieHa 3alpaninBacMast
uHpOpMaIus, IODKHOCTHOE JIUIO, YCTAHOBHBILIEE OTCPOYKY, Jara TMPUHITHS
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEeHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W MaTepuajbl, HEOOXOAMMBIC JIi PACCMOTPEHHUs oOpalieHus,
NpPEJOCTABIAIOTCS B TeueHWe 15 pgHed, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH WHYIO OXpaHsieMylo (QenepalibHbIM 3aKOHOM TalWHy, W Il KOTOPBIX

YCTaHOBJIEH O0COOBIN TOPSAIOK MPETOCTABICHUS.
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[Tpunoxenne Ne 9
Kk MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeabHOI
komuccun Ne 39

YTBEPXIAIO

IIpencenarens TeppuropuanbHOU
n3buparenpHOi komuccuu Ne 39

pacmuppoBKa MOAMUCH

IOAIMUCH
20 T
HOMEHKJIATYPA JAEJI
TepputopuaabHoii n30upaTebHoii kKomuccuu Ne 39 Ha 20 roj
Vinexc Kon-Bo Cpoxk xpaHeHus aena
;[Ia 3aronoBok siena nen (TOMOB, (Toma, yacTu) [Ipumeuanue
a (Toma, wacTu) vacreii) 1 Ne crareii 1o mepevHio
1 2 3 4 3)
Hazpanwue pazgena
HaunmeHnoBaHMe JOIKHOCTH COCTaBUTEIS [Toxnuce PacmmgpoBka
HOMEHKJIATYPHI TIOJIITHCH
ara
COI'JTACOBAHO COT'JTIACOBAHO
IIporokon DK Cexperapb Cankr-IlerepOyprekoit
or No n30upaTeabHOU KOMUCCUHI

Ionnuce paciudpoBKa NOAINCH
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[Tponomxkenne mpunoxxernst Ne 9

HTorosas 3anich 0 KaTeropusix U KOJIUYECTBE JIeN, 3aBEJICHHBIX B roay B
TeppuropuanbHOl 30UpaTenbHON KoMuccuu Ne 39

B ToMm uncne

ITo cpokam xpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OIIK»
1 2 3 4
ITocTtossHHOTO

Bpemennoro (cBeie 10 ser)

Bpemennoro (o 10 et BKIIOYUTEIBHO)

HNTOI'O:

HaumeHoBaHue NOKHOCTH COCTaBUTENS IToanuce PacmncprBKa
HOMCHKIJIaTYypPbI IoAIInCHu

ara
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[punoxenne Ne 10
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii u36UpaTeabHOI
komuccun Ne 39

Tepputopuansuas komuccust Ne 39 YTBEPXK/IAIO
OINCE N [Ipencenarens
p— TeppuropuansHoii komuccuu Ne 39
JIeJ TIOCTOSTHHOT'O XPaHEHUSI
3a rox IMonnuce PacmmdpoBka nomnucu
[ara
No Wnnekc Kpaitnue | Koin-Bo
3aroyioBOK Jiea [Ipumeuanue

/11 nena JaThI JUCTOB

1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ No o Ne , B TOM YHCJIE:
JTUTEPHBIC HOMEPA:

MPOIYIIEHHbIE HOMEpA!

HanmeHoBanne JOIKHOCTH COCTAaBUTEIIS IToxamce PacmmmdpoBka noamnucu

OITMCHU

JlaTa

COI''TACOBAHO
ITpoToxon DK

OoT

YTBEPXIEHO
IIporokou LleHTpanbHON SKCIIEPTHO-
MPOBEPOYHON METOANYECKON KOMUCCHH
ApxusHoro komurtera Cankt-IletepOypra

oT Ne




Teppuropuanbhas komuccust Ne 39

OITUCD Ne
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nen BpemerHoro (10 et u 6osee) XxpaHeHUS

[Ipunoxenne Ne 11

Kk MHCTpyKINM 10 1eonpon3BOACTBY
B TeppurtopuansHoii u30UpaTeIbHOI

komuccuu Ne 39

YTBEPXIAIO

[Ipencenarens
Teppuropuansnoii komuccuu Ne 39

3a roj IToanuce PacmmmdpoBka noamnucu
[ara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroioBoK Aena [Ipumeuanue

n/n Jena JIaThI JINCTOB XpaHEHUS

1 2 3 4 5 6 7
B naunbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ Ne mo Ne , B TOM 4HCJIE:
JIMTEPHBIE HOMEpA:
MPONYILIEHHBIE HOMEPA!
HanmeHnoBaHNe OJOTKHOCTH COCTaBUTEIISA Iloanuce PacimdpoBka nmoanucu

OITMCHU

JlaTa

COI'NTACOBAHO
IIporokon OK

oT Ne

COI'NTACOBAHO
Cekperaps Cankr-IlerepOyprekoit
n30MpaTeNbHON KOMUCCUH

®.1.0.




Teppuropuanbhas komuccust Ne 39

OITUCD Ne

Je]1 110 JINYHOMY COCTaBYy
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[punoxenne Ne 12
Kk MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B TeppurtopuansHoii u30UpaTeaIbHOI
komuccuu Ne 39

YTBEPXIAIO

[Ipencenareins
Teppuropuanbpaon komuccun Ne 39

3a rox Tloanuce PacmmdpoBka nojmnucu
Jara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aronoBok aeiia HpI/IMe‘laHI/IC
/1 Jciia AaThbl JIUCTOB XPaHCHUA
1 2 3 4 5) 6 7

B nanHsbli pa3naen onucu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM 4HCJIE:
JUTEPHBIE HOMEPA:
MPOIYIIEHHbIE HOMEpA!
HanmMeHoBaHMe TOIKHOCTH COCTABUTEIS [Toanuce PacimdpoBka noanucu
OTUCH
JlaTa
COI''TACOBAHO COI''TACOBAHO
[TpoTokon DK [TIporokon LleHTpanbHOM 3KCIIEPTHO-
MIPOBEPOYHON METOUYECKONH KOMUCCUU
ApxuHoro komutera Cankt-IlerepOypra
oT No oT No
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Teppurtopuansuas komuccust Ne 39
AKT

Ne

(mecmo cocmagnenus)

O BbII€/IEHUN K YHHUYTOKEHUIO JOKYMEHTOB,
He Mo/JIeKAIUX XPaHeHU IO

Ha

OCHOBaHHH

[Tepeuns

THUITIOBBIX

[punoxenne Ne 13
K MHCTpyKIIMU O A€T0IPOU3BOJICTBY
B TeppurtopuansHoii u36UpaTeIbHOR

komuccun Ne 39

YTBEPXIAIO

[Ipencenarens

Teppuropuansnoii komuccuu Ne 39

OAIMUCH

Jlata

YIIPABJIICHYCCKUX

PacmmudpoBka

MOoAIMUCH

APXHUBHBIX

JAOKYMCHTOB,

0o0pa3ylomMxcsi B IPOLECCE IESATEIbHOCTH TIOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHM3alMi, C yKa3aHUEM CPOKOB XPaHEHUS M HOMEHKJIATYphbl el
TeppuropuansHoii m3buparenbHOil komuiccun Ne 39 0TOOpaHBI K YHHUYTOXKCHHIO Kak HE

MMEIOLIME HAYYHO-UCTOPHUYECKOM LEHHOCTU U yTpPaTUBIIME IPAKTUYECKOE 3HAYEHUE
JIOKYMEHTHI.
3aroJyI0oBOK zea Wupnexc nena no
. . Cpoku xpaHeHus
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIaType Koiu-BO . | Ilpume-
Y HOMepa craTei
n/n 3aroJIOBOK JaThl WM HOMED Jelia enl. Xp. JaHHe
I10 TIEPEYHIO
JIOKYMEHTOB 10 OITUCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl

(yughpamu u nponucwro)

Onucu ACT TOCTOSAHHOI'O XpaHCHUSA 3a

coriacoBansl ¢ DK

(TPOTOKOJ OT

« »

T. Ne

rOZibl YTBEPKACHBIL, II0 INYHOMY COCTaBY
Cankr-IlerepOyprckoit n30uparenbHON KOMUCCUU

(HaumeHnosanUe OOIAHCHOCIIU TUYA, NPOBOOUBULE20 IKCNEPMUSY YEHHOCTIU OOKYMEHMO8)

Jara

(noonucv)

(unuyuansl, pamunus)
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[Iponomxkenue npunoxenns Ne 13

COI'JTACOBAHO COI''TACOBAHO
[TpoTokon DK Cekpetapp Cankr-IlerepOyprcekoit
n30UpaTenbHO KOMUCCUU
ot No ©.1.0.
JIOKyMEHTBI B KOJINUECTBE JieJ1, TOMOB

BECOM KI' CIaHbI B

Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIJIATHOW OT

HanmeHoBauue JOMKHOCTH JINLIA,
CHABIIETO JOKYMEHTBI

JlaTa Tloonuce

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBIL

HaunmeHnoBanue qOKHOCTH JIMIIA,
BHECLIETO0 U3MEHEHUS B YUETHBIE
JIOKYMEHTBI

JlaTa Tloonucw

(HaumeHo8anUe Opeanu3ayu)

Ne

(Oama)

Pacwuughposka noonucu

Pacwugposka noonucu
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[Ipunoxenne Ne 14
Kk MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeabHOI
komuccuu Ne 39

Teppuropuanbhas uzdbuparensHas komuccust Ne 39

YTBEPXJIAIO
AKT [Ipencenarens
20 r. Ne TeppuropuansHoi U30UpaTEIHLHON

komuccuu Ne 39

MeCTO COCTaBJIICHUS

IHoamnuchb pacmn(prBKa IIOAIIMCH

OO0 yHUYTOKEHNH TOKYMEHTOB
€ OrPAHUYEHHBIM CPOKOM nara
XpaHeHus
( JIMH, 1 ron, 3 rona, 5 yet)

Ha ocnoBanum IlepeuHss THUNOBBIX YIPaBICHUECKUX APXUBHBIX JOKYMEHTOB,
00pa3yIolIMXCcsl B IpoLEcce IESTEIbHOCTH TOCYIAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O
CaMOYIPAaBJIEHUS. M OpraHM3alMii, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKJIATyphbl el
TeppuropuanbHoii u3buparenbHoil komuccuu Ne 39 0TOOpaHBl K YHHUTOXKCHHMIO Kak He
UMEIOLINE HAYYHO-UCTOPHMYECKOM IEHHOCTM U yTpPaTHBIIME [PAKTUYECKOE 3HAuEHUE
JIOKYMEHTHI.

3aronoBoK jena NHpexe pena mo -
WIu rpynn(leoﬁ Kpaitaue Hoi[/[eHKj‘IaType Ie<0n > Cpoxit xp aueHm ITpume-
A Xp- M HOMepa cTarteit
/1 3aroJI0BOK JaThI WM HOMED Jefa qaHHe
JIOKYMECHTOB O OITHCH (yucToB) IO NCPEHHIO
2 3 4 5 6 7
Utoro en.xp. (JiucroB) 3a rof (1),

(umpaMu, IPOITUCHIO)

Becom KI" CIaHbI B Ha
(HauMeHOBaHHE OPTaHU3AIIH)
nepepadoTKy MO MPUEMO-CAATOYHON HAKIaJHOU OT No

(MM YHUYTOXKEHBI TyTEM U3MENbUeHUs (LIpeAUpOBaHMs) Ha CIIEIUAIN3UPOBAHHOM

o0opynoBaHun 06e3 BO3MOXKHOCTH BOCCTAHOBJICHHS ).
Jara BpeMs
COI'JTACOBAHO COI''TACOBAHO
ITporoxon DK Cexkperapp Cankr-IletepOyprekoit
n30MpaTeTLHON KOMUCCHT

©.N.0.

oT Ne
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[Ipunoxenne Ne 15
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii u36UpaTeabHOI
komuccun Ne 39

BHYTPEHHA OIIUCH

JOKYMEHTOB Jiejia Ne

Ne Nunexe Hara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
I/l | AOKYMEHTa | AOKyMEHTa JUCTOB JieJia
1 2 3 4 3) 6
Hroro: JOKYMEHTOB

(1dpamMu ¥ POITUCHIO)

KonunuectBo nuctoB BHyTpeHHeﬁ OIIMCHU

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB Jiena

JlaTa

(mpaMu ¥ IPOTHCHIO)

IMoamnuce Pacmm¢poBka noamucu
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[punoxenne Ne 16
Kk MHCTpyKIIMU MO A€T0IPOU3BOJICTBY
B TeppurtopuansHoii u30UpaTeIbHOI
komuccuu Ne 39

JIMCT-3ABEPUTEJIb JEJIA Ne

B neno nmoammTo 1 mpoHyMepOBaHO JUCTOB(Q),
(mmpaMu 1 IPOIHCHIO)

B TOM YHUCJIC:

JIMTCPHBIC HOMEPA JIMCTOB

MPOIYIIEHHbIE HOMEpPA JIUCTOB

+ JIUCTOB BHYTpeHHCﬁ OITNCH

Oco0eHHOCTH (PU3NYECKOTO COCTOSTHUS U Homepa
dbopMupoBaHusI J1ena JMCTOB
1 2

HanmeHnoBaHue J0IKHOCTH

IMoxmmce Pacudposka noanucu

ara
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[Ipunoxenne Ne 17
Kk MHCTpYyKIIMU MO A€T0IPOU3BOICTBY
B TeppuropuansHoii u36UpaTeabHOI
komuccuu Ne 39

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUSA Ne 39
CAHKT- IIETEPBYPT

JIEJO Ne

(3a201060K dena, mom 0ena)

(kpaiinue oamot)

Ha JIUCT
D. Ne
Om. Ne
A Ne

XpaHUTH
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[Tpunoxenne Ne 18
Kk MHCTpyKINM 10 1eonpon3BOACTBY
B TeppuropuansHoii u36UpaTeabHOI

komuccuu Ne 39

YTBEPXKJAIO YTBEPXKJIALIO
[Ipencenarens [Ipencenareins
TepputopuanbHOit Cankr-IlerepOyprckoit
n3bupaTensHoi Komuccun Ne39 n30MpaTeNbHON KOMUCCHH
MOJNHCh  pacmH(POBKa MOIIHICH MIOJIIHCH pacmr(POBKA MOIIICH
Hara [Teuats Hara [Teuars
AKT Ne

npueMa-nepenayu
APXUBHBIX JIOKYMEHTOB Ha

XpaHeHHe
(ocnosanue nepeoauu)
(nazsanue nepedasaemozo gponoa)
TeppuropuaabHas u3buparejabHas KOMUCCHS Ne 39 B auue
chana, a
JomKHOCTB, (haMuus, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMHUCCHSA B uue
JomxHOCTB, (haMUITHsl, HHALHAIIBI
NPUHsIA JOKYMEHTBI Ha3BaHHOTO ()OHJIa ¥ CIIPAaBOYHOT'O MaTepHuaia K HUM:
Ne n/n Hasganune, Homep onucu Komnuectso KommnuecTso [Ipumeuanune
JK3EMILISIPOB el. Xp.
OIUCH
1 2 3 4 5
Hroro npuHATO en.xp.
[Iepenauy nponssenu:
JIOJIKHOCTB ITognuce Pacmmu¢poBka  JlomkHOCTD Ionmucy  Pacmmdpoka
Hara Jara
®oHay mpucBoeH Ne
W3meHenus B y4eTHbIE JOKYMEHTBI BHECEHBI
JoikHOCTB [Toanuce PacimdpoBka

Harta
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[Tpunoxxenue Ne 19
K MHCTpyKLIMK 110 A€I0NPOU3BOACTBY

B TeppuropuanbHoOil H30MpaTeIbHON
komuccun Ne 39

dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB

Hara Peructpa | Koppecn | Homep wu | Conepx | Pesomo | Ucnmon | Cpok | Otmer | Hom

1oJlyye | IMOHHBIA | OHJEHT | Jara aHue s HUTENb | HCTIONT | Ka 00 | ep

HUS HOMeEp JIOKYMEHT HEHUs | UCMOJa | Jena
a HEHUU

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAIIUX JOKYMECHTOB

Hara Peructpanumonssiii | Anpecat | Kpatkoe Kto Hcnon | Homep nena c

OTIIPABJICHUS | HOMEP coJiep’KaHue | MOAMUCAN | HUTENb | KOMuen

JIOKYMEHTa JIOKYMEHTa | TOKYMEHT UCXOJISIIETO

JIOKYMEHTa




